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1 Introduction

The Compliance and Emissions Data Reporting Interface (CEDRI) is the electronic, web-based
tool provided by Environmental Protection Agency’s (EPA’s) Office of Air and Radiation
(OAR) for the electronic submission of source test results, emissions monitoring data,
compliance reports, and emissions reports to EPA. The CEDRI tool is available to users through
EPA’s Central Data Exchange (CDX), a web-based system used for various electronic
environmental data submissions to EPA. Under EPA’s “E-Reporting” rules, users wishing to
submit compliance and emissions reports to EPA must register for access to the CEDRI program
service through CDX. More information about CDX is available at http://www.epa.gov/cdx/.

1.1  Purpose

The purpose of this document is to help users register for CDX and CEDRI as well as set up
organization profiles for their facilities. This user guide is intended for the Preparer, Certifier,
and Delegated Certifier user of the CEDRI program service.

Users responsible for submitting compliance and emissions reports to comply with federal
regulations defined in 40 CFR Part 60 and 63 should register for the CEDRI program service
within CDX. This document will assist new CDX users registering with the CDX system as well
as reacquaint existing users with system processes and registering for specific CEDRI roles.

CEDRI allows users to set up their profiles with different roles. CEDRI roles allow for multiple
people within or outside a facility to work on a given report while restricting the ability to submit
and certify reports to certain verified employees of the facility. This document will guide users
through the functions of each CEDRI role within the program service.

1.2  Background

OAR requires industrial facilities, also referred to as “sources,” to perform emissions source
tests, continuous emissions monitoring, and to submit compliance and emissions reports to
comply with federal regulations defined in 40 CFR Part 60 and 63. EPA is promulgating “E-
Reporting” rules to require affected sources to electronically submit source test results, emissions
monitoring data, compliance reports, and emissions reports to EPA. As a result, EPA has
developed the CEDRI program service. The CEDRI program service supports the submittal of
four reporting types:

e Performance Test Reports: Performance Test Reports use the Electronic Reporting Tool
(ERT), built in Microsoft Access, to generate files containing emissions source test data.
Facilities create and upload these files to CDX using CEDRI.

e Initial Notification Reports — Initial Notification Reports are PDF reports informing EPA
that a regulated facility is subject to an applicable regulation.

e Notification of Compliance Status (NOCS) Reports: Notification of Compliance Status
(NOCS) reports are submitted by a regulated facility notifying the delegated authority that
the facility has achieved compliance with an applicable regulation. NOCS reports are
completed through fillable forms launched directly from the CEDRI program service, or
may be uploaded using XML.

e Air Emissions Reports: Air Emissions Reports (AERS) are periodic reports, submitted to
the delegated authority after the facility achieves initial compliance, that demonstrate the

CDX Registration and CEDRI User Guide August 22, 2019


http://www.epa.gov/cdx/

CD)X

facility has maintained continuous compliance with an applicable regulation over the
reporting period (e.g., 6 months). AERs are completed through fillable forms launched
directly from within the CEDRI program service.

CEDRI supports submission of multiple reports at one time. CEDRI aggregates the uploaded
files and completed forms into a single package for submission. The source then certifies and
signs the package using the CDX Cross-Media Electronic Reporting Regulation (CROMERR)
service. The submission files are stored in the CDX CROMERR archive and are available to
submitters and authorized EPA, regional, state, local, and tribal reviewers immediately upon
submission. A copy of the submission file is also sent to WebFIRE where the report file is
available for public access.

For questions concerning CDX, please contact the Central Data Exchange (CDX) Help Desk at
helpdesk@epacdx.net or call 1-888-890-1995 between the hours of 8am — 6pm eastern standard
time (EST). For questions concerning CEDRI, please email the CEDRI team at
CEDRI@epa.gov.
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2 System Requirements

In order to use CDX and CEDRI, the following is required:
e Anemail account
e Web browser with JavaScript and cookies enabled
e Internet access
e Adobe Acrobat Reader 5.0 or higher

e Java version 6 update 38 or above. Go to the following link to download:
http://www.java.com/en/download/index.jsp

Prior to downloading the more recent Java version, it is highly recommended that you clear
your Java cache. Follow these steps to clear your Java cache:

— Close all open internet browsers.
~Select the “Start’ button.
~ Go to ‘Control Panel.” Select the ‘Java’ icon (Java Control Panel will display).

— On the Java Control Panel in the ‘Temporary Internet Files’ section, select the ‘View’
button (Java Cache Viewer will display).

~ Select ‘Resources’ in the ‘Show’ drop down field located at the top of the Java Cache
Viewer.

~ Select all of the files in the list (Ctrl-A) and click on the red X button located at the top
of the Java Cache Viewer to delete the selected files.

- Close the Java Cache Viewer and Java Control Panel.

2.1  Supported Browsers

e Internet Explorer 9 or above
- Go to the following link to download:

http://windows.microsoft.com/en-US/internet-explorer/downloads/ie

e Mozilla Firefox 3.5 or above
- Go to the following link to download:

http://www.mozilla.com/en-US/firefox/all-older.html

e Safari 4 or above
- Go to the following link to download:

http://support.apple.com/kb/dI877

e Google Chrome
- Go to the following link to download:

http://www.google.com/chrome
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2.2 Screen Resolution

Screen resolution should be set to 1024 x 768 or greater. A screen resolution below this setting
will affect the system presentation of content, but will not affect the system functionality. The
steps to check and, if necessary, change your screen resolution are (for Windows 7):

2. Select the ‘Start’ button.

3. Go to ‘Control Panel.” Select the ‘Display’ icon and then the ‘Adjust resolution’ link on
the left sidebar.

4. Select the ‘Resolution’ drop down menu.
5. Adjust the ‘Screen resolution’ slide bar as necessary.
6. Select the ‘OK’ button.
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3 CDX Tasks

3.1 Overview

CDX enables EPA and participating program offices to work with stakeholders — including state,
tribal and local governments and regulated industries — to facilitate streamlined, electronic
submission of data via the Internet. As part of the CDX system, the user registration component
is used to facilitate user access to data collection program services such as CEDRI. Within the
user registration component, program offices have the ability to define the roles and information
role combinations, each program has different information that a user will need to provide. CDX
captures the requirements for each program service, and role, and prompts the user for only the
information required. The following sections describe how to register for the CEDRI program
service and other related CDX functions:

e Accessing CDX: Section 3.2
e Requesting CEDRI Program Service: Section 3.3 through Section 3.7
e Requesting CEDRI Role Sponsorship: Section 3.8

3.2 Access CDX

The CDX homepage is the landing screen from which you have the ability to access and interact
with CDX and the CEDRI program service hosted by CDX (see Exhibit 3-1). The CDX home
screen can be accessed by the following link: https://cdx.epa.gov/. This screen provides you with
the following features:

e Login: If you already have an existing CDX account, you may log into the system by
entering your user identification (ID) and password information and clicking the ‘Log In’
button located on the right side of the screen. You will still need to add the CEDRI
program service to your account (see Section 3.3).

e Registration: If you do not have an account with CDX, click the ‘Register with CDX’
button to begin the registration process outlined in Section 3.3.

e Welcome Announcement: This text area provides welcome text that is visible to all users
who visit CDX.

e Important Alerts: The alerts appearing in the ‘Notices’ box provide you with system or
program-specific information.

e \Warning Notice / Privacy Policy: The ‘Warning Notice and Privacy Policy’ statements
are displayed to ensure that you are aware of the terms of use for the CDX system whether
you decide to log into, or register in, the system.
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Exhibit 3-1 CDX Web Home Page

CD)X. Central Data Exchange

Log in to CDX
User ID

Password
LogIn Register with COX

Forgot your Paasword?

Welcome

Welcome to the Environmental Protection Agency (EPA) Central Data Exchange (CDX) - the Agency’s electronic reporting site,
The Central Data Exchange concept has been defined as a central point which supplements EPA reporting systems by
performing new and existing functions for receiving legaly acceptable data in various formats, including consolidated and
ntegrated data.

Warning Notice

EPA’s Cantral Data Exchange Regatration procedure 5 part of 3 Unised Stases Environmental Prosection Agency (EPA) computer system, which
3 for authorized use only. Unauthorized access or Use of this Computer System may sudject viclators 1o criminal, civil andlor admnisrative

| aczion. All mformation on this computer system may be moncored, recorded, read, copied, and daciosed by and 1o authorized personnel for
offcial purposes, including law enforcement, Access or Lse of this computer Systen Dy any person. whather suthorzed o unauthorized,

| constoutes consent tO these terms,

Privacy Statement

EPA wil use the personal dentfying information which you provide for the expressed purpose of regsaton o the Cenvral Data Bxchange soe
anc for updatng and comectng informaton in imternal EPA databases as necessary, The Agency will not make ths information available for
other purposes unless required by law. EPA doss not sel or otherwise wransfer personal information w0 2n outside thind party, [Fedes! Regaten

Marrh 18 I3 IV Ak e T MNrrhar TN Dars 13010120 1
March 18. 2002 (Volume €7, Numbar S2V1P30e 12010-120131.

COX Moip Decie -390 2995 | (970) 4545500 for callors from Puorto Rico and Guaen

EPAMome  Privacy and Security Notice  AccessRiity Abost COX | Froguestly Ashed Questions | Terms and Consittons | Contact Us

To log into CDX with an existing CDX account:
1. Enter your CDX user ID in the ‘User ID’ field.

2. Enter your CDX password in the ‘Password’ field.

3. Click on the ‘Login’ button. You will be taken to the ‘MyCDX’ page where you may add
the CEDRI data flow to your CDX program services (see Section 3.3).

To register for a CDX account:
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1. Click the ‘Register with CDX’ button. You will be taken to the CDX ‘Terms and
Conditions’ page (see Exhibit 3-2) which displays the following minimum terms and
conditions:

e Acceptance of warning and privacy policies

e Choosing a complex password

e Protecting your password

e Notifying CDX of possible misuse of account

e Limiting distribution of CDX software

e Agreement to notify CDX of changes in duties

Exhibit 3-2 CDX Terms and Conditions Page

About Recent Announcements Terms and Conditions Help

% Contact Us

CDXé Terms and Conditions

The access and use of CDX Registration for the electronic submittal of environmental information require the creation of a user
ID and password that I must maintain and keep confidential. I will review the following steps concerning the creation and
maintenance of a user ID and password.

Warning Notice

In proceeding and accessing U.S. Government information and information systems, you acknowledge that you fully
understand and consent to all of the following:

1. you are accessing U.S. Government information and information systems that are provided for official U.S. Government
purposes only;

2. unauthorized access to or unauthorized use of U.S. Government information or information systems is subject to criminal,
civil, administrative, or other lawful action;

| I am this registrant. I will not share my account, and I accept the terms and conditions, above.|

Cancel

CDX Help Desk: 888-890-1995 | (970) 494-5500 for International callers

EPAHome Privacy and Security Notice | Accessibility About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

2. Accept the terms and conditions by selecting the ‘I am this registrant. | will not share my
account, and | accept the terms and conditions, above’ checkbox. Note that if you decline
the terms and conditions, you will not be able to proceed with the registration.

3. Click the ‘Proceed’ button. If you accepted the registration agreement, the system will
navigate you to the ‘Core CDX Registration’ page to proceed with the registration
process. You may add the CEDRI data flow to your CDX program services during the
first step of the registration process.
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Note - Important information about the registration process:

Submittal of files through CDX requires a CROMERR compliant signature. Authorized signature authorities for
the facility should use the LexisNexis electronic identity validation service in lieu of a paper based validation. If
the signature authority chooses to use the paper based validation process, the CDX Reporting Center will request
the phone number of the signature authority’s employer/authorizing official to verify employment.

3.2.1 CDX Core Registration

The CDX registration process for new users consists of four steps (see Exhibit 3-3):
Program Service: select the CEDRI program service.

1
2. Role Access: select the CEDRI role you are requesting.

3. User and Organization: provide facility, personal, and organization information.
4. Confirmation: confirm your registration.

Exhibit 3-3 CDX Core Registration for New CDX Users

[ 2
S
\’ United States Envircnmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

& Contact Us

CDXs Core CDX Registration

1. Program Service 2. Role Access 3. User and Organization

Existing CDX users will go through similar steps when editing their CDX accounts by requesting
new program services and/or programs service roles, but will not be required to undergo the
same level of account validation to establish level of identify assurance. There are three steps to
the ‘Edit Account Profile’ process (see Exhibit 3-4):

1. Program Service: select the CEDRI program service.
2. Role Access: select the CEDRI role you are requesting.
3. Organization Information: provide your personal organization information.

Exhibit 3-4 CDX Edit Account Profile for Existing CDX Users

“EPA
\’ United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

Contact Us

CD); Edit Account Profile Logged in as CEDRITESTUSER 133 (Log out)

1. Program Service 2. Role Access 3. Organization Information
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3.3 Request CEDRI Program Service

Requesting the CEDRI program service is the next step of the CDX registration process. After
you accept the CDX terms and conditions, the system will navigate you to the ‘Program Service’
page. The ‘Program Service’ page displays a list of active program services with open
registration from which you can choose to register (see Exhibit 3-6).

If you are an existing CDX user, you can request to add the CEDRI program service to your
existing CDX account:

1. Log into your CDX account. The system will navigate you to the ‘MyCDX’ page (see
Exhibit 3-5).

Exhibit 3-5 Add a Program Service to Existing CDX Account

\A'IEPA Untmt At trwervmertsl Atmcton Ageey

Home About Recent Announcements, Terms and Conditions

CD). Central Data Exchange :,,\,..c o ...'cssa_"ss'g,seam_ 2 o

inbox | | My Profile | | Submission History

Status < Program Service Name

- CSPP: Submissions for Chemical
Safety and Pesticide Programs

COX Medp Desic, BE5-890- 1995 | (979) 4545500 for callers fromm Puevio Rico and Cunen

EPAMOme  Privacy and Secwily Notice  Accessiiity Aot COX | Proguently Askod Questions | Terma and Condilions | Continct Us

2. Click the ‘Add Program Service’ button on the ‘MyCDX’ page. The system will navigate
you to the ‘Program Service’ page.

The ‘Program Service’ page displays a list of active program services with open registration
from which you can choose to register.

CDX Registration and CEDRI User Guide August 22, 2019



CD)X&

Exhibit 3-6 CDX Edit Account Profile - Program Service Page

Begn typng a program sanvice name or reldted keywords to fiter the kst of available sanaces (e.9., ar qualty system, AQS, or
Clean Ar Act).

Active Program Services List

CEDRI:

CEDRI: Compliance and Emissions Data Reporting Interface

v

1. Click in the ‘Active Program Services List’ field and enter ‘CEDRI’ to filter the active
program service list.

2. Click on ‘CEDRI: Compliance and Emissions Data Reporting Interface’ to select it from
the active program service list. The system will navigate you to the ‘Role Access’ page.

3. Click the ‘Cancel’ button to stop the process for requesting the CEDRI program service.

Note: If you are submitting reports on behalf of more than one organization, you will need to add the CEDRI
program service an additional time for each organization beyond the first. After registering for the first time,
select the ‘Add Program service’ button (see Exhibit 3-5) and follow the same procedure, specifying each
organization, in Section 3.6.2.

Once the registration request is approved, you are prompted to select the organization for which you are
submitting reports each time you access the CEDRI application (see Section 4.1).

3.4  Request Role Access

After selecting the CEDRI program service, the system navigates you to the ‘Role Access’ page
(see Exhibit 3-7) where you can select the CEDRI role you are requesting.
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Exhibit 3-7 CDX Edit Account Profile - Role Access Page

1. Program Service v 2. Role Access 3. User and Organization 4. Confirmation

Compliance and Emissions Data Reporting Interface
Not selected

Select 2 role from the drop down list and provide any required additional information, if applicable.

A summary of roles that apply to the CEDRI program service are listed below. Plezse note that registration for 2 State Reviewer
and an EPA Regional Reviewer should be requested outside of the CEDRI application by contacting EPA via email:
CEDRI@epa.gov. Please provide the required information provided within the role descriptions shown below.

Preparer: The Preparer is the person responsible for the preparation of reports for signature. Contractors are permitted to register
as a Preparer and may assemble submission packages, such as files generated by the Emissions Reporting Tool (ERT), for the
Certifier's approval and signature. A Preparer may not sign and submit 3 submission package. The Preparer may only access
packages which they have prepared.

Certifier: The Certifier is the duly authorized representative of the source/facility or more commonly referred to as the "owner" or
“operator” of the facility. The Certifier is authorized to modify the package a Preparer has assembled, and sign and submit the
package to CDX. To view 2 package created by 2 Preparer, the Preparer and Certifier must share the same facility. The Certifier
may perform all the tasks the Preparer may perform, but also has signing and submission zuthority. Contractors are prohibited
from registering as a Certifier.

Delegated Certifier: The Delegated Certifier is 2 person granted authority by a registered Certifier to sign and submit packages
on behalf of the Certifier. The Delegated Certifier is authorized to modify the package a Preparer has assembled, and sign and
submit the package to CDX. The Delegated Certifier may perform all the tasks the Preparer may perform, but also has signing and
submission authority. Contractors are prohibited from being appointed as a Delegated Certifier.

State Reviewer:The State Reviewer role encompasses regulatory officials who service local, state, and/or tribal areas. State
Reviewers are authorized to review all submissions that are applicable to the states and/or territories for which they are registered.
The State Reviewer role should be requested outside of the CEDRI application by contacting EPA via emazil: CEDRI@epa.gov. The
email should include the following information: Applicable State(s) and/or Territories in which registration is needed, First and Last
Name, phone number, organization information (name, address, and phone number), and email address.

EPA Regional Reviewer: The EPA Regional Reviewer role encompasses EPA regulatory officials who service EPA regional areas
and need access to CEDRI submissions. EPA Regional Reviewers are authorized to view all submissions to CEDRI that are
applicable to the Region for which they are registered. The EPA Regional Reviewer role should be requested outside of the CEDRI
application by contacting EPA viz email: CEDRI@epa.gov. The email should include the following information: Region Number,
First and Last Name, Phone number, Organization Information (name, address, and phone number), and email address.

Contact EPA via email: CEDRI@epa.gov for access to the State Reviewer or EPA Regional Reviewer roles,

Select 2 role from the drop down list and provide any required additional information, if applicable:

| select Role [ v

Request Role Access m
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1. Click on the ‘Select Role’ drop down box. The drop down menu displays the following
role options:

e Preparer: The ‘Preparer’ is the person responsible for the preparation of reports for
signature. Contractors are permitted to register as a ‘Preparer’ and may assemble
submission packages, such as files generated by the Emissions Reporting Tool (ERT), for
the “Certifier's” approval and signature. A ‘Preparer’ may not sign and submit a
submission package. The ‘Preparer’ may only access packages which they have prepared.

e Certifier: The “Certifier’ is the duly authorized representative of the source/facility, more
commonly referred to as the "owner” or “operator” of the facility. The ‘Certifier’ is
authorized to modify the package a ‘Preparer’ has assembled, and sign and submit the
package through CDX. The “Certifier’ may perform all the tasks the ‘Preparer’ may
perform, but also has signing and submission authority. Contractors are prohibited from
registering as a ‘Certifier.’

Warning: Preparers and Certifiers must share a facility to be able to work on the same submission package (see
Section 3.6.2).

Click the ‘Request Role Access’ button. The system will take you to the facility selection portion
of the registration process (see Exhibit 3-8).

3.5 Provide Facility Information during Registration

After selecting the CEDRI role, the system will take you to the facility selection pages as the first
step of providing user and/or organization information for the selected CEDRI role. The system
initially prompts the user to choose from the following options:

e Add Facilities: Search for and select one or more facilities to associate with the CEDRI
role you are requesting. You can create a facility if the desired facility cannot be found.

e Continue Without Facilities: Continue with your CEDRI role request without selecting a
facility, and select a facility later after receiving access to the selected role. Refer to
Section Error! Reference source not found. for more details on managing your facilities.

Click the ‘Continue Without Facilities’ button if you want to continue with your CEDRI role
request without associating a facility. The system will take you to the ‘Part 1: User Information’
page to complete the next registration step.

Click the “Add Facilities’ button to access the Facility Widget’s ‘Find Existing Facility’ page and
search for a facility.

CDX Registration and CEDRI User Guide August 22, 2019
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Exhibit 3-8 Find Existing Facility Page

~
) P
LY 4 E A e e et P et

About

Home Recent Announcements Terms and Conditions Help

CD) Core CDX Registration

1. Program Service v 2. Role Access «* 3. User and Organization 4. Confirmation

Registration Information

Program Service Compliance and Emissions Data Reporting Interface

Role Certifier

Add Facilities

Find Existing Facility

For best results, please fill in at least two search criteria.
Fadility ID

Facility Name

Fadility Address

State 1Wlinois v

-Select a County-

CDX Help Desk: 888-890-1995 | (970) 494-5500 for International callers

EPAHome Privacy and Security Notice | Accessibility About CDX | Freguently Asked Questions | Terms and Conditions | Contact Us

3.5.1 Search for and Select a Facility

You can search for facilities to associate with the CEDRI role you are requesting based on two or
more of the following search criteria:

e Facility ID
e Facility Name
e Facility Address
o City
e State
o County (field displayed when a ‘State’ is selected)
e ZIP Code

Note: To execute the search, you must enter at least one of the following: ‘Facility ID,” ‘State,” or ‘ZIP Code.’

To perform a facility search:
1. Enter your search criteria for the desired facility in the provided fields.

2. Click the ‘Search Facilities’ button. The system will take you to the search results page
(see Exhibit 3-9 and Exhibit 3-13) which displays the results in table format.

CDX Registration and CEDRI User Guide August 22, 2019
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e A maroon ‘i’ icon in the search results indicates that the program record does not
match FRS’ registry record for that facility. When you select and open a record
with this icon, a note will indicate what EPA has on file; you can choose to edit
the program record to match EPA’s registry record or proceed with the data as-is.

e Ared “?” icon indicates that the facility does not have latitude/longitude
coordinates and is not displayed on the map. If you select one of these records,
and choose to edit it, it will be updated with latitude/longitude coordinates.

Exhibit 3-9 Facility Search Results Page with Results

)
\.’ EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions Help
% Contsct Us

CDX; Core CDX Registration

1. Program Service « 2. Role Access 3. User and Organization 4. Confirmation

Program Service Compliance and Emissions Data Reporting Interface
Role Certifier
Add Fadilities

List View |

i
B
Sl
S
i
i

Facility Search Results (5 facilities found)

Search Criteria: BETHANY BEACH (TOWN OF) | DE 19930 | SUSSEX COUNTY

I

- - - EPA Programs Alternate EPA Registry
) EPA Registry ID Facility Name - Facility Address Reporting IDs/Program IDs
15T & PENNSYLVANIA AVENUE
110054588317 BETHANY BEACH {TOWN OF) BETHANY BEACH, DE 15530 CEDRI CEDRI122425

SUSSEX

PENNSYLVANIA AVENUE

1100545544987 BETHANY BEACH (TOWN OF) - BETHANY BEACH, DE 15930
SUSSEX
SOUTH OF THE LOOP CANAL, EAST OF THE
BETHANY BEACH, TOWN OF - SHORELINE ASSAWOMAN CAN
110054468394 STABILIZATION BETHANY BEACH, DE 19930
L2}
BETHANY BEACH BANDSTAND
110054555431 BETHANY BEACH, TOWN OF - WAVE GAGE BETHANY BEACH, DE 15930
SUSSEX
402 EVERGREEN ROAD
SOUTH BETHANY BEACH [TOWN OF} - 402 BETLANY BEACH, DE 10930

110054531921
EVERGREEN RD, BETHANY BEACH SUSSEX

Showing 1 to 5 of 5 facilities Previous Next

| | | can't find your facility? Click here to create it
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Exhibit 3-10 Facility Search Results — Map View

3EPN United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

CD)% Core CDX Registration Contact Us

1. Program Service v 2. Role Access v 3. User and Organization 4. Confirmation

Program Service Compliance and Emissions Data Reporting Interface

Role Certifier

Add Fadilities

Facility Search Results (4 out of 5 facilities mapped) Why @ | Map View

Search Criteria: BETHANY BEACH (TOWN OF) | DE 19930 | SUSSEX COUNTY =g

¥ SOUTH BETHANY BEACH

%% (TOWN OF) - 402
W EVERGREEN RD, BETHANY

Facility Address:
402 EVERGREEN ROAD
BETHANY BEACH, DE 19530
EPA Registry ID: 110054521321
8] EPA Programs Reporting:
rnate EPA Registry IDs/Program IDs:

: w
eek [ TS il

» Map Legend

2ol | Can't find your facilty? Click here to create t |

Note: If your search parameters return too many results, the system will display the error message “Your search
criteria has returned too many matching results. Please refine your search and try again.” Click the ‘OK’
button to close the error window. You may either search again with more specific search criteria or you may
select the ‘Continue Without Facilities’ button to continue requesting the CEDRI role without a facility.

3. Choose one of the following options:

a) Click the ‘Change’ button to refine your search criteria, or conduct another
search, if the desired facility is not displayed in the search results. The system
will take you back to the ‘Find Existing Facility’ screen.

b) Click the ‘Cancel’ button if you want to continue with your CEDRI role request
without associating a facility. The system will prompt you to select if you want
to ‘Add Facilities Later’ or ‘Cancel Registration Process.” Click the ‘Add
Facilities Later’ button to continue with your CEDRI role request without
associating a facility.

c) Click the ‘Can’t find your facility? Click here to create it’ link if you want to
create a facility and submit the information for inclusion in the Facility Registry
Service (FRS). Upon clicking the link, you will be taken to the ‘Create Facility’
page.
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d) Clickthe ‘Map View’ link to view search results in a map format (see Exhibit
3-10).
To select one or more of the facilities displayed on the search results page:
1. Check the corresponding checkbox for each facility you wish to add (or click the ‘Select
Facility’ button on the map pop-up if viewing results in the map view).
2. Click the ‘Proceed with Selections’ button.

The system will take you to the “Selected Facilities’ page, on the ‘Unsaved Facilities’ tab, with
the chosen facilities displayed in a format table (see Exhibit 3-11). Click the ‘Map View’ link to
view the facilities in a map format (see Exhibit 3-12). You can toggle between ‘Map View’ and
‘List View’ by clicking the links in the upper right corner of the tab.

You can continue to add facilities to the ‘Selected Facilities’ table as well as edit facility
selections or remove selections from the table:
e Click the ‘< Add Additional Facilities’ link to perform another search to add other
facilities.
e Click ‘Remove’ to remove a facility from the list.

e Click ‘View/Edit Details’ to view the ‘Facility Details’ screen where you will be
presented with an ‘Edit Facility’ option to update the facility data, if necessary.

Exhibit 3-11 Selected Facilities

)
\‘.'fEPA United States Environmental Protection Agency

Terms and Conditions Help

Home About Recent Announcements

& Contact Us

CDX; Core CDX Registration

1. Program Service v 2. Role Access v 3. User and Organization 4. Confirmation

Program Service Ikomp\iance and Emissions Data Reporting Interface

Role Certifier

Add Fadilities Unsaved Facilities

Selected Facilities (3 unsaved facilities) List View
< Add Additional Facilities

Clicking the 'Save Selected Fadilities' butten saves the facilities you have selected in the current session so they are available to you the next time you leg in. You may view a facility's details by dicking the 'View/Edit Details'
link on the table view or the "Details’ button on the map view. You may also remove a facility by clicking the ‘Remove’ link or button for that facility. Please note that a facility with insufficient location information may not

appear on the map view.

EPA Registry ID © Program ID © Facility Name 4 Facility Address
PENNSYLVANLA AVENUE View/Edt Details
110054554437 Pending BETHANY SEACH (TOWN OF) - BETHANY BEACH, DE 13530
SUssex
SOUTH OF THE LOOP CANAL, EAST OF THE ——
BETHANY BEACH, TOWN OF - ASSAWOMAN CAN [View/Ed Details |
110054468324 Pending SHORELINE STABILIZATION BETHANY BEACH, DE 19930 Remove
)
: BETHANY BEACH BANDSTAND View/Edt Details
110054556431 Pending BETHANY BEACH, TOWN OF - WAVE BETHANY BEACH, DE 13830 P
Remov

Showing 1 to 3 of 3 facilities

[—oor

SUSSEX.

CDX Registration and CEDRI User Guide

16

August 22

, 2019



Exhibit 3-12 Selected Facilities — Map View

United States Environmental Protection Agency

About Recent Announcements Terms and Conditions Help

CD); Core CDX Registration  Contact Us

1. Program Service v 2. Role Access v 3. User and Organization 4. Confirmation

EpaLa 0N SSThiImaon

Program Service Compliance a2nd Emissions Data Reporting Interface
Role Certifier
Add Fadilities Unsaved Facilities

Selected Facilities (2 out of 3 facilities mapped) Why @ | Map View
< Add Additional Facilities

Clicking the 'Save Selected Facilities' button saves the facilities you have selected in the current session so they are available to you the next time you leg in. You may view a facility’s details by clicking the 'Details'
link/button on the table or map view. You may also remove a facility by clicking the 'Remove’ link or button for that facility. Please note that a facility with insufficient location information may not appear on the map view.

Tribal Lands Layer

BETHANY BEACH, TOWN OF -
WAVE GAGE

Facility Address:
BETHANY BEACH BANDSTAND
BETHANY BEACH, DE 19520
EPA Registry ID: 110054556431
g Program ID: PENDING
B8 FRS Envirofacts: Open

Zoom To Facility

» Map Legend

——

e When you are done selecting facilities, click ‘Save Selected Facilities’ to continue with
your CEDRI role request. The system will take you to the appropriate page for the next
step in completing your registration request.

3.5.2 Create a Facility

If the facility information you are searching for cannot be found (see Exhibit 3-13), you may
create a facility and submit the information to FRS. You will need to execute a search first before
you can begin creating a facility (see Section 3.5.1).
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Exhibit 3-13 Facility Search Results Page without Results

n
\T'IEPA United States Environmental Pratection Agency

Home About Recent Announcements Terms and Conditions Help

& Contact Us

CD)s Core CDX Registration

1. Program Service v 2. Role Access v 3. User and Organization 4. Confirmation

Program Service Compliance and Emissions Data Reporting Interface

Role Certifier

Add Facilities

Facility Search Results (0 facilities found) List View | Map View
Search Criteria: ALBEMARLE | 12345
= Change

No Facilities Found
Your search criteria did not match any facility records. You may return to the 'Find Existing facility’ form, and refine your search, by clicking the 'Change’ button, If the facility doesn't exist, you may create a facility by
clicking the "Can't find your facility? Click here to create it’ link.

Can't find your facility? Click here to create it

CDX Hedp Desk: 888-890-1995 | (970) 494-5500 for Tnternabonsl callers

About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

1. Perform a facility search to access the facility search results page.

2. Click the ‘Can’t find your facility? Click here to create it” link to navigate to the ‘Create
Facility” page (see Exhibit 3-14). To return to search results, you can click the ‘< Back to
Search Results’ link at the top of the page (see Exhibit 3-14).

e The ‘Create Facility’ page captures the following basic facility information:

- Facility Name

- Facility Address
- City

- State

- ZIP Code

- County

e CEDRI also collects the following program-specific facility information:

- Coordinates (Latitude/Longitude)

- Operating Status

- Operating Status Change Year

- BIA Code (or EPA Tribal ID for Alaskan facilities)

- NAICS Code(s)

- Mailing Address

- Sub-facility components (units, processes, release points, and control
measures)
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e The ‘Coordinates’ (Latitude/Longitude) fields are auto-populated after mapping the
facility (clicking the “Map Facility’ button) and via interaction with the map.

e The ‘Responsible Agency Facility ID’ and ‘Responsible Agency’ fields are auto-
populated and are not editable.

e The following mailing address fields are displayed if you indicate that the mailing
address is different than the facility address by selecting the “No’ radio button under
the ‘Is Mailing Address Same as Facility Address?” field:

Mailing Address 1

Mailing Address 2

Mailing City

Mailing State

Mailing ZIP

e After completing the ‘Create Facility’ screen, you can navigate to the ‘Create Sub-
facility Component’ screen by clicking the ‘Add Sub-facility Component(s)’ link at
the bottom of the screen.

Note: Newly created facilities are assigned an EPA Registry ID and Program ID of ‘Pending’ until registration
is completed. If registration is not completed, the facility will not be created. Upon submission, FRS will
generate an EPA Registry ID and CEDRI Program ID.
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Exhibit 3-14 Create Facility

CD); Core CDX Registration

e

Program Service Complizncs and Emissions Data Reporting Interface
Role Certfier

Add Fadlities

Create Facility

Facility Name

Facility Address

Address 1

Address 2

ity v 2532
-select a County- v

ftitude |
[ongitude

ing Status
[ v

Operating Status Change Year
|
BIA Code 6

NAICS Code(s) &, = Primary NAICS
» Map Legend

Responsible Agency Facility ID
(2.g.. Seate Faoilty Ioentifier)
1D Not Availsbls

Responsible Agency

Is Mailing Address Same as Facility Address?

© Yes ® No
Mailing Address 1 Mailing Address 2 Mailing City Mailing State Mailing ZIP Actions
Please Select v | o
Sub-facility Components
# of Units # of Processes # of Control Measures
0 0 a 0
‘ ™ap Facility

3. Enter facility information. All fields except ‘Facility Address 2,” ‘Operating Status
Change Year,” ‘BIA Code,” and ‘NAICS Code’ are required. You are required to answer
the ‘Is Mailing Address Same as Facility Address?’ question. If you answer ‘No’ to the
‘Is Mailing Address Same as Facility Address?’ question, all mailing address fields
except ‘Mailing Address 2’ are required.

4. Click the ‘Map Facility’ button. The system will geocode the facility address and put the
facility location on the map; the ‘Latitude’ and ‘Longitude’ fields will be populated as
well. The facility address is standardized (e.g., Ave. vs. Avenue), but you can revert back

CDX Registration and CEDRI User Guide August 22, 2019
20



CD)X&

to the entered address data, if desired, by clicking the ‘Click to undo the Address
Standardization’ link.

5. To move the facility location on the map to the center of the facility, click the ‘Move
point on map’ button on the map pop-up and drag the point to the desired location. To

turn on the layer which displays the tribal land areas on the map (if applicable), check the

“Tribal Lands Layer’ checkbox in the upper right-hand side of the map; you will be
prompted to acknowledge disclaimer language regarding the tribal land layer upon
checking the checkbox.

Exhibit 3-15 Create Facility — Map Facility/Address Standardization

e

Program Service Compliznce 2nd Emissions Data Reporting Intarface
Role Certfier

Add Fadlities

Create Facility 2 . : . . e
< Back w Search Results & Y f Tribal Lands Layer

<] ~ - - J

Facility Name 3 ¥/ 4 .~

[Over the Moon Bookstors '

™
o

-

Facility Address

2025 LIBRARY AVE

Address 2

CROZET VA v 22332
ALEEMARLE COUNTY v

Facility Addrass:

D Cick to undo the Address Standardzation 2025 LIBRARY AVE

- 2025 Lizrary Avenue
- Crozst, VA 22932
- ALBEMARLE COUNTY

CROZET, VA 22932

v

Operating Status Change Year : /S 32028 Micro=oft Corporation. © 2016 DiptalGiobe, ©CNES (2038) Di._
bote i 1 » Map Legend

BIA Code &

NAICS Code(s) @, = Primary NAICS

@, 451211 - Book Stores | X
424920 - Back, Pericdical, And Newspaper Merchant X
Vinglesalers

Responsible Agency Facility ID
(2.g., State Facilty Identiier)
1D Not Availsbie

Responsible Agency

Is Mailir\grhddrss Same as Facility Address?

= Yes T No
sttty cmponec
# of Units Y # of Release Points # of Processes # of Control Measures
] 0 0 0
St
[ Cancel |
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To add sub-facility components to your facility, refer to Section 3.10. This can be done after
registration, if desired.

6. Click the ‘Submit’ button on the ‘Create Facility’ screen (see Exhibit 3-16). You will be
taken to the “Selected Facilities’ page on the ‘Unsaved Facilities’ tab of the Facility
Widget (see Exhibit 3-17).

Exhibit 3-16 Create Facility — Submit

CDX; Core CDX Registration

- opom e >t rd O

Program Service Compliznce and Emissions Datz Reporting Interface
Role Certifier

Add Fadilities

Create Facility
< Back 1 Search Results

Facility Name

Over the Moon Bookstors

Facility Address

2025 LIBRARY AVE

Address 2

CROZET VA v
ALBEMARLE COUNTY

D Cick to undo the Address Standardaztion - R ‘ i acility Addrass:

- 2025 LIBRARY AVENUE g ) 2025 LIBRARY AVE
- Crozst, VA 22932

- ALBEMARLE COUNTY

CROZET, VA 22932

-78.7013512

Operating Status
[oPzRATING

Operating Status Change Year
kote B
£ o » hl.ﬁgﬂ“

BIA Code ©

NAICS Code(s) &, = Primary NAICS

@, 451211 - Bock Stores | X

424920 - Bock, Pericdical, And Newspaper Merchent | X
Wicleszlers

Responsible Agency Facility ID
(2.g.. Sate Faalty Identfier)
1D Not Available

Responsible Agency

Is Mailing Address Same as Facility Address?
® Yes O No

Sub-facility Components View Detzils
# of Units # of Release Points # of Processes # of Control Measures
1 4 1 1

=]
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You can continue to search and add facilities or you can choose to edit a facility you have added,
or remove a facility:

e Click the ‘< Add Additional Facilities’ link to navigate to the ‘Find Existing
Facility’ page to search for and/or create another facility.

e Click ‘Remove’ in a facility row to remove a facility from the list.

e Click ‘“View/Edit Details’ on a facility row to view the ‘Facility Details’ page where
you will be presented with an ‘Edit Facility’ option to open the facility for editing.

Exhibit 3-17 Save Selected Facilities

)
\"EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

CD)s Core CDX Registration

1. Program Service v 2. Role Access v 3. User and Organization 4. Confirmation

Registration Information

Program Service Compliance and Emissions Datz Reporting Interface
Role Certifier

Add Facilities | Unsaved Facilities

Selected Facilities (1 unsaved facility) List View | Map View
< Add Additional Facilities

Clicking the 'Save Selected Fadilities' button saves the facdilities you have selected in the current session so they are available to you the next time you log in. You may view a facility's details by clicking the "View/Edit Details'
link on the table view or the 'Detzils' button on the map view. You may also remove a fadility by clicking the 'Remave’ link or button for that facility. Please note that a facility with insufficient location information may not
appear on the map view.

Filter:

EPA Registry ID & Program ID & Facility Name ~ Facility Address
2025 LIBRARY AVE
Pending Pending OVER THE MOON BOOKSTORE CROZET, VA 22932
ALBEMARLE COUNTY
Showing 1 to 1 of 1 facilities Previous Next

€DK Help Desk: BE8-890-1995 | (370) 484-5500 for Intemational callers

EPAHome | Privacy and Security Notice | Accessibility About COX | Freguently Asked Questions | Terms and Conditions | Contact Us

Click the ‘Save Selected Facilities” button (see Exhibit 3-17) to continue with your CEDRI role
request. The system will navigate you to the appropriate page for the next step in completing
your registration request.

To add a facility to an existing CEDRI role, refer to Section 3.9.

3.6  Provide User and Organization Information

If you are registering for a CDX account, the system will navigate you to the ‘Core CDX
Registration — User and Organization’ page after clicking either the ‘Continue Without Facilities’
or ‘Save Selected Facilities’ button (see Exhibit 3-18). User and organization information are
captured on the same screen when registering for a CDX account. You will enter account
information in the ‘Part 1: User Information’ section of the page, and select your organization in
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the ‘Part 2: Organization Info’ section. All new users of CDX are required to activate their
account after these registration steps by following the instructions sent to the email address for
the listed organization.

If you are an existing CDX user, the system will take you to the ‘Edit Account Profile —
Organization Information’ page after clicking either the ‘Continue Without Facilities’ or ‘Save
Selected Facilities’ button (see Exhibit 3-17). You will have the option to either select an
existing organization associated with your CDX account or request to add an organization.

3.6.1 Provide User Information

The ‘Part 1: User Information’ section of the ‘User and Organization’ page enables you to
establish your CDX user ID and password as well as enter the personal information required for
your CDX account. The information entered in the ‘Part 1: User Information’ section is used to
perform account validation and establish levels of identity assurance. CDX provides multiple
levels of user validation which are specific to the role selected when the user completed the
‘Role Access’ page (see Section 3.4).
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Exhibit 3-18 Part 1: User Information

s ]
e
s EPA Unifierd Siakes Ervdronenental Profeciion Bgency

Home About Recent Announcements

Terms and Conditions

CDX; Core CDX Registration

’ 2. Role Access v ’ 3. User and Organization ’ 4. Confirmation

Registration Information

Program Service

Role

Praparar

Complizncz and Emissions Dats Reporting Interface

= Contact Us

Part 1: User Information

User ID *

Title *

First Name *

Middle Initial

Last Name *

Suffis

Password *
Re-type Password *

Security Question 1 *

Security Answer 1 ¥

Security Question 2 *

Security Answer 2 ¥

Security Question 3 *

Security Answer 3 ¥

Please fill out all required fields marked with an asterisk(™)

-Plazsz Szl

-Plezse Selec-

-Plezsz Selec-

-Plaasz Szlecr

Enter the following information into the ‘Part 1: User Information” section of the page (see
Exhibit 3-18):

e User ID (Required. Select a User ID you would like to use for CDX that meets the user

name requirements)

e Title (Required)

e First Name (Required)

e Middle Initial

e Last Name (Required)

e Suffix
e Password (required. Select a password that meets the minimum password requirements)
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e Re-type Password (Required)
e Security Question 1 (Required)
e Security Answer 1 (Required)
e Security Question 2 (Required)
e Security Answer 2 (Required)
e Security Question 3 (Required)
e Security Answer 3 (Required)

Note: It is important that you carefully note your input for the ‘User ID’ and ‘Password’ fields, as you are
prompted for this information during the CEDRI submission process and will need to provide an exact match for
authentication.

The “Security Question” and ‘Security Answer’ are of your choosing and are for authentication in
the event you forget your password and need to reset it. The answers you provide to the security
questions are case insensitive.

3.6.2 Provide Organization Information

If you are registering for a CDX account, the ‘Part 2: Organization Information” section of the
‘User and Organization’ page enables you to provide organization information for the selected
CEDRI role. You are first required to perform a simple search to determine if information for
your organization is already stored in CDX (see Exhibit 3-20). If you cannot find your
organization, you can request that your organization be added to CDX.

If you are an existing CDX user, the system provides you with the option to either select an
existing organization associated with your CDX account or request to add an organization (see
Exhibit 3-19). When adding an organization, you can perform a simple search to select an
organization already stored in CDX to your CDX account or request that the organization be
added to CDX.

Warning: Using the ‘Organization ID’ when searching for an organization ensures you are selecting the correct
organization.

If you are creating the organization, please record the '‘Organization ID' and provide this ID to other users
wishing to be associated with the organization.

Please contact the CDX Helpdesk at 1-888-890-1995 or helpdesk@epacdx.net for assistance if you are unable to
get the 'Organization 1D' from the Preparer/Certifier who created the organization with which you wish to be
associated.
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To sele

3.6.2.1

ct an existing organization associated with your CDX account:

Exhibit 3-19 Select a Current Organization

“EPA
S
\’ Unified Sizies Erndronmenial Profedion Agency

Home About Recent AnROUNCements Terms and Conditions FAQ Help

CDX; Edit Account Profile ﬂug'—ﬁgjmgﬁqm fLog o)
1. Program Service + ’ 2. Role Access « ’ 3. Organization Information

Registration Information

Program Service Compliznce znd Emissions Dats Reporting Interface
Role Preparar

I"-" Select a Current Organization I
= Request to Add an Organization

Select an organization from the dropdown list,

| CHEMICAL COMPANY (12338 MAIN 5T., FAIRFAX, VA, US 22033) ¥ |

CON Help Decle BES-350-1955 | (S70) 454-5500 for callers from Puerbo Rioo and Gusm

EPA Home | Privacy and Security Notice | Accecsibiiity Abmt COX | Frequentty Ackes Quections | Terms ana Constions | Contact us

Click the ‘Select a Current Organization’ option.
Select an organization from the drop down menu for your selected role.

Select the ‘Submit Request for Access’ button to confirm your organization. If you
selected the Certifier role, you are taken to the ‘Identity Verification’ screen (see Section
3.7).

Search for Organization

If you are registering for a CDX account, the ‘Part 2: Organization Info’ section provides the
capability to search for an existing organization (see Exhibit 3-20) to add to your CDX account.
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Exhibit 3-20 Organization Search (New CDX User)

Part 2: Organization Info

Search for your organization using the text box below, You may search by entering the Organization Mame or the
QOrganization ID.

—_dJ

O Hedp Deche EB5-590-1995 | (S70) 453-5500 for callers from Puerto Rico and Gum
EPA Home | Privacy and Seowity Notice | Accescibility

Aboit O0X | Freguentiy Acked Quections | Tenms and Conditions | Contact U

Existing CDX users can search for existing organizations to add to their account by selecting

‘Request to Add an Organization’ option on the ‘Organization Information” page (see Exhibit
3-21).

Exhibit 3-21 Organization Search (Existing CDX User)

\e’EPA Liniter] Stabes Evironmental Probection Agency

Home About Recent Announcements Terms and Conditions FAQ

Help

CDX Edit Account Profile e

Logged in a5 CEDRITESTUSER132 (Log owt)
1. Program Service v ’ 2. Role Access v ’ 3. Organization Information

Program Service Compliance and Emissions Data Reporting Interface

Role Preparer

Select a Current Organization
| # Request to Add an ll}rganizationl

Search for your organization using the text box below. You may search by entering the Organization Name or the Organization
1D.

 Search

To search for an organization:
1. Enter a full or partial name, or Organization ID, for your organization.

2. Click the ‘Search’ button. The system will display the search results under the search
field (see Exhibit 3-22).
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Exhibit 3-22 Organization Search Results

Search for your organization using the text box below. You may search by entering the Organization Name or the Organization ID.

Organization ID Organization Name Address City State ZIP Code
17053 NEW QIL CO 12601 FAIR LAKES CIRCLE FAIRFAX VA 22033
17197 NEW FACILITY 12224 FAIRFAX VA 22033
15815 NEW ORG NEW ORG NEW ORG AL 22222
16916 NEW ORG TEST TEST AL 22222

Can't find your organization? Use advanced search orll request that we add your organization.

Select an Existing Organization

If you find your organization listed in the search results:

1. Select the ‘Organization ID’ to select your organization. The system will display the
organizational information (see Exhibit 3-23).

Exhibit 3-23 Organization Information - Selected Organization

NEW QIL CO

12601 FAIR LAKES CIRCLE
FAIRFAX, VA, US

22033

Email *

Re-enter Email *

Phone Number *

Phone Number Ext

Fax Number

Wrong organization information? Back to Search Results, Use advanced search or request that we add your organizafion.

2. Enter your organizational information (required fields are marked with an asterisk):

e Email: Required; CDX will use this email account for all CDX-related communications
e Re-enter Email: Required
e Phone Number: Required
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e Phone Number Ext
e Fax Number
Click the ‘Submit Request for Access’ button.

Warning: Search results only include “verified” organizations (i.e. organizations tied to a user that has passed
LexisNexis identify verification or has an approved paper Electronic Signature Agreement) unless the search is
specifically conducted using ‘Organization ID.’

This means that organizations created by Certifiers with approved ESAs are returned in search results if the
search is conducted by organization name. Organizations created by Preparers will not be returned in the
identical search since Preparers are not required to have an ESA.

Preparers creating an organization unique to your facility should record the ‘Organization Id” and provide this ID
to other users wishing to be associated with the organization.

Add an Organization
If you cannot find your organization in any search results:

1. Select ‘request that we add your organization.” The system will display data entry fields
to capture your organizational information (see Exhibit 3-24).

Exhibit 3-24 Organization Information - Add Organization

Organization Name * ]

Country * UMITED STATES v
Mailing Address *

Mailing Address 2

City *

State * Please Select- v

Z1P{Postal Code *

Email *

Re-enter Email *

Phone Number *

Phone Number Ext

Fax Number

2. Enter information about the organization (required fields are marked with an asterisk):
¢ Organization Name (Required)
e Country (Required)
e Mailing Address (Required)
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e Mailing Address 2
e City (Required)
e State/Province (Required)
e Zip/Postal Code (Required)
3. Enter your organizational information (required fields are marked with an asterisk):

e Email (Required; CDX will use this email account for all CDX-related
communications)

e Re-enter Email (Required)

e Phone Number (Required)

e Phone Number Ext

e Fax Number

4. Click the ‘Submit Request for Access’ button. The system will navigate you to the
‘Confirmation’ page (see Exhibit 3-25) if you are registering for a CDX account.

Note: Record the ‘Organization Id” for future reference, so if additional users from your company register for
the CEDRI program service, they can accurately identify the organization.

Note: When creating a new organization, if the data entered is an exact match of an existing organization in
CDX, you are directed to associate to the existing organization.

3.6.3 Confirm Registration

If you are registering for a CDX account, the system will navigate you to the account
‘Confirmation’ page (see Exhibit 3-25). Click the ‘Return to CDX Home’ button to exit the page.

Exhibit 3-25 Confirmation for CDX Registration and Organization Association

SEPA
g
\’ United States Envircnmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

& Contact Us

CD)s Confirmation

1. Program Service v 2. Role Access v 3. User and Organization v

A few more steps...

You wil soon receive an email confirmation message (at gloriafisher 1958@gmail.com) asking you to follow a link to activate your user
account. Follow that link to complete your registration. Please contact the help desk if you have any issues at 888-890-1995 or (970)
494-5500 for callers from Puerto Rico and Guam.

Confirmation Number: 6d163b87-eed6-470c-9ad6-c9c8786a4c73
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At this time the system sends a confirmation email containing account activation instructions to
the email account you provided in the ‘Organization Information’ step. The email includes a
hyperlink that directs you to CDX, where you can log in to activate your account (see Exhibit
3-26).

e If you requested the Preparer role, the system will navigate you directly to the ‘MyCDX’
screen upon successful log-in where you will see the Preparer role active for the ‘CEDRI:
Compliance and Emissions Data Reporting Interface’ Program service (see Exhibit 3-36).

e If you requested the Certifier role, the system will navigate you to the ‘Identity
Verification” screen (see Section 3.7) to complete the Electronic Signature Agreement
(ESA) process.

Exhibit 3-26 CDX Core Registration - Email Verification Request

== * ¥ |5 Core Registration Email Verification Request - Message (Plain Text) = B =
Message Adobe PDF A @
; = ~ ~ ) =
 Tpnore x | L‘] 4 i Meeting 3 Move to: 7 % To Manager 53 l_\_} Rules = j Mark Unread a& 3’3 Find [ _\_l
¢ ¢ - EIM © 2 Team E-mail q/ Done - _,@ OneMote ud Categorize ~ % Related ~
%Junkv Delete | Reply Reply Forward . N B - Move Translate Zoom
All £4 More ~ i Reply & Delete 7 Create New M + ] Adions - | ¥ Fallow Up - - lg Select ~
Delete Respond Quick Steps : Move Tags Editing Zoom
@ Extra line breaks in this message were removed,
From: helpdesk@epacdx.net Sent: Wed 9/4/2013 3:50 PM
To:
Cc
Subject: Core Registration Email Verification Request
. £
You have successfully created an account with the EPA Central Data Exchange (CDX). r
In order to complete your registration and begin using the system, you will need to confirm your account by clicking the hyperlink below and successfully
logging in. You will need to enter the UserlD (CEDRIZTESTER) and Password that were selected during the registration process.
https://test.epacdx.net/Registration/EmailValidation?code=68e94ebd-1563-47bc-bBe6-8fh4219da2da
If you click the link and it appears to be broken, please copy and paste it into a new browser window.
Once you have successfully logged into your account, you may be required to provide additional information. Any additional information will need to be
completed before you are able to access your Program Service.
Please do not respond to this message. If you have questions concerning this request, you may contact us by email at helpdesk@epacdx.net or by calling the
CDX Technical Support Staff through our toll free telephone support on 888-830-1995 between Monday through Friday from 8:00 am to 6:00 pm EST/EDT. For
callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (570) 494-5500.
Sincerely
CDX Help Desk
United States Environmental Protection Agency - Central Data Exchange
hd

3.7  Verify Identity

Note: Identity verification is only required for the Certifier role.

If you requested the Certifier role, either as part of CDX registration or through the ‘MyCDX’
page, additional identity proofing is required before the role becomes active on your CDX
account. You will be prompted to follow additional steps that support the LexisNexis identity
validation and the Electronic Signature Agreement (ESA) signing processes.

After entering organization information for the Certifier role, the system will navigate you to the
‘Identify Verification’ page (see Exhibit 3-27). You have the option to use either the electronic
identity verification process or the paper-based identity verification process. CDX provides an
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identity verification service called LexisNexis, which is a third-party service that verifies the
user's identity, organization information, and association to the organization.

Exhibit 3-27 Identify Verification Page

\“-"EPA Linit=d] States Emvironmental Probection Agency

Home About Recent Announcements Terms and Conditions FAD Help

B Contact Us

CD); CDX Registration: Additional Verification L2328 n == MISSFISHERIZE [Los out

1. Identity Verification ’ 2. Electronic Signature Agreement

The program you are registering for requires additional proof of identity. Your options are to use LexisMexis®, an independent
3rd-Party electronic identity proofing service or to print and submit 2 signed form through U.S. Postal Mail to the U.S.
Environmental Protection Agency.

Mote: By clicking [Proceed to Verification] you understand the service is voluntary and that you are validating personally
identifying information including the [ast 4 digits of SSM against a 3rd-Party service LexisMexis®, which wil return evidence of
validation of your personally identifying information back to the U.S. Environmental Protection Agency. The U.S. EPA wil not
collect or retain sensitive, personally identifying information such as your Social Security Number (SSN); howewver, EPA wil
receive evidence of identity validation which may be used to identify you for legal purposes.

You ma}l sign the paper form rvuu do not want to use the automatic verification process.

Note: You will receive a limited number of attempts to complete identity verification. Please review all personal
information carefully prior to submitting. If you need to modify the personal information listed below, please
contact the CDX Help Desk.

First Name: Test
Last Name: User

have reviewed the name presented above and I would like to proceed with LexisMexis. Additional LexisMexis Identity
Proofing Guidance

Click ‘sign the paper form’ link if you do not want to use the electronic verification process.

e The system will navigate you to a screen where you are instructed to print, sign, and mail
required identity proofing documentation (see Section 3.7.2).

To proceed with the electronic verification process:

1. Click the checkbox agreeing you have reviewed the first and last name presented and
would like to proceed with LexisNexis.

2. Click the ‘Proceed to Verification’ button. The LexisNexis service will launch a new web
browser window and navigate you away from CDX to collect additional “Personally
Identifiable Information (PI1)” required for identity verification that CDX does not
collect.
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3. Click the ‘OK’ button. The system will navigate you to the LexisNexis Data Collection
window (see Exhibit 3-28).

e The LexisNexis Data Collection window displays the user and organization information
collected by CDX and is not editable. The window also displays text fields in which you
must provide the necessary P11 for identity validation.

Exhibit 3-28 LexisNexis Verification for EPA

‘ @ LexisNexis* | Verification for EPA I
* Required Fields E
Authorized Representative

Last Hame * First Name * Middle Name 55N (Last 4)*
TEST USER

Home Address * \
Home City * Home State *
- State -

Home Zip *

Home Phone Date of Birth *

Copyright @ 2014 LesxisMexiz. All rights Rezerved. Terms & Conditions | Privacy & Security

4. Enter required PII:

Last 4 digits of SSN
Home Address
Home City

Home State

Home Zip

Date of Birth
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5. Select the ‘Submit’ button to proceed with verification.

After providing the information, a ‘Thank You’ screen is displayed (not shown). You are
redirected back to CDX Web upon selecting the ‘OK’ button where the validation process status
is given (see Exhibit 3-29).

Exhibit 3-29 Identify Verification Page — LexisNexis Results
2 )
Home About Recent Announcements Terms and Conditions FAQ Help

t Us

CD); CDX Registration: Additional Verification ;g:f,f;;CEDR:-ES-LSERHZ R i

LexisNexis® Results

1. Identity Verification } 2. Electronic Signature Agreement

Please click Continue to complete registration.

CDX Hedp Desk: 888-890-1995 | (970) 494-5500 for callers from Puerto Rico and Guam

About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

After completing LexisNexis data entry, and navigating back to CDX from LexisNexis, you
must select the ‘Continue’ button to obtain LexisNexis results. One of the following three result
scenarios may occur:

e You successfully completed LexisNexis identity verification.You can electronically sign
the ESA at this point (see Section 3.7.1).

e You did not successfully complete LexisNexis identity verification and you choose to retry
LexisNexis by selecting the ‘Retry LexisNexis’ button. You may make changes to your
organization information (such as address) as well as changes to your Pl provided to
LexisNexis. You may only retry 5 times before being forced to sign the paper ESA.

e You did not successfully complete LexisNexis identity verification and you choose to sign
the paper ESA by clicking the ‘Sign Paper Form’ button.

Note: LexisNexis scores are based on the degree to which the information entered on the LexisNexis Data
Collection form (Exhibit 3-28) matches the information contained in the LexisNexis database. Scores can only
be raised by improving the degree to which the information matches.

3.7.1 CDX Electronic Signature Agreement (ESA)

If you are registering for the Certifier role and have not previously provided an electronic
signature agreement (ESA) when registering with CDX, you will be prompted to sign an ESA,
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which can be signed electronically or manually. The following sections provide more detail
about each option.

Warning: The paper ESA process may take up to 2 weeks to complete. Refer to Section 3.7.2 for details.

3.71.1 Set up CDX Security Challenge Questions

CDX provides twenty (20) questions to help validate your identity. From these twenty (20)
questions you are required to choose five (5) unigue questions and provide unique answers for
each. The questions that you select should be easy for you to remember, but difficult for someone
else to guess. You are required to answer one (1) of these five (5) questions upon submitting

any CEDRI submission files. The question presented is randomly chosen by the

system. This method of identity validation is referred to as Cross-Media Electronic Reporting
Regulation (CROMERR) 20-5-1. If you pass LexisNexis validation and choose to sign the ESA
electronically, the application verifies that the CROMERR 20-5-1 security questions and answers
have been set.

e |If CROMERR 20-5-1 security questions and answers have been set, the system will
navigate you to the ESA.

e If not set, the system will navigate you to the page to provide five (5) secret questions and
answers before proceeding to the ‘ESA” page (see Exhibit 3-30).

The CROMERR 20-5-1 process must be completed before you can electronically sign the ESA.
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Exhibit 3-30 CDX Registration — Additional Information

\"}EPA Linitex] States Emvironmental Proection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

2 Contact Us

CDX; Ce ntral Data Exchange Logged in 25 CEDRITESTUSER13Z (Log cut)

CDX Registration: Additional Verification

1. Identity Verificationw* ’ 2. Electronic Signature Agreement

‘You are registered for 3 program that reguires eSignature PIN Verification. Please select five (5) challenge questions and
answers. The questions that you select should be guestions that vou can remember, but difficulz for anyone else to guess.

Select 5 Challenge Questions and Answers

COX Hedpy Dz BEE-890-1995 | (970) 293-5500 for callrs frowin Puerio Ricd arid Gushrin

EPAHome | Privacy ad Securdty Motice: | Adtesnability Abwoust CDX. | Fregquently Asked Questions | Terms and Conditions | Conbact Us

To select your five challenge questions:
1. Click the question drop down menu.

2. Select the question.

3. Enter the answer in the text box to the right of the question.

4. Continue steps 1-3 until all five questions are selected and answered.
5

Select the ‘Save Answers’ button to save the information. The system will send a
confirmation email to your organization email and to your CDX Inbox listing the
questions which you answered.

If you choose the paper ESA application process, the CROMERR 20-5-1 questions will be
displayed the first time you log into your CDX account after your Certifier role has been
manually activated. If you need to electronically sign an ESA later, you will be required to
provide your CROMERR 20-5-1 questions and answers before signing electronically.

If in the future, you forget your CROMERR 20-5-1 question answers, contact the CDX Helpdesk
for assistance in resetting them.
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3.7.1.2 Complete Electronic ESA

After you complete the CROMERR 20-5-1 process, the system will navigate you to the
‘Electronic Signature Agreement’ page to review and sign the ESA (see Exhibit 3-31).

Exhibit 3-31 Review Electronic ESA

OEPA e

Home About Recent Announcements Terms and Conditions FAQ Help

& Contact Us

CDX; CDX Registration: Additional Verification \ogge2 in 25 CEDRITESTUSERI®2

1. Identity Verificationv” } 2. Electronic Signature Agreement

Electronic CDX Electronic Signature Agreement

The CDX electronic signature sgreement (ESA) = an sgreement between yourself and COX that will authorze your eleconic signature, By signing the ESA you agres
o achare 1o the conditions lsted on the agreement below, Onos the ESA has been signed, you will be suthorized 1o sign 2nd/ar enoryot information for your datz flow,
For any questions regarding the CDX ESA pleass contact the CDX Help Desk,

U.S. Environmental Protection Agency
ELECTRONIC SIGNATURE AGREEMENT

In accepting the electronic signature credential issued by the U.S. Environmental Protection Agency (EPA) to sign electronic documents
submitted to EPA’s Central Data Exchange (CDX), and as a representative for:

Electronic Signature Holder C v Information

r

Organization Name: New Chemical Company
Address: 123 TEST STREET

City. State, Zip: LEWES, DE 19958
Province:

Country: Us

Phone Number:

E-mail Address: W @RAIOH

Registrant's Name: Test User

CDX User Name: CEDRITESTUSER132

CDX Help Desk: 888-890-1995 | (970) 494-5500 for callers from Puerto Rico and Guam
EPAHome | Privacy and Seauity Notice | Acte-ssibility About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

1. Review the ESA.

2. Click the ‘Sign Electronically’ button. The system will launch the CDX CROMERR
widget for you to securely sign the ESA (see Exhibit 3-32).
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Note: You may choose to discontinue the registration process by clicking the ‘Cancel’ button. If you do not
complete either the electronic or paper ESA, you must contact your Registration Maintenance Account Manager
(RMAM) to obtain access to the program role requested. If you do not know your RMAM contact information
contact the CDX Help Desk at 1-888-890-1995 or helpdesk@epacdx.net for assistance.

Exhibit 3-32 CDX Registration — CROMERR eSignature Widget page 1

| certify, under penalty of law, that this document and all attachments were prepared
under my direction of supervision in accordance with a system designed to assure that
gualified personnel praperly gather and evaluate the information submitted Based on
my inquiry of the person or persons who manage the system, or those persons
directly responsible far gathering the infarmatian, the information submitted is, to the
best of my knowledge and belief, true, accurate, and complete.l am aware that there
are significant penalties for submitting false information, including the possibility of
fines and imprisonment for knowing violations.

3. Click the ‘Accept’ button. The system will display the next CROMERR eSignature pop
up window (see Exhibit 3-33).

Exhibit 3-33 CDX Registration — CROMERR eSignature Widget page 2

eSignature Widget

1.Log in to CDX 2.Answer Secret Question 3.Sign File

User: Question:

; < Sign
CEDRITESTUSER123 What is your favorite song?

Password: Answer:
80800000 Song

4. Enter your CDX password, the answer to the security question displayed, and click the
‘Sign’ button.

3.7.2 Complete Paper ESA

If you do not wish to leverage the LexisNexis process, or are unable to be properly validated to
meet the minimum requirements for the program, you are required to follow the paper ESA
process to activate your Certifier role. The paper process allows you to print the ESA, provide a
wet ink signature, and mail the signed ESA to the CDX Help Desk (refer to the ESA for mailing
instructions).
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To perform the ESA paper process:

1. Click ‘sign the paper form’ link on the ‘Identify Verification’ page (see Exhibit 3-27), or
on the identify verification results page, to navigate to the ‘Paper CDX Electronic
Signature Agreement’ page (see Exhibit 3-34).

Exhibit 3-34 Paper CDX Electronic Signature Agreement

Home About Recent Announcements Terms and Conditions FAQ Help

& Contact Us

CD)X; CDX Registration: Additional Verification los222 n 25 CEDRITESTUSER124 |

1. Identity Verification ©@ } 2. Electronic Signature Agreement

Paper CDX Electronic Signature Agreement

The CDX slectronic signature agreement (ESA) is 2n agreement between yourself and CDX that will zuthorize your electronic signature, By signing the ESA you agree
10 achers 10 the condmions listed on the agreemant bel nce the ESA has been signad, you will be authorized to sign and/or encrypt information for your data flow,
For any quastions regarcing the CDX ESA please comtact the CDX Help Desk,

TU.S. Environmental Protection Agency
ELECTRONIC SIGNATURE AGREEMENT

In accepting the slectronic signature credential issued by the U.S. Environmental Protection Agency (EPA) to sign electronic documents
submitted to EPA's Central Data Exchange (CDX), and as a representative for:

Electronic Signature Holder Company Information

Organization Name: New Chemical Company
Address: 123 TEST STREET

City. State, Zip: LEWES, DE 19958
Province:

Country: Us

Phone Number: (555) 555-5555

E-mail Address: @

Registrant's Name: Test User

CDX User Name: CEDRITESTUSER134

2. Select the ‘Sign Paper Form’ button. The system will display the ESA in a pop up
window with an option to print the form.

Select the ‘Print to Mail” button and print the form.
4. Sign the ESA and mail it according to the ESA instructions.

The ESA application process typically takes 5 to 10 business days to complete. Your Certifier
role remains as ‘Awaiting Activation” until the CDX Help Desk receives your form, verifies your
identity, and approves your role. You may not access the CEDRI program service until your
account is activated. You will receive an email notification once your role is approved (see
Exhibit 3-35). A copy of the ESA form is automatically saved in your CDX Inbox for future
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reference and reprinting. To print, first download the .HTML file to your computer. You can

then open the file in your browser for printing.

Exhibit 3-35 CDX Registration - Status Change Confirmation

Hid 9 B = % |= CDX Registration Status Change = - Message (Plain Text) — = 52
WEE | Message | Adobe PDF A 7 |
= FaReply  [EL (23 Move to: 7 53 - [ Mark Unread a% 3 C%

L=
=& Reply Al T8~ | |i5) To Manager - Categorize ~ B

%- Delete . Mave Translate Zoom
i Forward B+ | |33 Team E-mail - [+ ¥ Followup - -

Delete | Respond | Quick Steps [} | Move | Tags P | Editing | Zoom |
From: helpdesk @epacdx.net sent: Wed 9/4,/2013 2:37 AM
Ta T
Cc
Subject: CDX Registration Status Change

. i
Your Central Data Exchange (CDX) CDX Role has been activated by EPA. N
CDX¥ Registration Homepage
https://dev.epacdx.net
b

The CROMERR 20-5-1 questions will be displayed the first time you log into your CDX account
following role approval. At that time you will be required to provide CROMERR 20-5-1

questions and answers. Manage Your CEDRI Service

Upon logging in to CDX or navigating to the ‘MyCDX’ screen, the Certifier and/or Preparer
role(s) you requested is listed under the ‘Services’ section of the page.

Exhibit 3-36 MyCDX Screen

Home About Recent Announcements. Terms and Conditions

FAQ

Help

CD): Central Data Exchange

Inbox | | My Profile | | Role Sponsorship | | Submission History

Status * Program Serviceame  * Role
3 CSPP: Submassions for Chemical Primary Authorized Officiy
Safety and Pesteide Programs

P —— ]

o

CEDRI: Complance and Emissions
Data Reporting Interface

reparer

il

oec i a5 CEDRITESTUSER:I? (Log out]

CDX: COX Web vl now utiize 3 brand new
responsive layout. This wil alow for a dynamic
display dependng on how COX is accessed.
Vihether through & mobile device, a tablet, or
a desktop browser, the site wil automatcaly
adapt for optimal viewing on any screen,
Sactamie 04 2024
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From the ‘MyCDX’ screen, you can access the CEDRI dataflow, request additional CEDRI
roles/organizations, and manage facilities for your CEDRI role(s):

e All CEDRI: Compliance and Emissions Data Reporting Interface roles are displayed as
active hyperlinks (see Exhibit 3-36). Click the role link to access the CEDRI application
for the selected role.

e Click the ‘Add Program Service’ button to add another CEDRI role/organization to your
CDX account.

e Click the ‘Manage Your Program Services’ button or ‘Manage’ link to add facilities to
your CEDRI roles (see Section 3.9).

Note: If you are submitting reports for more than one organization, you will need to add the CEDRI program
service again, this time selecting the alternate organization (see Section 3.3 for more in-depth CEDRI
registration instructions). Once the request is approved, you are prompted to select the organization you are
submitting reports for each time you enter the CEDRI application (see Section 4.1).

3.8 CEDRI Role Sponsorship

If you are a CEDRI Certifier, CDX allows you, as a representative of a reporting organization, to
authorize another user to modify, sign, and submit packages for the organization. As a Certifier,
select the ‘Role Sponsorship’ tab to designate someone to submit data on behalf of the
organization and to electronically sign to verify their submissions (see Exhibit 3-37).

Exhibit 3-37 Role Sponsorship Tab

\";EPA United States Emironmentsl Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

&= Contact Us
CD); Central Data Exchange Logged in as CEDRITESTUSER132 (Log out)

m‘ Inbox H My Profile \ Role Sponsorship! Submission History ’

e rr—

Status ~ Program Service Name + Role $ CDX: CDX Web will now utilize a brand new
) esponsive layout. This will allow for a dynamic
8 I: i missi g
(E:)EtiRR Cozpha;cte rafnd Emissions  Cartifier display depending on how CDX is accessed.
A NEPOrIng SEace Whether through a mobile device, a tablet, or a
CEDRI: Compliance and Emissions  Preparer desktop browser, the site will automatically
Data Reporting Interface adapt for optimal viewing on any screen.

September 04 2014

You will initiate the CDX registration process for the ‘Delegated Certifier’ role on behalf of
another person through the CDX role sponsorship function. The sponsored user will be guided
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by CDX to complete the CDX registration process, including identification verification and
signing of the ESA, in order to become a CEDRI Delegated Certifier.

Note: The Delegated Certifier is authorized to perform the same tasks as the Certifier (i.e. create and submit
reports). However, a Delegated Certifier may not delegate their role to another representative. Registration for
this role cannot be requested by a user but rather initiated by a Certifier through the CDX role sponsorship
function. Only CEDRI Certifiers can initiate the role sponsorship process.

3.8.1 Initiate Sponsorship Request (Sponsoring Certifier)

Role sponsorship begins when a CEDRI Certifier accesses the ‘MyCDX’ page and selects the
‘Role Sponsorship’ tab. The system will navigate you to the ‘Role Sponsorship Tools’ page (See
Exhibit 3-38).

Exhibit 3-38 Role Sponsorship Tools

\"‘IEPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help
& Contact Us
CD)X; Central Data Exchange Logged in a5 CEDRITESTUSER132 (Log out)

i MyCDX U inbox H My Profile ‘ Submission Histow_ [

You are here: Role Sponsorship Tools

Role Sponsorship Tools

Tool Description

Role Sponsorship/Invitation Initiate and inform users of request to authorize service access

Pending Sponsorship Reguests List and approve/deny requests for service access

Access Management View and/or modify existing privileges

To issue a sponsorship request to another person:

1. Click the ‘Role Sponsorship/Invitation” link. The system will navigate you to the ‘Role
Sponsorship/Invitation” page (see Exhibit 3-39).
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Exhibit 3-39 Role Sponsorship/Invitation

{-}EPA Uiited States Envirarimental Pratection Agefey

Home About Recent Announcements Terms and Conditions FAQ Help

& Contact Us
CDX; Central Data Exchange Logged in as CEDRITESTUSER132 [Log oot

MVCD)(H II1|JO}(H My Profile | Rl SESelly=viyT+Y | Submission History

You are here: Role Sponsorship Tools® Role Sponsorship/Invitation

Role Sponsorship

The asterisk (*) denotes a required fizld.

Step 1: Reapient Information Step 2: Sponsorship Information

Provide the email address of the user you wish to Provide the information for the role you wish to
sponsor, If the user does not already exist in CDX, SONSOr.

you can either try a different email address or invite
the new user to create a COX account. Program Service *

| CEDRI: Compliance and Emissions Data Report v
Email * ing Interface

]
Role *
Delegated Certifier ¥ |

2. Enter the email address for the person you are sponsoring in the ‘Email’ field.

3. Click the ‘Program Service’ drop down box and select ‘CEDRI: Compliance and
Emissions Data Reporting” from the drop down menu.

4. Click the ‘Role’ drop down box and select ‘Delegated Certifier’ from the drop down
menu. This is the CEDRI role being requested for the sponsored user.

5. Click the ‘Submit’ button. The system will navigate you to the ‘Role
Sponsorship/Invitation Review’ page to confirm the information entered previously (see
Exhibit 3-40).

e If you are a Certifier for more than one organization, the system will prompt you to select
the role/organization you want to use to initiate the sponsorship request.
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Exhibit 3-40 Role Sponsorship/Invitation Review

\“"EPA United States Emironmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

& Contacg Us
CD); Central Data Exchange Logged in as CEDRITESTUSER132 (Log out)

MyCDX H Inbox U My Profile Submission History

You are here: Role Sponsorship Tools»

» Role Sponsorship/Invitation Review

Role Sponsorship Review

Program Service Compliance and Emissions Data Reporting Interface

Role Delegated Certifier
Email aloriafisher1958@gmail.com

I # Yes, the provided email address is correct. I
~ No, provided email address is incorrect and must be updated.

Review the information in the ‘Registration Information’ section for accuracy.

Select the “Yes, the provided email address is correct’ radio button. The system will
display the ‘Submit’ button.

8. Click the ‘Submit’ button. The system will display the pop up window to confirm the
email address you entered (see Exhibit 3-41).

Exhibit 3-41 Email Confirmation Modal

Email Confirmation
Please confirm the provided email address before sending the invitation.

‘Email *

Confirm Email *
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9. The system displays the email address of the user you wish to sponsor in the ‘Email’
field.

10. Enter the email address in the ‘Confirm Email’ field.

11. Click the ‘Confirm’ button. The system will navigate you to the ‘Role Sponsorship
Tools’ page and process your request.

e The system will send two emails:

a) One to the Certifier who is sponsoring the request verifying the delivery of the
request (see Exhibit 3-42).

b) One to the user who is being sponsored for the Delegated Certifier role asking
them to review the request, or cancel the request (see Exhibit 3-43).

Exhibit 3-42 Email to Sponsoring Certifier

Central Data Exchange Sponsorship Request

helpdesk@epacdx.net

Fri 9/12/2014 18:19

Your request was submitted.

Mr Cedri Certifier with registered email address ||| GGG :s rcquested to sponsor

you for the Delegated Certifier role.

Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier
Program ID: N/A

Please do not reply to this message. If you have questions concerning this message, you may contact
CDX Help Desk by email at helpdesk(@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange
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Exhibit 3-43 Email to Sponsored User

Central Data Exchange Sponsorship Request

helpdesk@epacdx.net

Fri 9/12/2014 18:19

|
Mr Cedri Certifier with registered email address_has requested to sponsor

you for the Delegated Certifier role.

Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier
Program ID: N/A

You may!review this sponsorshi‘oland follow the instructions after being redirected to the CDX
application.

You ma\1_ cancel this sponsorship reguest.l

Please do not reply to this message. If you have questions concerning this message, you may contact
CDX Help Desk by email at helpdesk{@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange

3.8.2 Receive Sponsorship Request (Sponsored User)

If you are being sponsored by a CEDRI Certifier for the Delegated Certifier role, you will
receive an email informing you of the sponsorship request (see Exhibit 3-43). The email will
provide you with the options to either review the request to continue the sponsorship process or
cancel the sponsorship request.

3.8.2.1 Accept Sponsorship Request

To review and accept the sponsorship request:

1. Click the ‘review this sponsorship’ link in the email. The system will navigate you to the
‘Role Sponsorship’ page (see Exhibit 3-44).
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\.“’EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

CD)% Role Sponsorship Process

You are here: Role Sponsorship

peponsochin iaformation

Email |
Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Certifier

You have been sponsored for a CDX role. Since you have an existing account, you may enter your CDX user ID and password to
link the role to your account. If you do not already have a CDX account you may create a new one.

If you experience issues or need assistance with the sponsorship process, please call the CDX Help Desk toll-free line at 888-890-
1995. (970) 494-5500 for callers from Puerto Rico and Guam.

Log in to existing account

User ID

Password

LogIn_

2. Click the ‘Create New Account’ button if you do not have a CDX account. The system
will navigate you to the ‘Role Sponsorship Review’ page (see Exhibit 3-45).

e If you have a CDX account:

a) Enter your User ID and Password.
b) Click the ‘Log In’ button. The system will navigate you to the ‘Role Sponsorship
Review’ page.
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Exhibit 3-45 Role Sponsorship Review Page

\""EPA United States Emironmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

CDY:; Role Sponsorship Process

You are here: Role Sponsarship» Role Sponsorship Review

gloriafisher1958@gmail.com
Compliance and Emissions Data Reporting Interface
Delegated Certifier

A CDX official for the program service above is requesting to view your contact information to sponsor you for the corresponding
role. You may choose to approve or reject this request by making the appropriate selection below.

| Approve | Il Reject

3. Verify the information in the ‘Sponsorship Information’ table.

4. Click the ‘Approve’ button. The system will navigate you to the ‘Account Registration’
page (see Exhibit 3-46).

Exhibit 3-46 Role Sponsorship — Account Registration Page

SEPA Unitad States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

CD)X: Role Sponsorship Process o

You are here: Rale Sponsorshio» Role Sponsorship Review» Account Registration

Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Certifier

Provide any required additional information, if applicable.

Select Role | Delegated Certifier v |
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5. Click the ‘Request Role Access’ button. The system will navigate you to the facility
search page (see Exhibit 3-47).

Exhibit 3-47 Role Sponsorship — Facility Search Page

sEPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions

FAQ Help

CD)s CDX Pre-Registration :,#cm a5 CEDRI_TEST_DEL_CERT (Log out

Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Certifier

Find Existing Facility
Use the search form below to search for existing EPA facilities. Fill in at least two search criteria to improve the search results.

Facility ID | ]

Facility Name

Facility Address

City

6. Provide facility information for the role. You have two options:

e Enter your search criteria for a facility and select the ‘Search Facilities’ button
(see Section 3.5.1 for details on searching for and adding a facility).

e Click the ‘Continue Without Facilities’ button to continue with your CEDRI role
request without associating a facility.

7. System will navigate you to the ‘Account Registration’ page.

e If you chose to create a new CDX account, the ‘Part 1: User Information’ section
enables you to establish your CDX user ID and password as well as enter the
personal information required for your CDX account (see Exhibit 3-49).

e If you logged into an existing CDX account, the system will auto-populate the
‘Part 1: User Information’ section with your CDX account information (see
Exhibit 3-48).
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Exhibit 3-48 Role Sponsorship Account Registration Part 1 — Existing CDX Account

\Av’EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions

3 & Contact Us
CD)X; Role Sponsorship Process Logged in as MISSFISHER123 fLag o)

You are here: Role Sponsorship » Role Sponsorship Review » Account Registration

Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Cenifier

The following information was entered by a CDX user on your behalf, Pleass review and make any modifications before completing
your profile information. Fields with asterisks (*) indicate required fields.

| Part 1: User Information

The program you are registering for requires additional proof of identity. Later in the registration process you will be given the
option to use LexisNexis, an identity proofing service. LexisNexis will pull your first, middle and last name exactly as it is

entered on this page.
UserID * MISSFISHER123
Prefix e
First Name * <
Middle Initial
Last Name * o=
Suffix
CDX Registration and CEDRI User Guide August 22, 2019
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Exhibit 3-49 Role Sponsorship Account Registration Part 1 - New CDX Account

"
“EPA
s United Strtes Emiranmental Fratection Agency

Home About Recent Announcemeants Terms and Conditions Help
CD}:; Role Sponsorship Process
You are here: Bole Sponsorship # Bole Sponsorship Review » Sccount Registration

Program Service Compliance and Emissions Data Reporting Interface

Role Delegated Cartifier

The following information was entered by & COX user on your behalf, Please review and make any modifications before completing
your profile information. Fields with asterisks (*) indicate reguired fields.

Part 1: User Information

The program you are reqgistering for requires additionzl proof of identity. Later in the registration process you will be given the
option to use LexisMexis, an identity proofing service, LexisMexis will pull your first, middle and last name exactly as it is

enterad on this page.
User ID * CEDRI_DELEGATEDCERT

Title * O ¥

First Name * _

Middle Initial [ ]

Last Name * _

Suffix -Please Select- ¥

Password * |."u|l e |

Re—tvpe Password * |."u|ll" |

Security Question 1 *

-

Security Answer 1 * _

Security Question 2% | | v
Security Answer 2 * _

Security Question 3 * ]

Security Answer 3 * O

8. Enter the required user information (see Section 3.6.1).

9. Enter organization information (see Section 3.6.2).

e Existing CDX users may select a current organization or request to add an
organization.
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e Users registering for a CDX account must first perform a simple search to
determine if information for their organization exists in CDX and can then request
that their organization be added to CDX if they cannot find their organization.

10. Click the ‘Submit Request for Access’ button. The system will navigate you to the
‘MyCDX’ page which will display the pending ‘Delegated Certifier’ role for the CEDRI
program service (see Exhibit 3-50).

Exhibit 3-50 MyCDX Page with Delegated Certifier Role Displayed

\"" EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

Contact Us
CD)% Central Data Exchange Logged in as CEDRI_TEST_DEL_CERT (Log out)

| Inbox | | My Profile | | Submission History

Services ©f Manage News and Updates

CDX: CDX Web will now utilize a brand new
responsive layout. This will allow for a dynamic

-

Status ¥ Program Service Name ¥ Role

“»

& CEDRI: Compltance and Emissions  Delegated Certifier display depending on how CDX is accessed.
Data Reporting Interface Whether it's through a mobile device, a tablet,
8 CEDRI: Compliance and Emissions ~ Preparer or a desktop browser, the site will automatically

adapt for optimal viewing on any screen.
September 09 2014

Data Reporting Interface

.________________________________________________________________________________________________|
e The system will send two emails:
a) One to the Certifier who issued the sponsorship request informing them that you
have requested role access, with options to either review the sponsorship request
or cancel the request (see Exhibit 3-51).
b) One to you, the user who is being sponsored for the Delegated Certifier role,
confirming that your request was submitted (see Exhibit 3-52).

CDX Registration and CEDRI User Guide August 22, 2019
53



CDXs

Exhibit 3-51 Delegated Certifier Request for Role Access to Sponsoring Certifier

Central Data Exchange Sponsorship Request

helpdesk@epacdx.net

Mon 9/15/2014 1305

]
Mr Cedri Del-Tester with registered email address ||| NN i 1cquesting your

sponsorship for the following Delegated Certifier role.

Contact Organization: ENVIRONMENTAL PROTECTION AGENCY
Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier

Program ID: N/A

You mayjreview this sponsorship requestjand follow the instructions after being redirected to the CDX
application.

You may'cancel this sponsorship reguest.'

Please do not reply to this message. If you have questions concerning this message, you may contact
CDX Help Desk by email at helpdesk(@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange

Exhibit 3-52 Delegated Certifier Role Request Confirmation to Sponsored User

Central Data Exchange Sponsorship Request

helpdesk@epacdx.net
Maon 9/15/2014 13.05
|

Your request was submitted.

Mr Cedri Del-Tester with registered email address |||} R E N is rcquesting your
sponsorship for the following Delegated Certifier role.

Contact Organization: ENVIRONMENTAL PROTECTION AGENCY
Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier

Program ID: N/A

Please do not reply to this message. If you have questions concerning this message, you may contact
CDX Help Desk by email at helpdesk@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange
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3.8.2.2 Cancel Sponsorship Request

If you do not want to accept the sponsorship request you received, you have the option to cancel
the request.

To cancel the sponsorship request:

e Click the ‘cancel this sponsorship request’ link in the email. The system will navigate
you to the ‘Role Sponsorship’ page which displays a notification that the sponsorship
request has been canceled (see Exhibit 3-53).

Exhibit 3-53 Sponsorship Request Canceled

\‘:'; EPA United States Enviranmental Pratection Agency

Home About Recent Announcements Terms and Conditions Help

CDX; Role Sponsorship Process = Ll

The following sponsorship request has been canceled. x

Please note that you may contact the oficial if you have any quesiions regarding this request.

Email oloriafisher1 358@gmail .com

Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Certifier

Program ID M8

3.8.3 Complete the Sponsorship Request (Sponsoring Certifier)

When you receive the email from the person you are sponsoring for Delegated Certifier role
informing you they are requesting your sponsorship, you have the option to either continue
processing or canceling the request.

3.8.3.1 Continue Processing Sponsorship Request

To review and accept request for sponsorship:

1. Click the ‘review this sponsorship’ link in the email. The system will navigate you to the
‘Role Sponsorship’ page (see Exhibit 3-54).
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Exhibit 3-54 Role Sponsorship Page — Sponsorship Request Received

\""EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions Help

CD); Role Sponsorship Process RIS

You are here: Role Sponsorship

Sponsorship Information

Email |

Organization

ENVIRONMENTAL PROTECTION AGENCY (1200 PENNSYLVANIA AVE NW, Mail Code: 7405M, WASHINGTON, DC, US 20460)
Program Service Compliance and Emissions Data Reporting Interface

Role Delegated Certifier

A request was received requesting your sponsorship for the role above.

If you experience issues or need assistance with the sponsorship process, please call the CDX Help Desk toll-free line at 888-890-
1995. (970) 494-5500 for callers from Puerto Rico and Guam.

Log in to existing account

User ID CEDRI_TEST_CERTIFIER

Password

2. Enter your User ID and Password to log into your CDX account. The system will
navigate you to the ‘Sponsorship Information’ page (see Exhibit 3-55).
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Exhibit 3-55 Role Sponsorship Review

()
Ny
\’EPA Unted States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions AQ Help

& Coctact Us

CDX Role Sponsorship Process Lopged In a5 CEDRI_TEST_CERTIFIER (Log ces)

You are here: Role Sponsorship» Role Sponsorship Review

Email I

Organization

ENVIRONMENTAL PROTECTION AGENCY (1200 PENNSYLVANIA AVE NW, Maill Code: 7405M, WASHINGTON, DC, US 20460)
Program Service Compliance and Emissions Data Reporting Interface

Role Delegated Certifier

Role Information

A request was submitted for you to sponsor the CDX role above. Please select the role you wish to use as a sponsor for this
request,

* Select an Existing Role

Add a New Role

Organization: | JABOT Cosmetics (123 main street, Genoa City, WI, US 53128) ¥ |
Role: | Certifier - N/A v |
[ Reject

Click the ‘Select an Existing Role’ option.

4. Click the ‘Organization’ drop down to display the list of organizations associated with
your Certifier role.

e If you do not see the organization for which you want the Delegated Certifier to
sign submissions, you will need to add the organization to your CEDRI Certifier
role before you can continue. Click the ‘Add a New Role’ option to add the
role/organization to your account. See Section 3.4 for detailed steps on adding a
role.

Click the ‘Role’ drop down and select ‘Certifier’ from the drop down menu.

Click the ‘Approve’ button. The system will navigate you to the ‘Role Sponsorship
Signature’ page (see Exhibit 3-56).
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Exhibit 3-56 Role Sponsorship Signature

"
\.’Em United States Environmental Protection Agency
Home About Recent Announcements Terms and Conditions FAQ Help

& Contact Us
CD):; Central Data Exchange Logged in 25 MISSFISHER123 (Log ous)

You are here:

nsorship» Role Sponsorship Signature

Electronic Sponsor Agreement

The electronic sponsor agreement is an agreement between the signature holder and you, on behalf of the organization, that will
authorize the signature holder's electronic signature. By signing the sponsor letter, you will be authorizing the signature holder to
sign and/or encrypt information for your organization.

AUTHORIZATION AND VERIFICATION FOR SUBMITTER BY COMPANY AUTHORIZING

OFFICIAL
Authorized Official Signature
I am an authonzing official and an electronic signature holder n U.S. EPA's CDX/CEDRI for the organization listed below. and I
venfy that the person 1dentified as the electromc signature holder below is authonzed to submit on behalf of my orgamization.
CDX/CEDRI User ID: MISSFISHER123 |
Name of Authorized Official: L
Organization Name: JABOT Cosmetics
Organization Address: 123 main street, Genoa City, WL US 53128
Signature Date
Electronic Signature Holder for Submission of Information %

7. Review the ‘Electronic Sponsor Agreement’.

8. Click the ‘Sign Electronically’ button. The system will launch the CDX CROMERR
widget for you to securely sign the ESA.

9. Click the ‘Accept’ button. The system will display the next CROMERR eSignature pop
up window (see Exhibit 3-33).

10. Enter your CDX password, the answer to the security question displayed, and click the
‘Sign” button. The system will navigate you to the ‘Role Sponsorship Tools’ page and
send two emails:

e One email to the sponsoring Certifier confirming that the sponsorship request has
been completed (see Exhibit 3-57).
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e One email to the sponsored user confirming that the sponsorship request has been

completed and a link to complete CDX registration (see Exhibit 3-58).

Exhibit 3-57 Email Confirmation of Completed Sponsorship Request to Sponsoring Certifier

Central Data Exchange Sponsorship Request Completed
helpdesk@epacdx.net

Mon 9,/15/2014 13:38
e

The sponsor letter for the following sponsorship request has been completed.

Organization: Jabot Cosmetics, Inc.

Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier

Program ID: N/A

Please do not reply to this message. If you have questions concerning this message, yvou may contact
CDX Help Desk by email at helpdesk(@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange

Exhibit 3-58 Email Confirmation of Completed Sponsorship Request to Sponsored User

Central Data Exchange Sponsorship Request Completed
helpdesk@epacdx.net

Maon 9/15/2014 13:38

The sponsor letter for the following sponsorship request has been completed.

Organization: Jabot Cosmetics, Inc.

Program Service: Compliance and Emissions Data Reporting Interface
Role: Delegated Certifier

Program ID: N/A

You may log in to complete vour account registration associated with this request after being redirected to
the CDX application.

Please do not reply to this message. If you have questions concerning this message, you may contact
CDX Help Desk by email at helpdesk(@epacdx.net or by calling the CDX Technical Support Staff through
our toll free telephone support on 888-890-1995 between Monday through Friday from 8:00 am to 6:00
pm EST/EDT. For callers from Puerto Rico and Guam, the CDX Help Desk can also be reached at (970)
494-5500.

CDX Registration Homepage
https://test.epacdx.net

United States Environmental Protection Agency - Central Data Exchange
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3.84 Activate the Delegated Certifier Role (Sponsored User)

When you receive the email that the sponsorship request has been completed by the sponsoring
Certifier, you will need to complete the registration process in order to activate the Delegated
Certifier role.

To complete account registration:

1. Click the ‘log in to complete your account registration’ link. The system will navigate
you to the ‘Role Sponsorship’ page (see Exhibit 3-59).

Exhibit 3-59 Role Sponsorship — Complete Registration

Home About Recent Announcements Terms and Conditions Help

CD); Role Sponsorship Process & Contact Us

You are here: Role Sponsorship

Email ey

Oraanization Jabot Cosmetics, Inc.

Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Certifier

Your sponsorship has been approved. Please log in to complete your account registration with CDX.

If you experience issues or need assistance with the sponsorship process, please call the CDX Help Desk toll-free line at 888-890-
1995. (970) 494-5500 for callers from Puerto Rico and Guam.

Log in to existing account

User ID CEDRI_TEST_DEL_CERT

Password

2. Enter your CDX password.

3. Click the ‘Log In’ button. System will navigate you to the displays the ‘Complete
Account” window (see Exhibit 3-60).
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Exhibit 3-60 Role Sponsorship — Complete Account Page

\%'EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

i &= Contact Us
CD)% Role Sponsorship Process Logged in as CEDRI_TEST_DEL_CERT (Log cut)

You are here: Role Sponsorship» Complete Account

Registration Information

Name Mr Cedri Del-Tester (CEDRI_TEST_DEL_CERT)
Email e ———

Program Service Compliance and Emissions Data Reporting Interface
Role Delegated Cerfifier

Please review your contact information below before proceeding to complete your account registration.

Provide Contact Information

Jabot Cosmetics. Inc.
123 main strest
Genoa City, WI, US 53128

Email * S —

Phone Number * |(555) 555-5555 |

Phone Number Ext | |

Fax Number | |

| Submit |

4. Enter phone number, phone number extension, and fax number information.

5. Click the ‘Submit’ button. The system will navigate you to the ‘CDX Registration:
Additional Verification” window (see Exhibit 3-61).

e If you have already undergone the CDX identify verification process, the system
will navigate you to the ‘MyCDX’ page. The ‘Delegated Certifier’ role will be
active and displayed as a link in the ‘Services’ section (see Exhibit 3-62).
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Exhibit 3-61 Role Sponsorship — Additional Verification

\";EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CD)X: CDX Registration: Additional Verification e o IR N

1. Identity Verification 2. Electronic Signature Agreement

The program you are registering for requires additional proof of identity. Your options are to use LexisNexis®, an independent
3rd-Party electronic identity proofing service or to print and submit a signed form through U.S. Postal Mail to the U.S.
Environmental Protection Agency.

Note: By clicking [Proceed to Verification] you understand the service is voluntary and that you are validating personally
identifying information including the last 4 digits of SSN against a 3rd-Party service LexisNexis®, which will return evidence of
validation of your personally identifying information back to the U.S. Environmental Protection Agency. The U.S. EPA will not
collect or retain sensitive, personally identifying information such as your Social Security Number (SSN); however, EPA will receive
evidence of identity validation which may be used to identify you for legal purposes.

You may sign the paper form if you do not want to use the automatic verification process.
Note: You will receive a limited number of attempts to complete identity verification. Please review all personal
information carefully prior to submitting. If you need to modify the personal information listed below, please

contact the CDX Help Desk.

First Name: Cedri
Last Name: Del-Tester

have reviewed the name presented above and I would like to proceed with LexisNexis. Additional LexisNexis Identity Proofing
Guidance

6. Click the checkbox agreeing you have reviewed the first and last name presented and
would like to proceed with LexisNexis.

7. Click the ‘Proceed to Verification’ button. The LexisNexis service will launch a new web
browser window and navigate you away from CDX to collect additional “Personally
Identifiable Information (P11)” required for identity verification that CDX does not
collect.

8. Complete the LexisNexis CDX verification process (see Section 3.7 Step 3).
9. Select 5 challenge questions and answers (see Section 3.7.1.1).

10. Sign the electronic security agreement (see Section 3.7.1.2). The system will navigate
you to the ‘MyCDX’ page. The ‘Delegated Certifier’ role will be active and displayed as
a link in the ‘Services’ section (see Exhibit 3-62).
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Exhibit 3-62 MyCDX Page with Active Delegated Certifier Role

"
Ny’
\’ EPA United States Ervironmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

= Cootact U
CD); Central Data Exchange Loc;:: n 35 CEDRI_TEST_DEL_CERT (Log out)

[Lie e | Inbox | | My Profile | Submission History

Services & Manage News and Updates

Status Program Service Name $ Role CDX: CDX Web will now utilze a brand new
responsive layout. This will allow for a dynamk

“o

. CEDRI: Compliance and Emissions  Delegated Certifier display depending on how CDX Is accessed.
D Reportng periece Whether it's through a mobile device, a tablet,

3 CEDRI: Compliance and Emissions  Preparer or a desktop browser, the site will automatically
Data Reporting Interface adapt for optimal viewing on any screen.

Saptarrber 05 2014

3.9 Add Facility to Existing CEDRI Roles

You can add facilities to, or remove facilities from, an existing CEDRI role in your CDX account
at any time through the ‘Manage Your Program Services’ on the ‘MyCDX’ page (see Exhibit
3-63).
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Exhibit 3-63 Manage Program Services on MyCDX Page

\‘e’ EPA United States Environmental Protection Agency <

Home About Recent Announcements Terms and Conditions FAQ Help

% Contact Us
CD); Central Data Exchange Logged in as CEDRIUSERS2S (Log out)

| Inbox || My Profile || Role Sponsorship || Submission History | | Payment History | | E-Enterprise Portal

CDX Service Availability

-
-

Status * Program Service Name

See the status for all program services

No news/updates.

8 CEDRI: Compliance and Emissions Data Reporting
Interface

T R P A P W R S eI

CDX Help Desk: B88-890-1995 | (970) 494-5500 for Intemational callers

EPAHome | Privacy and Security Notice | Accessibility About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

1. Select the “‘Manage Your Program Services’ button or the ‘Manage’ link. The system will
take you to the ‘Manage Program Services’ page (see Exhibit 3-64).
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Exhibit 3-64 Manage Program Services Page

\‘;;EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

Contact Us

CDX Central Data Exchange Logged in as CEDRIUSERS2S (Log out)

You are here: MyCDX» Manage Program Services

Manage Program Services

g T— [Expand All] [Collapse All]

CEDRI User Org 1, 12601 Fair Lakes Circle, Fairfax, VA, US 22033, (555) 555-5555

© Request New Role

Role Program ID Status Details

Certifier Program ID: MULTI-FACILITIES Active (Deactivate) Manage Facilities

CDX Help Desk: B88-890-1995 | (970) 494-5500 for Intemational callers

EPAHome | Privacy and Security Notice | Accessibility About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

2. Click the drop-down arrow for the ‘CEDRI: Compliance and Emissions Data Reporting
Interface’ program service to expand the row. The system will display all roles activated
for the program service.

3. Click ‘Manage Facilities’ next to the role for which the facility or facilities will be added.
The system will take you to the ‘Manage Facilities’ page (see Exhibit 3-65).
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Exhibit 3-65 Manage Facilities Page

\9’ EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions

&5 Contact Us

CDX;‘- Central Data Exchange Logged in as CEDRIUSERS2S {Log out)

Organization CEDRI User Org 1
Program Service CEDRI
Role Certifier

My Facilities Add Facilities

Manage Facilities (1 facility managed) List View | Map View ‘

The facilities selected for this data flow and role are listed below. You may add facilities by clicking the 'Add Facilities' button or tab. The ability to edit a facility is available from the 'Facility Details' screen which is accessible
by clicking the 'View/Edit Details' link for a facility in the table view or by clicking the ‘Details’ button on the map view. Please note that facilities with insufficient location information may not appear on the map view.

Filter: |

EPA Registry ID © Program ID @ Facility Name & Facility Address

2025 LIBRARY AVE
999982977550 CEDRI10001316 QVER THE MOON BOOKSTORE CROZET, VA 22832
ALBEMARLE COUNTY
Showing 1 to 1 of 1 facilities

| [ racies

CDX Help Desk: 888-890-1995 | (970) 494-5500 for International callers

EPA Home | Privacy and Security Notice | Accessibility About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

4. Choose one of the following options:

a) Select ‘Add Facilities’ to search for a facility to add to the role (see Section 3.5.1
for details on searching for and adding a facility).

b) Select ‘View/Edit Details’ to view or edit facility information for a previously
selected facility.

c) Select ‘Remove’ to remove a facility from the program role.

3.10 Adding Sub-facility Data to a Facility

This section describes how to add sub-facility data to an existing facility and CEDRI role. While
it is possible for you to add these data to a facility during the registration process, this
documentation recommends that you complete the registration process and/or associate a facility
to your CDX CEDRI account/role prior to adding these data. See Section 3.9 for information on
how to add a facility to your existing CEDRI user role.

3.10.1 Overview — Components and Association

CEDRI relies on the FRS approach to specifying sub-facility information. The Facility Widget
used by CEDRI is the interface that you see when you are editing facility and sub-facility data.
The current version of the Facility Widget includes a subset of the full suite of data fields that
FRS can support.
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Sub-facility data in CEDRI and FRS include units, release points, processes, and control
measures. Separate sub-sections below are used for each of these different facility component
types. Definitions of the component types and their attributes collected by the Facility Widget
are available in a separate Facility Data Terminology document available at EPA’s Emissions
Inventory Guidance website.

In addition to adding the different components, the Facility Widget allows you to associate
components with one another. This means that FRS will store the relationship between the
components. For example, a control device can be associated with one or more units. A release
point can be associated with one or more processes.

There are two ways to associate components. The easiest way to associate components is using
the ‘Related Components’ section that is available when viewing any component type. Exhibit
3-68 shows an example of such a table at the bottom of the window shown. Section 3.10.4
describes adding a release point to a unit using that approach. When you add release points (or
other components) from the ‘Related Components’ section, the component that you add is
automatically associated with the unit under which the ‘Related Components’ section is
displayed.

The second way to associate a component is to first create the component, and then associate it
separately using the ‘Related Components’ section. This is sometimes preferable for some users,
but more steps are involved. To do this, use the ‘Viewing By’ drop-down menu near the top of
the ‘Create Sub-facility Component’ page, as shown in Exhibit 3-66 (for units). For example,
you could add release points first, by changing the ‘Viewing By’ drop-down menu to Release
Points, and then click the ‘Add Release Point’ link that will appear to the right of the drop-down
menu. Once the release point has been added, then you can use the ‘Viewing By’ menu to return
to the units view, and then use the ‘Related Components’ section to associate the release point
added in the previous step with the selected unit.

3.10.2 Saving Sub-facility Data

The Facility Widget allows saving your sub-facility data two ways: (1) temporarily on your
computer and (2) sending it to FRS with the option to edit it later. It is extremely important to
use method 2, in the current session, before leaving your computer if you have started
entering sub-facility data. Otherwise, your additions are likely to be lost because CDX times
out after twenty minutes (a warning will be displayed to you after fifteen minutes and will give
you the option to extend your session).

The temporary save occurs when you click the ‘OK’ button at the bottom of any of the edit
component dialog windows (for unit, release point, process, or control measure). An example of
this button is shown in Exhibit 3-67 for units. Clicking the “OK” button does not store your
sub-facility data except on your local computer, where it will be lost if your CDX
connection times out. So, use the approach below periodically to ensure your work is not lost.

Once you click the ‘Save Sub-facility Information” button at the bottom of the ‘Create Sub-
facility Component’ page, you are returned to the ‘Edit Facility’ screen. The more robust save
occurs when you click the “Submit’ button at the bottom of the ‘Edit Facility’ screen. When you
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do this, your facility and sub-facility edits are submitted to FRS and you are returned to the ‘My
Facilities’ list. You will have to select the facility again to continue adding sub-facility data. The
only way to not lose your sub-facility data is to click the ‘Save Sub-Facility Information’
button and then click the ‘Submit’ button on the ‘Edit Facility’ screen. For additional details
on how to save and submit your sub-facility information, please see Section 3.10.7.

3.10.3 Add Units to a Facility

1. First, to navigate to the ‘Create Sub-facility Component’ page to add sub-facility
component(s) data, click the ‘Add Sub-facility’ Component(s)’ link on the ‘Create
Facility’ (or ‘Edit Facility’) screen (see Exhibit 3-15). From the ‘Create Sub-facility
Component’ page, you can navigate back to the ‘Create Facility’ (or ‘Edit Facility’)
screen, without adding sub-facility components, by clicking the ‘< Back to Create
Facility’ (or ‘<Back to Edit Facility”) link (see Exhibit 3-66).

Exhibit 3-66 Create Sub-facility Component

)
\‘"Em United States Environmental Protaction Agency

Home About Recent Announcements Terms and Conditions FAQ Help

& Contact Us
CD)(_"; Central Data Exchange Logged in as CEDRIUSER27 (Log out)

You are here: MyCDX» Manage Program Services» Manage Facilities

‘Organization CEDRI User 27 Org
Program Service CEDRI
Role Certifier

My Facilities || Add Facilities

|  Back to Create Facility Create Sub-facility Component

Facility
OVER THE MOON BOOKSTORE - PIEDMONT PLACE; 2025 LIBRARY AVE; CROZET, VA 22932; ALBEMARLE COUNTY

| Viewing By |Units v IAdd Unit € I

Mo Units Found

This facility has no associated units. Please click the 'Add Unit’ button to add one.

CDX Help Desk: BS8-890-1595 | (370) 484-5500 for International callers

About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

2. The ‘Create Sub-facility Component” page displays the facility name and address
information as read-only at the top of the screen. You are provided with the option to
view sub-facility components in the context of units, release points, processes, or control
measures by selecting an option from the ‘Viewing By’ drop-down menu. The ‘Viewing
By’ drop-down defaults to viewing in the context of ‘Units.’

When no units have yet been added, a message is displayed that indicates that the facility
has no associated units. The message dynamically changes based on the component type
chosen in the ‘Viewing By’ drop-down menu.
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For the purposes of this document, a unit will be added first and then associated with
other components (i.e., release point, process, control measure) to demonstrate the
functionality available. However, you may add one of the other component types first, if

desired.

e The ‘Add Unit’ link label, to the right of the ‘Viewing By’ drop-down menu,
dynamically changes based on the component type chosen in the ‘Viewing By’

drop-down menu.

e A helpicon is included next to the ‘Add Unit’ link that provides guidance on
creating a new sub-facility component or adding related components to the top-

level component.

3. To add a unit to the facility, click the ‘Add Unit’ link. The system will generate the

‘Create Unit’ modal (see Exhibit 3-67).

e The ‘Create Unit’ modal captures the following information about a unit:

- UnitID

- Alternate Unit ID

- Unit Type

- Alternate Unit Name
- Unit Description

- Unit Design Capacity

- Capacity Unit of Measure
- Status of Operating Permit

- Permit Start Year
- Permit End Year
- Unit Installation Date
- Unit Operating Status

Note: Newly created units are assigned a Unit ID of ‘Pending’ until registration is completed and the facility is
submitted to FRS. Upon submission FRS will assign a Unit ID. Unit ID is an internal FRS ID. Alternative Unit
ID is the ID that a user from a state, or from the facility, would use to label the unit with an identifier the user
can recognize. If a user wishes for their sub-facility data entered for CEDRI to be able to match other data
submitted to EPA (such as the National Emissions Inventory), then users should use the sub-facility component

IDs assigned by their state regulatory agency.
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Exhibit 3-67 Create Unit

Create Unit

Unit ID
Pending

Alternate Unit ID

Unit Type
Select a unit type

Alternate Unit Name

Unit Description

Unit Design Capadity Capacity Unit of Measure

Status of Operating Permit
v

Permit Start Year Permit End Year
r L3

Unit Installation Date Unit Operating Status

L

4. Enter unit information into the editable fields.

e The following fields on the ‘Create Unit’ modal are required:

Alternate Unit ID

Unit Type

Unit Description

Unit Design Capacity

= Required only when ‘Capacity Unit of Measure’ is provided.

Capacity Unit of Measure
= Required only when ‘Unit Design Capacity’ is provided.

e The “Unit Design Capacity’ field accepts numeric values only.

e The ‘Permit End Year’ value cannot be a year prior to the entered ‘Permit Start
Year.’

5. Click the ‘Ok’ button to temporarily save your unit information, during the session, until
you can submit the facility and sub-facility data by clicking the ‘Submit’ button on the
‘Edit Facility’ screen. The system will take you back to the ‘Create Sub-facility
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Component’ page where the new unit is displayed in a table format (if you instead choose
to click the ‘Cancel’ button on the ‘Create Unit’ screen, all entered unit data will be lost
and the system will take you back to the ‘Create Sub-facility Component’ page). An
expandable row is added to the unit table for the newly added unit (see Exhibit 3-68). The
table contains the following read-only data columns:

Unit ID

Alternate Unit ID
Alternate Unit Name
Unit Type

# of Release Points

e # of Processes

e # of Control Measures

In the table, the columns for the number of release points, number of processes, and number
of control measures count only those components that are associated with the unit.

Below the table, read-only information is presented for ‘Unit Description,” ‘Permitting
Status,” ‘Permit Start Year,” and ‘Permit End Year’ (see Exhibit 3-68).

You can continue to add units to the ‘Units’ table, remove units from the table, edit existing
units, and/or add associated components to a unit:

Click the ‘Add Another Unit’ link to navigate to the ‘Create Unit” modal to create
another unit.

Click ‘Remove’ in a unit row to remove a unit from the list. Clicking the ‘Remove’ link
will generate a pop-up message that will prompt you to confirm that you want to remove
the component from the facility.

Click “View/Edit Details’ to view the ‘Unit Details’ modal, where you will be presented
with an ‘Edit Unit” option to edit the unit further, if necessary.

Click the ‘Update’ link under ‘# of Release Points,” ‘# of Processes,” or ‘# of Control
Measures’ to navigate to the appropriate component tab in the ‘Related Components’
section. Clicking the tabs in the ‘Related Components’ section also provides this same
navigation.

Click the ‘v’ icon on the left side of the unit table rows (see Exhibit 3-68) to collapse a
unit row. Click the ‘>’ icon on the left side of the table row to expand the row.
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Exhibit 3-68 Create Unit — Table

& Contact Us
CD)s Central Data Exchange Logged in as CEDRIUSERZY {Log out)

You are here: MyCDX» Manage Program Services» Manage Fadilities

Organization CEDRI User 27 Org
Program Service CEDRI
Role Certifier

My Facilities || Add Facilities

¢ Back to Create Facility Create Sub-facility Component

Eacility
OVER THE MOOM BOOKSTORE - PIEDMONT PLACE; 2025 LIBRARY AVE; CROZET, WA 22832; ALBEMARLE COUNTY

Viewing By Units ¥ | Add Ancther Unit € Fite: ||

Unit ID & Alternate Unit ID Alternate Unit Name Unit Type # of Release Points # of Processes # of Control Measures

View/Edit Details
~ Pending 87550877 Boiler 1 Eailer 0 Update 0 Update 0 Update =

Unit Description
Boiler Left Corner

Permitting Status Permit Start Year Permit End Year
ACTIVE 2016

Related Components
Release Points Processes Control Measures Add release point to unit

Mo Related Release Points

There are currently no related release points. Click the "Add release point’ link above to add one.

Save Sub-facility Information

3.10.4 Add Release Points to a Unit

1. To add and associate a release point to the unit (in other words, tell the software that the
unit sends emissions to the release point), click the ‘Add release point to unit’ link from
the ‘Release Points’ tab of the ‘Related Components’ section. Make sure that the unit row
is expanded so you will see the ‘Related Components’ section by clicking the >’ icon on
the left side of the table row to expand the row. The system will generate the ‘Please
select the related release point(s)’ modal (see Exhibit 3-69).
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Exhibit 3-69 Please Select the Related Release Point(s) Modal

Please select the related release point(s).

There are no additional release points currently associated with this facility. Click the 'Create release point’ link below to create one.

lCreate release point I

e |f the facility contains existing release points, they will be listed on this modal and
you may choose one or more from the list and click ‘Ok.’

e You may cancel the process of adding a release point to the unit by clicking the
‘Cancel’ button on the ‘Please select the related release point(s)’ modal.

e Clicking the ‘Create release point’ link takes you to the ‘Create Release Point’
modal to create a new release point record to associate to the unit and facility.

2. Click the ‘Create release point’ link. The system will generate the ‘Create Release Point’
modal (see Exhibit 3-70, Exhibit 3-71, Exhibit 3-72, Exhibit 3-73, Exhibit 3-74, Exhibit
3-75, Exhibit 3-76, and Exhibit 3-77).

3. Enter release point data into the editable fields.

e The fields presented on the ‘Create release point” modal dynamically update or
behave differently depending on the ‘Release Point Type’ chosen.

e Use the appropriate sub-section below (Sections 3.10.4.1, 3.10.4.2, 3.10.4.3, and
3.10.4.4) depending on the release point type.

4. After completing the ‘Create Release Point’ screen, click the ‘Ok’ button to temporarily
save your release point information, during the session, until you can you can submit the
facility and sub-facility data by clicking the ‘Submit’ button on the ‘Edit Facility” screen.

The system will take you back to the ‘Create Sub-facility Component’ page where the
new release point is displayed on the ‘Release Point’ tab of the ‘Related Components’
section (if you instead choose to click the ‘Cancel” button on the ‘Create Release Point’
screen, all entered release point data will be lost and the system will take you back to the
‘Create Sub-facility Component’ page). A new row is added to the ‘Release Points’ tab
table for the newly added release point (see Exhibit 3-78). The table contains the
following read-only data columns:

Release Point ID
Alternate Release Point ID
Release Point Type
Release Point Description
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You can continue to add associated release points to the ‘Release Points’ tab of the Related
Components’ section (see Exhibit 3-78 below) or you can choose to edit release points,
remove release points from the table, and/or add other associated components to the unit:

e Click the ‘Add another release point to unit’ link to navigate to the ‘Please select the
related release point(s)’ modal to select or create another release point.

e Click ‘Remove’ in a release point row to remove a release point from the unit. Clicking
the ‘Remove’ link will generate a message that will prompt you to confirm that you want
to remove the component from the unit. Doing so will not remove the release point from
the facility, but it will no longer be associated to the unit.

e Click “View/Edit Details’ on a release point row to view the ‘Release Point Details’
modal where you will be presented with an ‘Edit Release Point’ option to open the
release point for editing.

3.10.4.1 Non-fugitive Release Points

When a non-fugitive ‘Release Point Type’ is selected from the drop-down menu (i.e.,
Vertical Stack, Horizontal, Goose Neck, Vertical with Rain Cap, Downward Facing Vent),
the ‘Create Release Point’ modal captures the following information about the release point
(see Exhibit 3-70 and Exhibit 3-71):

- Release Point ID

- Alternate Release Point ID
- Release Point Type

- Height (ft)

— Diameter (ft)

- Velocity

- Temperature (°F)

- Gas Flow Rate

- Release Point Coordinates

Note: Newly created release points are assigned a Release Point ID of ‘Pending’ until registration is completed
and the facility is submitted to FRS. Upon submission FRS will assign a Release Point ID.

Note: Release point coordinates are in the center of the release point (e.g., the center of a circular stack).
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Exhibit 3-70 Create Release Point — Non-Fugitive (Scroll 1)

Create Release Point z

Release Point ID
Pending

Alternate Release Point ID

43554 J

Release Point Type

| Vertical Stack ‘¥
Height(ft) Diameter (ft)
7 | 6 |
Velocity (ft/sec) Temperature (in F)
6 [ftfse v | 77 |
Gas Flow Rate (cu ft/sec)
[168.6450 |
Related Unit(s)
Unit ID A Alternate Unit ID Unit Type Unit Description
Pending 8765987 Boiler Boiler Left Corner

Release Point Coordinates
38.068407

|
-78.701351 }

2 Tribal Lands Layer

N

-

VU,;,_; 4 -~ 3

Q)
:

.

Alternate Release Point ID: 43554
Release Point Type: Vertical Stack
Height (ft): 7

Diameter (ft): €

Velocity (ft/sec): &

Move release point on map
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Exhibit 3-71 Create Release Point — Non-Fugitive (Scroll 2)

Gas Flow Rate (cu ft/sec)
[169.6460 ]

Related Unit(s)

Unit ID 4o Alternate Unit ID Unit Type Unit Description

Pending 8765987 Boiler Boiler Left Corner

Release Point Coordinates

38.068407 \
-78.701351

Alternate Release Point ID: 43554
by Release Point Type: Vertical Stack

~ Map Legend

x Indicates a new or edited release point on the map that may be moved when enabled,

Indicates the facility related to the selected emission release point.

Indicates the location of an emission release point related to the selected facility.

Indicates the tribal lands layer.

e The following fields on the ‘Create Release Point” modal are required for non-fugitive
release point types:

- Alternate Release Point ID
- Release Point Type
- Height (ft)
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— Diameter (ft)

- Velocity

- (Velocity Unit of Measure — label not displayed)
= Defaults to “ft/sec.”

- Temperature (°F)
- Gas Flow Rate

= Read-only; calculated and auto-populated based on the values entered in the
‘Diameter’ and ‘Velocity’ fields. If you have a flow value rather than a velocity,
enter the diameter and then the velocity that causes the flow rate to match your
value.

= Units of measure are dependent upon the units of measure selected for ‘Velocity.’
- Release Point Coordinates
= Defaults to the facility latitude and longitude values but is displayed on the map
as slightly offset from the facility initially; dynamically updated based on
interaction with the map.

A map is displayed on the ‘Create Release Point” modal that shows the release point
location as a red “X” and defaulted to the facility latitude and longitude coordinates (but
is shown as slightly offset from the facility).

Once you have set the ‘Release Point Type,” you can set the release point location on the
map by first clicking the ‘Move release point on map’ button and then dragging the red
“X” to a new location. For release points with a single coordinate set (e.g., a stack),
release point coordinates are expected over the center of the release point. Moving the red
“X” via the map dynamically updates the ‘Release Point Coordinates’ fields.

The map includes an expandable map legend that defines the icons displayed on the map.
Additionally, a ‘Tribal Land Layer’ checkbox is provided that when checked turns on a
layer displaying the tribal land areas (if applicable); you will be prompted to
acknowledge disclaimer language regarding the tribal land layer upon checking the
checkbox.

If the release point location is inadvertently moved far away from the facility location,
use the ‘Reset Coordinates’ button to move the release point back near the facility
location on the map.

The ‘Height’ field accepts numeric values between 1 and 1300 (ft), inclusive.

The ‘Diameter’ field accepts numeric values between 0.1 and 100 (ft), inclusive. The
value must also be less than the ‘Height’ value.

The ‘Related Units’ section contains the following read-only data in table format:

- UnitID

- Alternate Unit ID

- Unit Type

— Unit Description

Remember, units can be added to this table only from the ‘Related Components’ section
on the main ‘Create Sub-facility Components’ window while viewing by release points.
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3.10.4.2 Fugitive Vent Release Points

When ‘Fugitive Vent’ is selected from the ‘Release Point Type’ drop-down menu, the
‘Create Release Point” modal captures the following information about the release point (see
Exhibit 3-72 and Exhibit 3-73):

- Release Point ID

- Alternate Release Point ID
- Release Point Type

- Height (ft)

— Diameter (ft)

- Velocity

- Temperature (in °F)

- Gas Flow Rate

- Release Point Coordinates
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Exhibit 3-72 Create Release Point — Fugitive Vent (Scroll 1)

Create Release Point

Release Point ID
Pending

Alternate Release Point ID
711711 [

Release Point Type
| Fugitive Vent v |

Height (ft) Diameter (ft)
[z '

Velocity (ft/sec) Temperature (in F)
0.0003 [ft/ses ¥ | 88

Gas Flow Rate (cu ft/sec)
[o-0000 I

Related Unit(s)
Unit ID A Alternate Unit ID Unit Description

Pending 8765987 Boiler Left Corner

Release Point Coordinates

38.068407

Alternate Release Point ID: 711711
Release Point Type: Fugitive Vent
Height (ft): 7

Diameter (ft): 0.003

Velocity (ft/sec): 0.0002

ﬂmemlmepnitmmp
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Exhibit 3-73 Create Release Point — Fugitive Vent (Scroll 2)

Gas Flow Rate (cu ft/sec)

o.0000 \

Related Unit(s)
Unit ID A Alternate Unit ID Unit Type Unit Description

Pending 8765987 Boiler Boiler Left Corner

Release Point Coordinates

38.068407
-78.701351

I Tribal Lands Layer

Alternate Release Point ID: 711711
Release Point Type: Fugitive Vent
Height (ft): 7

Diameter (ft): 0.003

Velocity (ft/sec): 0.00032

A, Esni, HERE, Garmin, iPC | VITA, Esri, HERE, Gar...
~ Map Legend

Indicates a new or edited release point on the map that may be moved when enabled.

Indicates the facility related to the selected emission releass point.

Indicates the location of an emission release peint related to the selected facility.

Indicates the tribal lands layer.

e The following fields on the ‘Create Release Point” modal are required for fugitive vent
release point types:

- Alternate Release Point ID
- Release Point Type
- Height (ft)
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— Diameter (ft)
= Auto-populated with a value of “0.003” but is editable.
- Velocity
= Auto-populated with a value of “0.0003” but is editable.
- (Velocity Unit of Measure — label not displayed)
= Defaults to “ft/sec.”
- Temperature (°F)
- Gas Flow Rate
= Read-only; calculated and auto-populated based on the values entered in the
‘Diameter’ and ‘Velocity’ fields. If you have a flow value rather than a velocity,
enter the diameter and then the velocity that causes the flow rate to match your
value.

= Units of measure are dependent upon the units of measure selected for ‘Velocity.’
- Release Point Coordinates

= Defaults to the facility latitude and longitude values; dynamically updated based
on interaction with the map.

A map is displayed on the ‘Create Release Point” modal that shows the release point
location as a red “X” and defaulted to the facility latitude and longitude coordinates (but
is slightly offset from the facility).

Once you have set the ‘Release Point Type,” you can set the release point location on the
map by first clicking the ‘Move release point on map’ button and then dragging the red
“X” to a new location. For release points with a single coordinate set (e.g., fugitive vent),
release point coordinates are expected over the center of the release point. Moving the red
“X” via the map dynamically updates the ‘Release Point Coordinates’ fields.

The map includes an expandable map legend that defines the icons displayed on the map.
Additionally, a ‘Tribal Land Layer’ checkbox is provided that when checked turns on a
layer displaying the tribal land areas (if applicable); you will be prompted to
acknowledge disclaimer language regarding the tribal land layer upon checking the
checkbox.

If the release point location is inadvertently moved far away from the facility location,
use the ‘Reset Coordinates’ button to move the release point back near the facility
location on the map.

The ‘Height’ value must be greater than <0.”
The ‘Temperature’ value must be greater than “50.”
The ‘Related Units’ section contains the following read-only data in table format:
= UnitID
= Alternate Unit ID
= Unit Type
= Unit Description
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Remember, units can be added to this table only from the ‘Related Components’ section on
the main ‘Create Sub-facility Components’ window while viewing by release points.

3.104.3

Fugitive Two-Dimensional Release Points

When ‘Fugitive Two-Dimensional’ is selected from the ‘Release Point Type’ drop-down
menu, the ‘Create Release Point” modal captures the following information about the release
point (see Exhibit 3-74 and Exhibit 3-75):

Release Point ID
Alternate Release Point ID
Release Point Type
Height (ft)
Width (ft)
Length (ft)

= Read-only; auto-populated with a value of “0.”
Angle (degrees)

= Read-only; auto-populated with a value of “0.”
Velocity (ft/sec)

= Read-only; auto-populated with a value of “0.”
Gas Flow Rate (cu ft/sec)

= Read-only; auto-populated with a value of “0.”
Midpoint 1 (Latitude/Longitude)
Midpoint 2 (Latitude/Longitude)
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Exhibit 3-74 Create Release Point — Fugitive Two-Dimensional (Scroll 1)

Create Release Point

Release Point ID
Pending

Alternate Release Point ID
6221342

Release Point Type

v]

Width (ft)
5

Length (ft) Angle (degrees)
‘ lo |

0

Velocity (ft/sec) Gas Flow Rate (cu ft/sec)
Eo IO {

Related Unit(s)
Unit ID & Alternate Unit ID Unit Type Unit Description

Pending 8765987 Boiler Boiler Left Corner

Mpoint 1
{38.068407
78.701351

Midpoint 2
[38.068410
78.701500

Alternate Release Point ID: 6221342
Release Point Type: Fugitive Two-
Dimensional

Height (ft): 7

width (ft): &

Exhibit 3-75 Create Release Point — Fugitive Two-Dimensional (Scroll 2)
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Unit ID A Alternate Unit ID Unit Type Unit Description

Pending 8765987 Boiler Boiler Left Corner

Midpoint 1

38.068407
-78.701351

Hidpotit 2
38.068410
-78.701500

I Tribal Lands Layer

Alternate Release Point ID: 6221342
Release Point Type: Fugitive Two-
Dimensional

Height (ft): 7

Width (ft): &

i ofv
VITA, Esri, HERE, Garmin, iPC | VITA, Esri, HERE, Gar..

+ Map Legend

x Indicates a new or edited release point on the map that may be moved when enabled.

@ Indicates the facility related to the selected emission release point.

' Indicates the location of an emission release point related to the selected facility.

- Indicates the tribal lands layer.

e The following fields on the ‘Create Release Point” modal are required for fugitive
two-dimensional release point types:

- Alternate Release Point ID
- Release Point Type

- Height (ft)

- Width (ft)
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- Midpoint 1
= Dynamically updated based on interaction with the map.
- Midpoint 2
= Dynamically updated based on interaction with the map.
e A map is displayed on the ‘Create Release Point’ modal that shows the midpoint 1
release point location as a red “X” and as defaulted to the facility latitude and
longitude coordinates (but is shown as slightly offset from the facility).

Once you have set the ‘Release Point Type,” you can set the release point location on
the map by clicking the “Move release point on map’ button and then dragging the
two red “Xs” to a new location. Moving the red “Xs” via the map dynamically
updates the ‘Midpoint 1’ and ‘Midpoint 2’ coordinate fields. Once the red “Xs” are
moved, and/or data are populated into the ‘Midpoint 1’ and ‘Midpoint 2’ fields, a line
is displayed on the map between the two points. The value entered into the ‘Width’
field updates the width of the line between the two points. The center of the arcs,
displayed on the map, represent the midpoint 1 and midpoint 2 points.

The map includes an expandable map legend that defines the icons displayed on the
map. Additionally, a ‘Tribal Land Layer’ checkbox is provided that when checked
turns on a layer displaying the tribal land areas (if applicable); you will be prompted
to acknowledge disclaimer language regarding the tribal land layer upon checking the
checkbox.

If the release point location is inadvertently moved far away from the facility
location, use the ‘Reset Coordinates’ button to move the release point back near the
facility location on the map.

e The ‘Height’ value must be greater than “0.”
e The ‘Width’ value must be greater than “0.”
e The ‘Related Units’ section contains the following read-only data in table format:

= UnitID
= Alternate Unit ID
= Unit Type

= Unit Description

Remember, units can be added to this table only from the ‘Related Components’ section on
the main ‘Create Sub-facility Components’ window while viewing by release points.

3.10.4.4 Fugitive Three-Dimensional Release Points

When ‘Fugitive Three-Dimensional’ is selected from the ‘Release Point Type’ drop-down
menu, the ‘Create Release Point” modal captures the following information about the release
point (see Exhibit 3-76 and Exhibit 3-77):

- Release Point ID
- Alternate Release Point ID
- Release Point Type
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- Height (ft)
- Width (ft)
- Length (ft)
- Angle (degrees)

= Read-only; auto-populated with a value of “0.”
- Velocity (ft/sec)

= Read-only; auto-populated with a value of “0.”
- Gas Flow Rate (cu ft/sec)

= Read-only; auto-populated with a value of “0.”
- Release Point Coordinates — Center of Release
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Exhibit 3-76 Create Release Point — Fugitive Three-Dimensional (Scroll 1)

Create Release Point

Release Point ID
Pending

Alternate Release Point ID
7525741

Release Point Type
| Fugitive Threa-Dimensional v |

Width (ft)

195

Length (ft) Angle (degrees)
= o |

Velocity (ft/sec) Gas Flow Rate (cu ft/sec

o |

Related Unit(s)
Unit ID & Alternate Unit ID i Unit Description

Pending 8765987 i Boiler Left Corner

Release Point Coordinates - Center of Release
38.068407

|-78.701351

U Tribal Lands Layer

5 (o
Sored
7 (’O e F

Release Point ID:

Alternate Release Point ID: 7525741
| Release Point Type: Fugitive Three-

Dimensional

Height (ft): S

Width (ft): 55

Length (ft): 35

Move release point on map
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Exhibit 3-77 Create Release Point — Fugitive Three-Dimensional (Scroll 2)

Velocity _(ft/sec)
b

Related Unit(s)
Unit ID *  Alternate Unit ID

Gas Flow Rate (cu ft/sec)

lo

\

Unit Description

Pending 8765987

Release Point Coordinates - Center of Release
28.068407

1-78.701351

v Map Legend

Release Point ID:

Boiler Left Corner

U Tribal Lands Layer

903 ,;; 4

M Alternate Release Point ID: 7525741

Release Point Type: Fugitive Three-

Dimensional

Height (ft): ©

Width (ft): 55

Length (ft): 55

Move release point on map

x Indicates a new or edited releass point on the map that may be moved when enabled.

@ Indicates the facility related to the selected emission release point.

, Indicates the location of an emission release point related to the selected facility.

- Indicates the tribal lands layer.

-

%

e The following fields on the ‘Create Release Point” modal are required for fugitive three-

dimensional release point types:

- Alternate Release Point ID
- Release Point Type
- Height (ft)
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- Width (ft)
- Length (ft)
- Release Point Coordinates — Center or Release
= Defaults to the facility latitude and longitude values; dynamically updated based
on interaction with the map.

e A map is displayed on the ‘Create Release Point’ modal that shows the center of the
release point location as a red “X”” and as defaulted to the facility latitude and longitude
coordinates (but is shown as slightly offset from the facility).

Once you have set the ‘Release Point Type’ and enter data into the ‘Length’ and ‘Width’
fields, a square polygon is displayed on the map with the latitude and longitude
coordinates as the center of the shape. To move the red “X” on the map, click the ‘Move
release point on map’ button and drag the center of the square to the desired location.
Moving the red “X” via the map dynamically updates the ‘Release Point Coordinates’
fields.

The map includes an expandable map legend that defines the icons displayed on the map.
Additionally, a “Tribal Land Layer’ checkbox is provided that when checked turns on a
layer displaying the tribal land areas (if applicable); you will be prompted to
acknowledge disclaimer language regarding the tribal land layer upon checking the
checkbox.

If the release point location is inadvertently moved far away from the facility location,
use the ‘Reset Coordinates’ button to move the release point back near the facility
location on the map.

e The ‘Height’ value must be greater than “0.”

e The “Width’ value must be greater than “0” and must be equal to the value entered for
‘Length.’

e The ‘Length’ value must be greater than “0” and must be equal to the value entered for
‘“Width.’
e The ‘Related Units’ section contains the following read-only data in table format:
= UnitID
= Alternate Unit ID
= Unit Type
= Unit Description

Remember, units can be added to this table only from the ‘Related Components’ section on
the main ‘Create Sub-facility Components’ window while viewing by release points.

3.10.5 Add Processes to a Unit

1. From the ‘Create Sub-facility Component’ screen, click the ‘Update’ link for ‘# of
Processes’ in the unit table or click the ‘Processes’ tab in the ‘Related Components’
section (see Exhibit 3-78) to navigate to the ‘Processes’ tab shown in Exhibit 3-79.
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Exhibit 3-78 Create Release Point — Related Components Section

& Contact Us
Logged in 2s CEDRIUSER27 (Log_out)

CDX; Central Data Exchange

Registration Information

‘Organization CEDRI User 27 Org

Program Service CEDRI
Role Certifier

My Facilities || Add Facilities

 Back to Creats Facility Create Sub-facility Component

Facility
QVER THE MOON BOOKSTORE - PIEDMONT PLACE; 2025 LIERARY AVE; CROZET, VA 22932; ALBEMARLE COUNTY
Viewing By |Units ¥ | Add Another Unit €% Filter: l:l
Unit ID A Alternate Unit ID Alternate Unit Name Unit Type # of Release Points # of Processes # of Control Measures
Vigwi/Edit Details
w N . .
Pending 87659877 Boiler 1 Boiler 1 Update 0 Update e
Unit Description

Boiler Left Comer
Permitting Status Permit Start Year Permit End Year
ACTIVE 2016

Related Components

Release Points I Processes | Control Measures I Add ancther release point to unit I

Filter:

Release Point ID* Alternate Release Point ID Release Point Type Release Point Description

Height: 9 Miew/Edit Details
Pending 75257411 Fugitive Three-Dimensional Width: 85
Length: 95

Save Sub-facility Information

2. To add an associated process to the unit, click the ‘Add process to unit’ link, shown in
Exhibit 3-79, from the ‘Processes’ tab of the ‘Related Components’ section under the
expanded top-level unit row. The system will generate the ‘Please select the related

process(es)” modal (see Exhibit 3-80).
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Exhibit 3-79 Processes Tab

& Contact Us

CD)s Central Data Exchange Logg=d in 25 CEDRIUSER?7 (Lo out)

Organization CEDRI Uszr 27 Org
Program Service CEDRI
Role Certifier

My Facilities Add Facilities

¢ Back to Create Facility Create Sub-facility Component

Eacility
OVER THE MOON BOOKSTORE - PIEDMONT PLACE; 2025 LIBRARY AVE; CROZET, VA 22532; ALBEMARLE COUNTY

Viewing By |Units ¥ | Add Another Unit € Filter:
Unit ID - Alternate Unit ID Alternate Unit Name Unit Type # of Release Points # of Processes # of Control Measures
Viewi/Edit Details
e Pending 87858877 Bailer 1 Bailer 1 Update 0 Updats 0 Update Remove
Unit Description

Boiler Left Cormer

Permitting Status Permit Start Year Permit End Year
ACTIVE 2016

Related Components

Release Points Processes Control Measures I Add process to unit I

No Related Process
There are currently no related processes. Click the 'Add process' link above to add one.

Exhibit 3-80 Please Select the Related Process(es) Modal

Please select the related process(es).

There are no additional processes currently associated with this facility. Click the 'Create process' link below to create

Create process

e If the facility contains existing processes, they will be listed on this modal and
you may choose one or more from the list and click ‘Ok.’

e You may cancel the process of adding a process to the unit by clicking the
‘Cancel’ button on the ‘Please select the related process(es)’ modal.

e Clicking the ‘Create process’ link takes you to the ‘Create Process’ modal to
create a new process record to associate to the unit and facility.
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3. Click the ‘Create process’ link. The system will generate the ‘Create Process’ modal (see

Exhibit 3-81).

e The ‘Create Process’ modal captures the following information about a process:

— Process ID
- Alternate Process ID

- Source Classification Code

- Code Explanation
- Related Release Points
- Process Allocation %

= Displayed and captured if related release point is provided

Note: Newly created processes are assigned a Process ID of ‘Pending’ until registration is completed and the
facility is submitted to FRS. Upon submission FRS will assign a Process ID.

Exhibit 3-81 Create Process

Create Process

Process ID
Pending

Alternate Process ID

Source Classification Code

o st

Code Explanation

Related Release Points
Please Select 2 Related Release Point ¥

Release Alternate Release
Point * Release Point Point
ID ID Type

Release Point
Description

Process

Allocation %

Fuagitive
Pending 7525741 Three-
Dimensional

Showing 1 to 1 of 1 entries

Related Unit(s)
Unit ID A Alternate Unit ID

Height: 9
Width: 85
Length: 95

Unit Type

Unit Description

Pending 8765987
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4. Enter process information into the editable fields. All fields are required except ‘Code
Explanation’ and ‘Related Release Points.” ‘Code Explanation’ is read-only and is auto-
populated based on the ‘Source Classification Code’ selected. If one or more ‘Related
Release Points’ are selected, then the ‘Process Allocation %’ is required and validation
will verify that the sum of all process allocation percentages equal 100% across release
points. Please note that if a top-level release point, that is associated with a process, is
removed (when “Viewing by: Release Points™), an error is displayed to the user upon
submission with a link to the ‘Edit Process’ screen to adjust the process allocation percent
for any remaining release points so they sum to 100%.

e Click the ‘Search for SCC’ button to generate the ‘Source Classification Codes
(SCCs)’ search page in a new window. Search by key words and/or use filters to
find a specific SCC code (see Exhibit 3-82). Upon finding the desired SCC code,
click the “Select This SCC’ button (see Exhibit 3-83) to navigate back to the
‘Create Process’ modal; the selected SCC code will be auto-populated into the
‘Source Classification Code’ field and the associated description is displayed in
the ‘Code Explanation’ field (see Exhibit 3-84).
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Exhibit 3-82 SCC Search

Source Classification Codes (SCCs)

This is a searchable database containing the most updated SCCs Bulk Download

list. You can do a keyword search by typing in a search term in Download the complete SCC list as
the box below. You can also filter your search by clicking on the a comma-separated list.

filter options to make a selection from the menu. Learn more 3.69Mb CSV File

about SCCs and how they are structured.

Find an SCC
Search for SCCs by keyword, Sector, or a partial number Caer@epa.qov

f j o=

Explore SCC List
SHOW FRS Instructions
Level 1- Level 2° Level 3° Level 4

Please select a SCC number to add it to your facility and
[ ' \ process.

Contains @ All ©0 Any of these words
Filter Tier 1 Desc

e
| p FILTER OPTIONS I

Brick Kilns =

Enter filter keywords

Chemical Evaporation
Domestic Ammonia

External Combustion
External Combustion Boilers
Industrial Processes

Internal Combustion Engines
LPG Distribution

MACT Source Categories
Miscellaneous Area Sources
Mobile Sources

Natural Sources

Petroleum and Solvent Evaporation
Solvent Utilization

Stationary Source Fuel Combustion

Storage and Transport
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Exhibit 3-83 SCC Search — Select This SCC

Source Classification Codes (SCCs)

This is a searchable database containing the most updated SCCs Bulk Download
list. You can do a keyword search by typing in a search term in Download the complete SCC list as
the box below. You can also filter your search by clicking on the a comma-separated list.

filter options to make a selection from the menu. Learn more 3.69Mb CSV File
about SCCs and how they are structured.

Find an SCC
Search for SCCs by keyword, Sector, or a partial number Caer@epa.aov
Or want to Explore the SCC list by filter instead?
A Hide Header
Facet Name Type Count L | 4 Detail
1,1,1-Trichloroethane (Methyl Chlo: scc
roform): ized Vapor Degri Leve! 1 SCCLevel 1 SCCLevel 2 SCCLevel 3
Four Chemical Evaporation > Organic Solvent Evaporation > Degreasing

scC
Degreaser: Enfire Unit Ii:%vel 2 Select This SCC
ur

1,1,1-Trichloroethane (Methyl
Chloroform):Conveyorized Vapor
Degreaser [40100222]

SCC CODE 40100222
STATUS Active
MAP TO
LAST INVENTORY
YEAR
DATA CATEGORY Point
DESCRIPTION
SHORT NAME
SECTOR Solvent - Degreasing
USAGE NOTES
LAST UPDATED 3/4/2016
TIER 1 Solvent Utilization
TIER 2 Degreasing
TIER 3 Conveyorized
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Exhibit 3-84 Create Process — SCC Populated

Create Process

Process ID
Pending

Alternate Process 1D
7552277

Source Classification Code
140100222

Code Explanation
Chemical Evaporation - Organic Solvent Evaporation - Degreasing - 1,1,1-Trichloroethane (Methyl
Chloroform):Conveyorized Vapor Degreaser

Related Release Points
[Please Select a Related Rel Point ¥ ]

Release Alternate Release

P - = Release Point Process
Point * Release Point Point Sl =
D D Type Description Allocation %

Fugitive Height: 9
Pending 7525741 Three- Width: 95
Dimensional Length: 95

Showing 1 to 1 of 1 entries

Related Unit(s)
Unit ID a Alternate Unit ID Unit Type Unit Description

Pending 8765987 Boiler Boiler Left Corner

e You can also manually enter a valid code into the ‘Source Classification Code’
field; the service will validate the code and return the associated code description
in the ‘Code Explanation’ field.

e |Ifaretired SCC code is selected or entered, the following warning message is
returned upon clicking ‘Ok’ that states, “The SCC number you have selected has
been retired. The last inventory year is <Last Inventory Year>.” See Exhibit 3-85.
Click ‘Ok’ again to proceed. Such an SCC is valid only for historical purposes.
The SCC search page can be used to find newer SCC(s) to use by using the “Map
to” information for the retired SCC.
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Exhibit 3-85 Create Process — Retired SCC Number

Create Process

Process ID
Pending

Alternate Process ID
7552277

Source Classification Code
140500417 ‘

The SCC number you have selected has been retired.
The last inventory year is 2016.

Code Explanation
Chemical Evaporation - Printing/Publishing - Offset Lithography - Cleaning Solution: Water-based

Related Release Points
|Please Select a Related Release Point ¥ |

Release Alternate Release

2 = g Release Point Process
Point * Release Point Point il =
D D Type Description Allocation %

Fugitive Height: 9
Pending 7525741 Three- Width: 85
Dimensional Length: 95

Showing 1 to 1 of 1 entries

Related Unit(s)
Unit ID Ao Alternate Unit ID Unit Type Unit Description

Pending 8765987 Boiler Boiler Left Corner

e |fa SCC code that is not in the “point” category is entered, the following error is
displayed: “Please provide a SCC with a data category of ‘Point.””” See Exhibit
3-86.
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Exhibit 3-86 Create Process — Error for SCC Not in Point Category

Create Process

Process ID
Pending

Alternate Process 1D
7552277

Source Classification Code
 p302002000 |

Please provide a SCC with
the data category of 'Point.’

Code Explanation
Industrial Processes - Food and Kindred Products: SIC 20 - Commercial Cooking - Charbroiling - Charbroiling Total

Related Release Points
Please Select a Related Release Point ¥
Release Alternate Release

Point * Release Point Point
ID ID Type

Release Point Process
Description Allocation %

Fugitive Height: 9
Pending 7525741 Thres- Width: 95
Dimensional Length: 95

Showing 1 to 1 of 1 entries

Related Unit(s)
Unit ID A Alternate Unit ID Unit Type Unit Description

Pending 8765987 Boiler Boiler Left Corner

ol

e The ‘Related Units’ section contains the following read-only data in table format:

= UnitID
= Alternate Unit ID
= Unit Type

= Unit Description

Remember, units can be added to this table only from the ‘Related Components’
section on the main ‘Create Sub-facility Components’ window while viewing by
processes.

5. Click the ‘Ok’ button to temporarily save your process information, during the current
session, until you can you can submit the facility and sub-facility data by clicking the
‘Submit’ button on the ‘Edit Facility’ screen.

The system will take you back to the ‘Create Sub-facility Component’ page where the
new process is displayed on the ‘Process’ tab of the ‘Related Components’ section (if you
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instead choose to click the ‘Cancel’ button on the ‘Create Process’ screen, all entered
process data will be lost and the system will take you back to the ‘Create Sub-facility
Component’ page). A new row is added to the ‘Processes’ tab in the ‘Related
Components’ section for the newly added process (see Exhibit 3-87). The table contains
the following read-only data columns:

Process ID

Alternate Process ID

SCC

Process Description

You can continue to add associated processes to the ‘Processes’ tab in the ‘Related
Components’ section or you can choose to edit processes, remove processes from the table,
and/or add other associated components to the unit:

e Click the ‘Add another process to unit’ link to navigate to the ‘Please select the
related process(es)’ modal to select or create another process.

e Click ‘Remove’ in a process row to remove a process from the unit. Clicking the
‘Remove’ link will generate a message that will prompt you to confirm that you want
to remove the component from the unit. Doing so will not remove the process from
the facility, but it will no longer be associated to the unit.

e Click “View/Edit Details’ on a process row to view the ‘Process Details” modal where
you will be presented with an ‘Edit Process’ option to open the process for editing.
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Exhibit 3-87 Create Process — Related Components Section

& Contact Us
CD)Y; Central Data Exchange Logged in a5 CEDRIUSERZT (Log_out)

You are here: MyCDX» Manage Program Services» Manage Fadilities

Organization CEDRI User 27 Org
Program Service CEDRI
Role Certifier

My Facilities Add Facilities

¢ Back to Create Facility Create Sub-facility Component

Eacility
‘OVER THE MOON BEOOKSTORE - PIEDMONT PLACE; 2025 LIBRARY AVE; CROZET, VA 22332; ALBEMARLE COUNTY

Viewing By |Units ¥ | Add Another Unit €@ Filter:
Unit ID 4 Alternate Unit ID Alternate Unit Name Unit Type # of Release Points # of Processes # of Control Measures
View/Edit Details
e Pending 87655877 Boiler 1 Bailer 1 Update 1 Update 0 Update
Remove

Unit Description
Boiler Left Corner

Permitting Status Permit Start Year Permit End Year
ACTIVE 2018

Related Components

Release Points Processes I Control Measures | Add another process to unit
e ——————

Filter:
Process, Alternate -
] Process ID sec Process Description
i Chemical Evaporation - Croanic Solvent Evaperation - Degreasing - 1,1,1- View/Edit Details
Fending rEszaIT 0100222 Trichloroethane (Mathyl Chlaroform):Conveyorized Vapar Dagreasér

Save Sub-facility Information

3.10.6 Add Control Measures to a Unit

1. Click the ‘Update’ link for ‘# of Control Measures’ in the unit table or click the ‘Control
Measures’ tab in the ‘Related Components’ section to navigate to the ‘Control Measures’

tab (see Exhibit 3-88).

2. To add an associated control measure to the unit, click the ‘Add control measure to unit’
link from the ‘Control Measures’ tab of the ‘Related Components’ section under the
expanded top-level unit row (see Exhibit 3-88). The system will generate the ‘Please
select the related control measure(s)’ modal (see Exhibit 3-89).
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Exhibit 3-88 Control Measures Tab

& Contact Us
CD)e Central Data Exchange Logged in as CEDRIUSERZ7 {Log out)

You are here: MyCDX» Manage Program Services» Manage Fadilities

Organization CEDRI User 27 Org
Program Service CEDRI
Role Certifier

My Facilities || Add Facilities

 Back to Create Facility Create Sub-facility Component

Facility
QVER THE MOON BOOKSTORE - PIEDMONT PLACE; 2025 LIBRARY AVE; CROZET, WA 22932; ALBEMARLE COUNTY

Viewing By [Units ¥ | Add Anather Unit € Filter:
Unit ID - Alternate Unit ID Alternate Unit Name Unit Type # of Release Points # of Processes # of Control Measures
4 | . ’ " ; View/Edit Details
v i i 1 = L = L =
Pending 87659877 Boiler 1 Boiler 1 Update 1 Updats 0 Update Remove

Unit Description
Boiler Left Corner

Permitting Status Permit Start Year Permit End Year
ACTIVE 2016

Related Components

Release Points Processes Control Measures | Add control measure to unit |

Mo Related Control Measures

There are currently no related control measures. Click the 'Add control measure’ link above to add one.

[5ove s ity tomation

Exhibit 3-89 Please Select the Related Control Measure(s) Modal

Please select the related control measure(s).

There are no additional control measures currently associated with this facility. Click the 'Create control measure’ link below to create
one.

I Create control measure I

[ Concel |

e If the facility contains existing control measures, they will be listed on this modal
and you may choose one or more from the list and click ‘Ok.’

e You may cancel the process of adding a control measure to the unit by clicking
the ‘Cancel’ button on the ‘Please select the related control measure(s)’ modal.

e Clicking the ‘Create control measure’ link takes you to the ‘Create Control
Measure’ modal to create a new control measure record to associate to the unit

and facility.
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3. Click the ‘Create control measure’ link. The system will generate the ‘Create Control
Measure’ modal (see Exhibit 3-90).

e The ‘Create Control Measure” modal captures the following information about a
process:

- Control Measure ID

- Alternate Control Measure ID

- Start Year

- End Year

- Number of Months Active per Year

- Control Measure Type

— Control Effectiveness (in %)

- Capture Efficiency (in %)

- Pollutant

- Control Measure Reduction Efficiency (in %)

Note: Newly created control measures are assigned a Control Measure ID of ‘Pending’ until registration is
completed and the facility is submitted to FRS. Upon submission FRS will assign a Control Measure 1D.
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Exhibit 3-90 Create Control Measure

Create Control Measure

Control Measure 1D
Fending

Alternate Control Measure ID

Start Year End Year
'\r".!’\r"'.f \J-ﬂ..f

Number of Months Active per Year

Control Measure Type

Control Effectiveness (in %)

Capture Efficiency (in %)

Pollutant Control Measure Reduction Efficiency (in %) Actions

Related Unit(s)

Unit ID A Alternate Unit 1D Unit Type Unit Description

Pending 8765987 Boiler Boiler Left Corner

(o] e

4. Enter control measure information into the editable fields.
e The following fields on the ‘Create Control Measure’ modal are required:

- Alternate Control Measure ID

- Start Year

- Number of Months Active per Year
- Control Measure Type

- Pollutant

= At least one pollutant must be provided.
e The ‘End Year’ value must be greater than or equal to the “Start Year’ value.

e The ‘Number of Months Active per Year’ value must be less than or equal to 12.

e The ‘Control Effectiveness (in %)’ value must be less than or equal to 100 and
cannot have more than two (2) numbers after the decimal.

CDX Registration and CEDRI User Guide August 22, 2019
103



CDX

 {

5.

e The ‘Capture Efficiency (in %)’ value must be less than or equal to 100 and
cannot have more than two (2) numbers after the decimal.

e Multiple pollutants can be added to a control measure with an associated ‘Control
Measure Reduction Efficiency (in %)’ value per pollutant. This data is displayed
in table format on the ‘Create Control Measure” modal. The system will verify
that the same pollutant is not added twice to a control measure. Add pollutant
rows to the table by clicking the ‘+’ icon. Remove pollutants from the table by
clicking the ‘x” icon.

e The ‘Control Measure Reduction Efficiency (in %)’ value must be less than or
equal to 100 and cannot have more than two (2) numbers after the decimal. A
‘Capture.

e The ‘Related Units’ section contains the following read-only data in table format:

= UnitID
= Alternate Unit ID
= Unit Type

= Unit Description
= Unit Description

Remember, units can be added to this table only from the ‘Related Components’
section on the main ‘Create Sub-facility Components’ window while viewing by
control measures.

Click the Ok’ button to temporarily save your control measure information, during the
current session, until you can you can submit the facility and sub-facility data by clicking
the ‘Submit’ button on the ‘Edit Facility’ screen.

The system will take you back to the ‘Create Sub-facility Component” page where the
new control measure is displayed on the ‘Control Measures’ tab of the ‘Related
Components’ section (if you instead choose to click the ‘Cancel’ button on the ‘Create
Control Measure’ screen, all entered control measure data will be lost and the system will
take you back to the ‘Create Sub-facility Component’ page). A new row is added to the
‘Control Measures’ tab, in the ‘Related Components’ section for the newly added control
measure (see Exhibit 3-91). The table contains the following read-only data columns:

e Control Measure ID
e Alternate Control Measure ID
e Control Measure Type

e Control Measure Description

You can continue to add associated control measures to the ‘Control Measure’ tab table
or you can choose to edit control measures, remove control measures from the table,
and/or add other associated components to the unit:

e Click the ‘Add another control measure to unit’ link to navigate to the ‘Please
select the related control measure(s)’ modal to select or create another control
measure.
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e Click ‘Remove’ in a control measure row to remove a control measure from the
unit. Clicking the ‘Remove’ link will generate a message that will prompt you to
confirm that you want to remove the component from the unit. Doing so will not
remove the control measure from the facility, but it will no longer be associated to
the unit.

e Click ‘View/Edit Details’ on a control measure row to view the ‘Control Measure
Details’ modal where you will be presented with an ‘Edit Control Measure’
option to open the control measure for editing.

Exhibit 3-91 Create Control Measure — Related Components Section

& Contact Us
CDX; Central Data Exchange Logged in as CEDRIUSER27 (Lo out)

gistration Informaria

‘Organization CEDRI User 27 Org
Program Service CEDRI
Role Certifier

My Facilities | Add Facilities

 Back to Creats Facility Create Sub-facility Component

Facility
QVER THE MOON BOOKSTORE - PIEDMONT PLACE; 2025 LIERARY AVE; CROZET, VA 22932; ALBEMARLE COUNTY

Viewing By [Units ¥ | Add Another Unit €% Filter:
Unit ID - Alternate Unit ID Alternate Unit Name Unit Type # of Release Points # of Processes # of Control Measures
Viewi/Edit Details
v Pending 87655877 Boiler 1 Bailer 1 Update 1 Update 1 Update
Remove

Unit Description

Boiler Left Cormer

Permitting Status Permit Start Year Permit End Year

ACTIVE 2016

Related Components

Release Points Processes Control Measures I Add anather control measure o unit I

Filter: |
Control Measure Alternate Control Measure Control Measure
1D D

Control Measure Type Description

Fresboard Refrigeration Device -

Pending 786541 Device

Start Year: 2018

3.10.6.1  Ordering Control Measures

The Facility Widget allows you to indicate the order in which control measures are deployed for
a particular unit, process, or release point. If there is more than one control measure associated
with a component, the Actions,” ‘Parallel with Previous?,” and ‘Control Order’ columns are
displayed on the ‘Control Measures’ tab of the ‘Related Components’ section of the screen.

CDX Registration and CEDRI User Guide August 22, 2019
105




CD)X&

Exhibit 3-92 Related Components — One Control Measure

My Facilities Add Facilities

< Back to Facility Details

Facility

OVER THE MOON; 2025 LIBRARY AVE; CROZET, VA 22932; ALBEMARLE COUNTY

Unit Type

# of Release Points

Sub-facility Component Details

# of Processes

# of Control Measures

Viewing By | Units v | Add Another Unit €@
Unit ID B Alternate Unit ID Alternate Unit Name
v PGM-529802 87876 Over the Moon unit

Unit Description
Over the Moon unit

Permitting Status Permit Start Year
ACTIVE 1988

Related Comp

Engine Test Cell

Release Points Processes Control Measures

—

Permit End Year

1 Update 1 Update

1 Update

Add another control measure to unit

Filter:

Control D Control

D

Control Measure Type

Control Measure Description

PGM-529805 998877

Air Injection - Device

Start Year: 2016

View/Edit Details
Remove

View/Edit Details
Remove

Note that in Exhibit 3-92, there is only one associated control measure, and therefore, no
mechanism for ordering control measures. Exhibit 3-9 illustrates the scenario in which multiple
control measures are added and associated to a component; the ‘Actions,” ‘Parallel with
Previous?,” and ‘Control Order’ columns enable the user to change the order in which the control

measures are displayed.
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Exhibit 3-93 Related Components — Multiple Control Measures

My Facilities Add Facilities

< Back to Facility Details Sub-facility Component Details

Facility
OVER THE MOON; 2025 LIBRARY AVE; CROZET, VA 22932; ALBEMARLE COUNTY

Viewing By | Units v | Add Another Unit @ Filter:
Unit ID - Alternate Unit ID Alternate Unit Name Unit Type # of Release Points # of Processes # of Control Measures
View/Edit Details
v PGM-529802 87876 Over the Moon unit Engine Test Cell 1 Update 1 Update 5 Update ——
Unit Description
Over the Moon unit
Permitting Status Permit Start Year Permit End Year
ACTIVE 1988
Related Components
Release Points Processes | Control Measures I Add another control measure to unit
| S g
Filter:
Control Alternate Control Control Measure Control Measure Actions Parallel with Control,
Measure ID Measure ID Type Description Previous? Order
* View/Edit Details
PGM-529805 998877 Air Injection - Device Start Year: 2016 * 1 Giiton
0 View/Edit Details
Pending 31342222 Air Injection - Device Start Year: 1987 * 2 Ranove
Diesel Particulate . * View/Edit Details
Pending 342321111 Filters (DPF) - Device Start Year: 2018 * 3 —
4 View/Edit Details
Pending 8546664 Biofilter - Device Start Year: 1978 * 4 Remove
Catalytic Additives - 5 * View/Edit Details
Pending 645444 Practice Start Year: 1966 * 5 o

1. Check the ‘Parallel with Previous?’ checkbox to indicate that a control measure, and the
one listed before it, are used in parallel for a component. Both control easures will
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receive the same number for control order, as illustrated below, in Error! Reference
source not found..

Exhibit 3-94 Control Ordering — Marking Control Measures as Parallel

My Facilities Add Facilities

 Back to Facility Details Sub-facility Component Details

Facility
OVER THE MOON; 2025 LIBRARY AVE; CROZET, VA 22932; ALBEMARLE COUNTY

Viewing By | Units v | Add Ancther Unit @ Filter:
Unit ID - Alternate Unit ID Alternate Unit Name Unit Type # of Release Points # of Processes # of Control Measures
View/Edit Details
v PGM-529802 87876 QOver the Moon unit Engine Test Cell 1 Update 1 Update 5 Update

Remove

Unit Description
Over the Moon unit

Permitting Status Permit Start Year Permit End Year
ACTIVE 1988

Related Components

Release Points Processes Control Measures Add another control measure to unit
Filter:
Control Alternate Parallel
Measure Control Measure Cont ‘.:.‘ Moo Co[r;;r;)(ln_m:;s:re Actions with cg:'dt;‘r"‘
[} [} ype P Previous?
PGM- e . * View/Edit Details
520805 998877 Air Injection - Device Start Year: 2016 * 1 Reove
* View/Edit Details
Pending 31342222 Air Injection - Device Start Year: 1987 * ] 1 R
em
Diesel Particulate 5 0 View/Edit Details
Pending 342321111 Filters (DPF) - Device Start Year: 2018 * 2 Remove
¢ View/Edit Details
Pending 8546664 Biofilter - Device Start Year: 1978 * 3 o
Catalytic Additives - . * View/Edit Details
Pending 6454444 Practice Start Year: 1966 * % e

2. Move a particular control measure, or set of parallel control measures, up or down in the
list by clicking the up or down arrows, as highlighted below, in Exhibit 3-95 and Exhibit
3-96.
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Exhibit 3-95 Control Ordering — Arrow Usage

My Facilities Add Facilities

 Back to Facility Details Sub-facility Component Details

Facility
OVER THE MOON; 2025 LIBRARY AVE; CROZET, VA 22932; ALBEMARLE COUNTY

Viewing By | Units ¥ | Add Another Unit @ Filter: |
Unit ID - Alternate Unit ID Alternate Unit Name Unit Type # of Release Points # of Processes # of Control Measures
View/Edit Details
v PGM-529802 87876 Over the Moon unit Engine Test Cell 1 Update 1 Update 5 Update R
move
Unit Description
Over the Moon unit
Permitting Status Permit Start Year Permit End Year
ACTIVE 1988
Related Components
Release Points Processes | Control Measures Add another control measure to unit
Filter: |
Control Alternate Parallel
Measure Control Measure Conm_:_l Measure Co[r;terol M:f’s'"e Actions with Cgrv:’trol
D [} ype LRI Previous? o0
PGM- LI . " ¢ View/Edit Details
529805 998877 Air Injection - Device Start Year: 2016 * 1k Redio
’ View/Edit Details
Pending 31342222 Air Injection - Device Start Year: 1987 @ 1 -
i Diesel Particulate 5 0 View/Edit Details
Pending 342321111 Filters (DPF) - Device Start Year: 2018 * L 2 Remove
¢ View/Edit Details
Pending 8546664 Biofilter - Device Start Year: 1978 * L 3 e
" — * View/Edit Details
Pending 6454444 SR fitives Start Year: 1966 3 0 4

Remove

CDX Registration and CEDRI User Guide

109

August 22, 2019




CD)X&

Exhibit 3-96 Control Ordering — Result of Clicking Down Arrow

My Facilities Add Facilities
< Back to Facility Details %

Facility

OVER THE MOON; 2025 LIBRARY AVE; CROZET, VA 22932; ALBEMARLE COUNTY

Sub-facility Component Details

Viewing By | Units v | Add Another Unit €@ Filter:
Unit ID v Alternate Unit ID Alternate Unit Name Unit Type # of Release Points # of Processes # of Control Measures
. View/Edit Details
v PGM-529802 87876 QOver the Moon unit Engine Test Cell 1 Update 1 Update 5 Update Ramiow
Remove
Unit Description
Over the Moon unit
Permitting Status Permit Start Year Permit End Year
ACTIVE 1988
Related Components
Release Points Processes Control Measures Add another control measure to unit
Filter:
Control Alternate Parallel
Measure Control Measure Contr(;l Measure Cog;rsoclr:d;a:’s:re Actions with cg::;':r’l
D () ype P! Previous?
Diesel Particulate X * View/Edit Details
Pending 342321111 Filters (DPF) - Device Start Year: 2018 * 1 ——_—
PGM- s X * View/Edit Details
520805 998877 Air Injection - Device Start Year: 2016 * 2 R
¢ View/Edit Details
Pending 31342222 Air Injection - Device Start Year: 1987 * ¥ 2 e
0 View/Edit Details
Pending 8546664 Biofilter - Device Start Year: 1978 * 3 Rettions
MOVE
Pending 6454444 Catalytic Additives Start Year: 1966 e 4

Practice

Remove

3.10.7 Save and Submit Sub-facility Information

1. Click the ‘Save Sub-facility Information” button at the bottom of the ‘Create Sub-facility
Component’ page. Upon clicking the button, any relevant warnings and errors will be
displayed (see Exhibit 3-97). Warnings will not prevent submission. You can choose to
resolve the warnings or you can click the ‘Save Sub-facility Information’ button again.
You will be taken back to the ‘Create Facility’ screen. You must submit the facility from

the ‘Create Facility’ screen to save all facility and sub-facility information.
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Exhibit 3-97 Save Sub-facility Information

CDXs Centr: a Exchange = Contect L

Logg=tt in == CEDRILUSERTY (Log o)

You are here: MyCLE# Manage Program Services® Manage Facilities

Organization {CEDRI User 27 Org
Program Service CEDRI
Role Cartifier

My Fadilities Add Facilities
¢ Back m Create Fadlity Create Sub-fadility Component

Facility
IOWER THE MOON BOOKSTORE - PIEDMONT PLACE: 2025 LIERARY AVE: CROZET, VA 22932: ALBEMARLE COUNTY

Viewing By [Uiits ¥ | Add Ancther Unit € Filtar:
Unit 1D = Alternate Unit ID Alternate Unit Mame Uit Type # of Release Points # of Processes # of Control Measures
i N i i Vigwo Edit Detzils
v Sanging 785877 Bxiler 1 Bailar 1 Upsats 1 Update 1 Uncate E—
Unit Description
Boiler L=ft Comer
Permitting Status Permit Start Year Permit End Year
ACTIVE 2016
Related Components
Release Points | Processes || Control Measures Acd another control messure to unit
Filter:
Control Me: Control Control Measure
D D Controd Measure Type Description
Freeboard Refrigaration Device - Ve Eriit Details
Pending 7BES4L p Start Yigzr: 2016 p—

Warning

Procass 75522771 is missing & relsted control measurs.
Caontral Mezsurs 786541 i= missing a related procsss.

Control Mezsure 726541 i= missing a related release point
Relezsa Point 75257411 is missing 2 related control messura.

2.

While warnings do not need to be resolved before saving and submitting, most warnings
can be resolved by associating components that were not associated through the steps
listed above.

To add an association for a specific component type (e.g., process in the first example in
Exhibit 3-97), use the ‘Viewing By’ drop-down menu to select processes. Then, in the
‘Related Components’ section of the resulting page, select the ‘Control Measures’ tab
and add a control measure to the process.

Similarly, other associations can be made by using the ‘Viewing By’ drop-down and the
appropriate tab in the ‘Related Components’ section of each page.

Click the ‘Submit’ button on the ‘Create Facility’ (or ‘Edit Facility’) screen (see Exhibit
3-16). You will be taken to the ‘Selected Facilities’ page on the ‘Unsaved Facilities’ tab
of the Facility Widget (see Exhibit 3-17).
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4. Click the ‘Save Selected Facilities’ button (see Exhibit 3-17) to submit the facility and
sub-facility data to FRS and associate it to your CEDRI role.

3.11 CEDRI Responsive Design

CEDRI pages implement a responsive layout design to allow for easier navigation with mobile
devices like cell phones and tablets. This section will cover changes in the design from desktop
to mobile views, and how to navigate these changes.

On a larger display, CEDRI will render the navigation tabs across the top of the application (see
Exhibit 3-98). However, on mobile devices the responsive design changes the multiple
navigation tabs into a single button with the current page name displayed (see Exhibit 3-99).
Clicking on either of the buttons in the red box (see Exhibit 3-99) will expand the button
vertically like a drop down menu with all the page titles as buttons (see Exhibit 3-100). These
buttons in the mobile view function the same way as the tabs in the desktop view. Clicking on
these buttons/tabs will allow you to navigate the application.

Exhibit 3-98 Navigation Bar — Desktop Layout

<EPA
A Y 4 United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help

CED' % Contact Us

Logged in as TESTCERTIFIER1 (Log out)
lCDX Web~ ‘ CEDRI History | | User Management ‘ CEDRI Help|

Welcome to the Compliance and Emissions Data Reporting Interface (CEDRI).

You are currently registered under the "Certifier" role and may prepare and certify reports electronically for your associated
organization. Use the tabs above to navigate throughout the application, create submission package templates, or to manage
users working on your submission package. Below are pending report packages that you have already started. If you would
like to create a new report package click the "Create New Submission Package" button. Also the User Guide for CEDRI is
located here CEDRI User Guide for your benefit.

Note: If you need to alter any facility information you must navigate to "My Profile" under the "MyCDX" on the left hand
menu of the screen.
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Exhibit 3-99 Navigation Bar Collapsed — Mobile Layout

fi Menu

v EPA
\’ United States Environmental Protection Agency

CEDRI = Contact Us

Submission Home

Welcome to the Compliance and Emissions Data Reporting
Interface (CEDRI).

You are currently registered under the "Certifier" role and may
prepare and certify reports electronically for your associated
organization. Use the tabs above to navigate throughout the
application, create submission package templates, or to manage users
working on your submission package. Below are pending report
packages that you have already started. If you would like to create a
new report package click the "Create New Submission Package"
button. Also the User Guide for CEDRI is located here CEDRI User
Guide for your benefit.

Note: If you need to alter any facility information you must navigate
to "My Profile" under the "MyCDX" on the left hand menu of the
screen.
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Exhibit 3-100 Navigation Bar Expanded — Mobile Layout

i Menu

EPA
“_ 7
\’ United States Emvironmental Protection Agency

CEDRI = Contact Us

CDX Web~ |

CEDRI History

Templates

User Management

CEDRI Help

Welcome to the Compliance and Emissions Data Reporting Interface
(CEDRI).

You are currently registered under the "Certifier" role and may prepare and certify
reports electronically for your associated organization. Use the tabs above to
navigate throughout the application, create submission package templates, or to
manage users working on your submission package. Below are pending report
packages that you have already started. If you would like to create a new report
package click the "Create New Submission Package" button. Also the User Guide for
CEDRI is located here CEDRI User Guide for your benefit.

Note: If you need to alter any facility information you must navigate to "My Profile"
under the "MyCDX" on the left hand menu of the screen.

Another change is the difference in section headers/titles. In a standard desktop view, lengthy
section headers/titles are rendered as their full name (see Exhibit 3-101). On handheld mobile
devices, the headers/titles will change their name to an abbreviated, but still descriptive name, to
fit the screen size (see Exhibit 3-102).

Exhibit 3-101 Group Headers — Desktop Layout

o
) 2 N

Home About Recent Announcements Terms and Conditions FAQ Help

CEDRI & Contact Us
Logged in as TESTCERTIFIER! (Log out)

CDX Web~ H Submission Home H CEDRI Histo:yi User Managementi CEDRI Help

You are here: CEDRI Home» CEDRI Help

I Compliance and Emissions Data Reporting Interface (CEDRI) User Guidel

This guide describes each screen of the CEDRI application and provides information on how to use the system to
submit compliance and emissions reports to comply with federal regulations defined in 40 CFR Part 60 and 63. This
guide also contains instructions for registering with CDX as well as setting up organization profiles for their facilities.
Click here to download and print the guide for quick reference.
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Exhibit 3-102 Group Headers — Mobile Layout

fi Menu

\l"’ EPA United States Environmental Protection Agency

CEDRI & Contact Us

You are here: CEDRI Home» CEDRI Help

This guide describes each screen of the CEDRI application and provides
information on how to use the system to submit compliance and emissions
reports to comply with federal regulations defined in 40 CFR Part 60 and 63.
This guide also contains instructions for registering with CDX as well as
setting up organization profiles for their facilities. Click the link provided
below to download and print the guide for quick reference.

o CEDRI User Guide

Tables will also appear differently in desktop and mobile layouts. A typical table in the desktop
layout can be seen in Exhibit 3-103. A typical table in the mobile layout can be seen in Exhibit
3-104. Tables in the mobile layout contain the same data as tables as those in the desktop view,
but they may not be sorted, and column headers are presented for each row to facility clarity.
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Exhibit 3-103 Tables — Desktop Layout

CEDRI = Contact Us
CEDRI_TEST (Log out)

CDX Web-} [Subm]ss]ons} [ Search} State Reviewer Notifications

You are here: State Reviewer Notifications

Below are your existing configurations for CEDRI State Reviewer Notifications. If you would like to create a new notification
filter, click the "Create New Filter” button. If you would like to view the details of a filter, or edit a filter, click the filter name of
the respective filter. If you are using notification filters, you will only receive notifications that pass the criteria of at least one
of your filters marked as Active. If you are not using notification filters, (i.e. you have no filters created, or no filters set to
Active), you will receive all notifications applicable to the state(s) you service. If you are using filters and you would like to

receive all report types, you must create a filter for each report type.

Notification Filters

2 items found, displaying all items.Page 1

] Active Filter Name Description Created
(] Yes Filter 1 Filter 1 Description 2015-02-20 15:38:45.222
O Yes Filter 2 Filter 2 Description 2015-02-20 15:39:09.892
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Exhibit 3-104 Tables — Mobile Layout
CEDRI & Contact Us

e otcatons =)

You are here:
State Reviewer Notifications

Below are your existing configurations for CEDRI State Reviewer
Notifications. If you would like to create a new notification filter, click
the "Create New Filter” button. If you would like to view the details of a
filter, or edit a filter, click the filter name of the respective filter. If you
are using notification filters, you will only receive notifications that pass
the criteria of at least one of your filters marked as Active. If you are not
using notification filters, (i.e. you have no filters created, or no filters set
to Active), you will receive all notifications applicable to the state(s) you
service. If you are using filters and you would like to receive all report
types, you must create a filter for each report type.

Filters

2 items found, displaying all items.Page 1

U
Active Yes
Selector Name Filter 1
Description Filter 1 Description
Created 2015-02-20 15:38:45.222
O
Active Yes
Selector Name Filter 2
Description Filter 2 Description
Created 2015-02-20 15:39:09.892

Create New Filter

Remove Selected

Opt Out of Notifications
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4

CEDRI Tasks

The following sections describe the various tasks a user will perform when submitting reports to
EPA using the CEDRI program service. These tasks are not required to be performed in
sequence:

4.1

Using the CEDRI Program service: Section 4.1
Accessing CEDRI Help: Section 4.2

Working with Submission Packages: Section 4.3
Submitting a Package: Section 4.4

Navigating Air Emissions Report Forms: Section 4.5
Viewing Your Submissions: Section 4.6
Resubmitting a Report: Section 4.7

Session Time-Out: Section 4.8

Using the CEDRI Program service

Once logged in (see Section 3.2), the ‘CEDRI: Compliance and Emissions Data Reporting
Interface’ is listed in the ‘Services’ section of the page. Select the ‘Role(s)’ hyperlink (Certifier,
Delegated Certifier, or Preparer) to access the CEDRI application (see Exhibit 4-1).

Exhibit 4-1 Selecting Role

Home About Recent Announcements Terms and Conditions FAQ Help

Contact Us
CD) Central Data Exchange Logged in 2s CEDRITESTER1 (Log qut)

MyCDX ‘Inbox; My Profile H Role Sponsorship ‘ ‘ Submission History

News and Updates

Status ¥ Program Service Name + Role s CDX: CDX Web will now utilize a brand new
responsive layout. This will allow for a dynamic

8 CEDRI: Compliance and Emissions display depending on how CDX is accessed.
Data Reporting Interface Whether through a mobile device, a tablet, or a

desktop browser, the site will automatically
adapt for optimal viewing on any screen.
September 04 2014

| Add Program Service Jll Manage Your Program Services |

CDX Help Desk: 888-890-1995 | (970) 434-5500 for callers from Puerto Rico and Guam

EPAHome | Privacy and Security Notice | Accessibility About CDX | Frequently Asked Questions | Terms and Conditions | Contact Us

After selecting the role hyperlink, you may be prompted to select the organization for which you
would like to submit your report(s) (see Exhibit 4-2). Note that this window only appears if you
are registered for the same CEDRI role for more than one organization. To proceed, select the
organization you are reporting under and select the ‘Proceed’ button.
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Exhibit 4-2 Selecting Organization and Program Client ID

Application Profile Settings

Organization Name

| Environmental Protection Agency v I
Program Client ID

|| certifier: MULTI-FACILITIES |
Program

CEDRI

4.2  Accessing CEDRI Help (Deprecated — replaced by job aide)

Once in the CEDRI application as a Certifier or Preparer, you may access help by clicking on the
tab labelled ‘CEDRI Help’ (see Exhibit 4-3). The CEDRI Help page contains links to download
the CEDRI User Guide (see Exhibit 4-4), download Excel templates for uploading information to
form grids (see Exhibit 4-5 and Exhibit 4-6), helpful web links, and a terms glossary (see Exhibit
4-7 and Exhibit 4-8).

Exhibit 4-3 CEDRI Help Tab

N
FTEPA ... ot cton ey

Home Recent Announcements Terms and Conditions FAQ Help

CEDRI &% Contact Us

Logged in as TESTCERTIFIER1 (Log out)
| CDX Web~ ‘ CEDRI History | ‘ User Management‘l CEDRI Help I
e |

Welcome to the Compliance and Emissions Data Reporting Interface (CEDRI).

You are currently registered under the "Certifier" role and may prepare and certify reports electronically for your associated
organization. Use the tabs above to navigate throughout the application, create submission package templates, or to manage
users working on your submission package. Below are pending report packages that you have already started. If you would
like to create a new report package click the "Create New Submission Package" button. Also the User Guide for CEDRI is
located here CEDRI User Guide for your benefit.

Note: If you need to alter any facility information you must navigate to "My Profile" under the "MyCDX" on the left hand
menu of the screen.
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Exhibit 4-4 CEDRI User Guide Download

“EPA
N
\’ United States Environmental Protection Agency

Home About Recent Announcements

Terms and Conditions FAQ

CEDRI

CDX Web~ ‘ | Submission Home H CEDRI History i ‘ User Managementiz

You are here: CEDRI Home» CEDRI Help

& Contact Us
Logged in as TESTCERTIFIER1 (Log out

Compliance and Emissions Data Reporting Interface (CEDRI) User Guide

This guide describes each screen of the CEDRI application and provides information on how to use the system to

submit compliance and emissions reports to comply with federal regulations defined in 40 CFR Part 60 and 63. This
guide also contains instructions for registering with CDX as well as setting up organization profiles for their facilities.
Clickto download and print the guide for quick reference.

Exhibit 4-5 CEDRI Excel Upload Templates — Select Options

Reporting Utilities

Use the dropdown below to select which parts/subparts you would like to download Excel upload templates and/or

XML upload schemas for.

Select options

-

riter: TSI ~ Check all % Uncheck all @

Part 60

-

[JSubpart Da

_ISubpart Db
F CiSubpart Dc

[_ISubpart Il

[ |Subpart JJJJ

ition.

Exhibit 4-6 CEDRI Excel Upload Templates Download

Reporting Utilities

Use the dropdown below to select which parts/subparts you would like to download Excel upload templates and/or

XML upload schemas for.

2 selected

Part / Subpart Name

Part 60 Subpart Da

Part 63 Subpart DDDDD

Available Files
CMS Downtime Summary(.xlsx)(23KB)

Excess Emissions Summary(.xlsx)(32KB
Malfunction Report(.xlsx)(22KB)

XML Schema(.xsd)(12KB

CEMS Summary(.xlsx)(21KB

CMS Downtime Summary(.xlsx)(23KB
Deviation Report(.xlsx)(23KB)

Fuel Use Summary(.xIsx)(27KB
Malfunction Report(.xlsx)(22KB)

XML Schema(.xsd)(17KB)

CDX Registration and CEDRI User Guide

120

August 22, 2019



CD)X&

Exhibit 4-7 CEDRI Helpful Web Links

Helpful Web Links

Click the link provided below to access additional information.

CEDRI Homepage

CDX Homepage

Substance Registry Service (SRS)
Facility Registry System (FRS
OAR Videos

Exhibit 4-8 CEDRI Terms Glossary

Terms Glossary

» Report Types

« Performance Test Reports: Performance Test Reports use the Electronic Report Tool (ERT), built in
Microsoft Access, to generate files containing emission source test data. Facilities upload these files to CDX
using CEDRI.

Notification Reports: A Notification Report and Notification of Compliance Status (NOCS) are reports typically
submitted by a regulated facility that notifies the designated authority that the facility has achieved compliance
with an applicable regulation. (Note: In CEDRI some Notification Reports will be uploaded in PDF form.)

Air Emissions Reports: Air emissions reports are periodic reports submitted to the delegated authority after
the facility achieves initial compliance that demonstrates that the facility has maintained continuous compliance
with an applicable regulation over the reporting period (e.g., 6 months).

* Roles

« Preparer: The Preparer is the person responsible for the preparation of reports for signature and subsequent
submission by an authorized representative of the facility. Contractors are permitted to register as a Preparer
and may assemble submission packages, such as files generated by the ERT, for the Certifier's approval and
signature. A Preparer may not sign and submit a submission package. The Preparer may only access packages
which they have prepared.

Certifier: The Certifier is the duly authorized representative of the source or more commonly referred to as the
"owner" or "operator" of the facility. The Certifier is authorized to modify the package a Preparer has
assembled, and sign and submit the package to CDX. The Certifier may perform all the tasks the Preparer may
perform, but also has submission signing authority. Contractors are prohibited from registering as a Certifier.

Delegated Certifier: The Delegated Certifier is a person granted authority by a registered Certifier to sign and
submit packages on behalf of the Certifier. The Delegated Certifier is authorized to modify the package a
Preparer has assembled, and sign and submit the package to CDX. The Delegated Certifier may perform all the
tasks the Preparer may perform, but also has submission signing authority.

« Organizations and Facilities

« Organization: Organizations in CDX represent companies. In other words, a hypothetical company, CEDRI
Inc., may have many facilities as a part of the company, and have many employees across the United States
and its territories. All of the facilities and employees would be a part of the same organization. Organizations
are used to group together facilities, certifiers, and preparers under the same managing body. A certifier may
also assign preparers of the same organization to one of their submission packages.

Facility: Facilities in CDX are representative of real-world facilities. They are comprised of a name, address,
federal and state identifiers, and geographic coordinates. When a submission package is created, it must be
associated with a specific facility. If two certifiers have the same facility in their CDX profile, they will be able to
view and edit each other's Submission Packages from the Submission Home page.
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4.3  Working with Submission Packages

CEDRI introduces the concept of submission packages. A submission package is a collection of
multiple reports. If your organization or facility is subject to multiple E-Reporting regulations,
you may submit these reports together and at the same time in one submission package.

Multiple users from your organization may work on a submission package before it is finally
submitted by a Certifier. A Certifier for an organization is able to view and access all submission
packages created by users of his or her organization. A Preparer for an organization may view
and access submission packages that he or she personally created, or that have been assigned to
him or her by that organization’s Certifier, or other Preparers who have access to the package.
Refer to Section 4.3.7 for more detailed information on managing user access to submission
packages.

Warning: Preparers and Certifiers must share an organization to be able to work on the same submission
package.

43.1 Creating a New Submission Package (Deprecated — replaced by job aide)

The ‘Submission Home’ screen is the landing page for the CEDRI program service (see Exhibit
4-9). Below the introductory text is the list of pending submission packages that you have access
to. If you are a Preparer, this table contains all packages that you have created or that have been
assigned to you. If you are a Certifier, this table contains all packages that have been created
either by you or by Preparers (contractors or source), or other Certifiers (source only in your
organization).

To create a new submission package, select the ‘Create New Submission Package’ button.

Exhibit 4-9 CEDRI Submission Homepage

\e’ EPA United States Environmental Protection Agency

Home About Recent Announcements Terms and Conditions FAQ Help
| | |

CED' & Contact Us

Logged in as TESTCERTIFIER] (Log out)

X Web- | [T SLao | CEDRI History || User Management || CEDRI Help

Welcome to the Compliance and Emissions Data Reporting Interface (CEDRI).

You are currently registered under the "Certifier" role and may prepare and certify reports electronically for your associated
organization. Use the tabs above to navigate throughout the application, create submission package templates, or to manage
users working on your submission package. Below are pending report packages that you have already started. If you would
like to create a new report package click the "Create New Submission Package" button. Also the User Guide for CEDRI is
located here CEDRI User Guide for your benefit.

Note: If you need to alter any facility information you must navigate to "My Profile" under the "MyCDX" on the left hand
menu of the screen.

Pending Submissions

m Package Name Date Created Facility Name Status
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4.3.2 Preparing a Submission Package (Deprecated — replaced by job aide)

After selecting the ‘Create New Submission Package’ button, you are taken to the ‘Submission

Package’ screen (see Exhibit 4-10). There are two opening steps you must perform in order to
prepare a submission package:

1. Enter a package name in the ‘Package Name’ field. Enter a name that describes the
reports to be submitted in the submission package. This name serves as the main
identifier for the submission package. If you do not enter a name before performing other
tasks, you are prompted to enter a package name. Click “To Step 2” button.

2. Select the facility for which you are submitting reports as shown in Exhibit 4-11. Choose
the facility from the ‘Select Facility’ drop down menu. The drop down menu is populated
with all the facilities associated with your organization and role. To view, remove, or add
facilities for your CEDRI role, refer to Section 3.9. Click the “To Step 3’ button to
finalize your selection and add facility information to your package (see Exhibit 4-10). If
the only option available in the drop down menu is ‘Enter Facility Info’, you either have
no facilities associated with your role or the FRS service is down. You have the option to
either add a facility to your role (see Section 3.9) or enter your facility information
directly into CEDRI by selecting ‘Enter Facility Info” from the drop down, clicking the

‘Set Facility” button, then adding facility information to your package as described in
Section 4.3.2.1.

Exhibit 4-10 Creating New Submission Package
CEDRI & Contact Us

Logged in as TESTCERTIFIER1 (Log out)
CDX Web~ CEDRI History || User Management | | CEDRI Help

You are here: CEDRI Home» Submission Package

Use the fields below to manage your submission package before it is submitted electronically. Your package name and
selected subparts/reports may be modified at any time prior to submittal. Refer to Section 4.3 of the CEDRI User guide
located here CEDRI User Guide for more specific information regarding submission packages.

Note: In step 2, the facilities in the ‘Select Facility’ dropdown menu are specific to your organization and role. To modify them,
you must navigate to 'My Profile' under the 'MyCDX' menu tab at the top of the screen. Once a facility is chosen, the selection

is final, although you may revise facility details at any time by selecting the "Edit Facility Details’ button. You may not revise
facility information on a re-submission.

The asterisk (*) next to each step indicates that the corresponding step is required and must be completed before advancing
to the next step.

Create/Edit Submission Package

1. Package Name:*
|CEDRI Test Package
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Exhibit 4-11 Selecting Facility for Submission Package

Create/Edit Submission Package

1. Package Name:*
CEDRI Test Package

2. Select a facility from the dropdown list. ¥
Select Facility M
Select Facility

U. S. POSTAL SERVICE

U.S. AIR FORCE BOLLING AFB DC

U. S. INFORMATION AGENCY

ENVIRONMENTAL PROTECTION AGENCY

Exhibit 4-12 Confirming Facility for Submission Package

Create/Edit Submission Package

1. Package Name:*
CEDRI Test Package

2. Select a facility from the dropdown list. *
ENVIRONMENTAL PROTECTION AGENCY v

[—]

Warning: Once you click the ‘To Step 3’ button, you cannot go back and change the facility for this submission

package. If you would like to change the facility, you must create a new submission package and delete the
current package from the CEDRI Home page.

4321 Editing Facility Details (Deprecated — replaced by job aide)

After selecting a facility, the following details regarding the chosen facility are displayed (see
Exhibit 4-13):

e Certifiers: These are the CDX users registered for the CEDRI program service in the
Certifier role for your organization.

Warning: If you are a Preparer and there are no Certifiers registered for your organization, a warning message is
displayed, explaining that you must contact a supervisor at your organization to register for the CEDRI

application in the Certifier role. Until there is a Certifier for the submission package, the package may not be
signed and submitted.

e Facility Name
e Facility Address

Mailing Address: This field does not automatically populate. In order to select or enter the

appropriate mailing address, select the ‘Click to add mailing address’ link or the ‘Edit
Facility Details’ button.

e Longitude of Facility
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e Latitude of Facility

Exhibit 4-13 Editing Facility Details

Create | Edit Submission Package

1. Package Name:*
Package Name

| 2. edit Facility Detais m)

Certifiers: John Doe

Facility Name: OGT FEDERAL

Facility Address: 12601 FAIR LAKES (IR, FAIRFAX, VA 22033
Mailing Address: Qick fo add maiing aadress

Longitude of Facility: -77.I82555

Latitude of Fadility: 38857178

3. Select all applicable subparts for which you are required to submit reports.*
Help @
Part 60 subparts:

Select options

Part 63 subparts:
Select options

State or Other Regulation subparts:
Select options

To edit facility details, select the ‘Edit Facility Details’ link to display the ‘Facility Details’
screen (see Exhibit 4-14). In this window you may edit information about the facility you have
associated with your submission package. If you chose ‘Enter Facility Info’ as your facility (i.e.
you have not added a facility to your role, or the Facility Registry Service is down), the ‘Facility
Details’ screen will allow you to edit the mailing address for the facility, as well as Facility
Name, Facility Registry Identifier, Facility Address, Address Line 2, City, County, State, Zip,
Longitude of Facility, and Latitude of Facility.

There are two options for selecting a Mailing Address:

e You may mark the checkbox indicating that the Mailing Address is the same as the Facility
Address.

e You may select the ‘No’ radio button indicating that the Mailing Address is not the same as
the Facility Address. Enter the Mailing Address in the ‘Mailing Address 1°, ‘Mailing
Address 2°, ‘Mailing City’, ‘Mailing State’, ‘Mailing Zip’ fields.

To finalize your facility details click the ‘Save’ button. This closes the ‘Facility Details’ window
and takes you back to the ‘Submission Package’ page. The facility details fields are updated
accordingly.
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Exhibit 4-14 Editing Facility Details (Cont'd)

EPA Registry ID
110070234690

Program ID
CEDRI10022690

Facility Name
CGI FEDERAL INC

Facility Address

12602 FAIR LAKES CIR

Address 2

FAIRFAX VA v 22033
FAIRFAX COUNTY

Coordinates h -2
38.8562728 . : & Facility Address:
% 12602 FAIR LAKES CIR
ECE U FAIRFAX, VA 22033
EPA Registry ID: 110070224650

= FairLa
Operating Status h Program ID: CEDRI100226390

QOPERATING P

&

Operating Status Change Year K ‘a Fw iy s ; = «ﬂ‘j
1977 ’ Ly : oy, §
il

BIA Code © 2 o “ i ‘_.' j ©:2019 Microsoft Corporation, J©u20‘1‘9_0i.. '

037 - Pamunkey Indian Tribe » Map Legend
NAICS Code(s) & = Primary NAICS
&; 924120 - Administration Of Conservation Programs | x

Responsible Agency Facility ID
(e.g., State Facility Identifier)
1D Not Available

Responsible Agency

T
Is Mailing Address Same as Facility Address?
® Yes No

Please note that this action will update CDX’s facility profile. This means that if you select the
updated facility in the future, the updated data values will be available for use.

4.3.3 Adding Reports to the Submission Package (Deprecated — replaced by job_
aide)

After selecting a facility and confirming the facility details, the next step is to add the appropriate
subparts to your submission package. There are three drop down menus, containing 40 CFR Part
60 Subparts, 40 CFR Part 63 subparts, and State or Other Regulation subparts (see Exhibit 4-15).
Within each Part drop down menu, that Part’s Subparts are listed in alphabetical order by their
subpart code. Use the scroll bar on the right side of the drop down menu to locate the appropriate
subpart, or type the desired subpart code in the text box within the drop down menu to filter the
list. After selecting one or more subparts from one or more of that Parts drop down menus, click
the “To Step 4’ button to finalize your selection.

The chosen subparts are displayed below the step 4 instructions in bold (see Exhibit 4-16). The
list of chosen subparts is organized by 40 CFR Part, with State or Other Regulations appearing
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last and then alphabetically by subpart. All newly chosen subparts are displayed with a status of
“Under Development’. Clicking on the subpart name expands the header to show the subpart
information and allow you interact with reports. In the expanded view, the subpart description
and the ‘Select Reports’ drop down menu are displayed.

The following subpart management controls are available to you:
e To expand all subpart information, select the ‘Expand All’ button.
e To collapse all subpart information, select the ‘Collapse All’ button.

e Atany time, you may sort your list of displayed subparts by selecting sort criteria from the
‘Sort by’ drop down menu.

e Toremove a subpart, select the ‘X’ icon. A pop up window is displayed so you may
confirm your decision to remove the subpart. Click the ‘OK” button to proceed with the
subpart removal. The ‘Cancel’ button takes you back to the ‘Submission Package’ screen
without removing the subpart.

You may add additional subparts at any time by selecting them from the ‘Select options’ drop
down and clicking the ‘Add Additional Subpart(s)’ button. These subparts are inserted into the
list of your currently displayed subparts based on Part and subpart alphabetical order.

Exhibit 4-15 Adding Reports to Package

Create | Edit Submission Package

1. Packags Name:*
Package Name

2. Edit Facility Details i

Certifiers: John Ooe

Facility Name: CGT FEDERAL

Facility Address: 12601 FAIR LAKES (IR, FAIRFAX, ¥4 22053
Mailing Address: ik fo add maiing address

Longitude of Facility: -77.382555

Latitude of Facility: 38.857178

3. Select all applicable subparts for which you are required to submit reports.*

Help @
Part 60 subparts:

Select options

Part 63 subparts:
Select options

State or Other Regulation subparts:
Select options

(=]
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Exhibit 4-16 Subparts Display

3. Select all applicable subparts for which you are required to submit reports. *

Help @
Part 60 subparts:

Select options

Part 63 subparts:
Select options

State or Other Regulation subparts:
Select options

4. For each of the subparts below, use the drop—down list to select the reports you wish to submit for that
subpart, then click the "Add Report(s)” button to create those reports.

Sort By | Part v = Collapse All

Part 60 - Standards of Performance for New Stationary Sources (NSP5) Subpart Da -
¥ In Progress j, x

Electric Utility Steam Generating Units

Select Reports

‘E_I.__'Hr'j_ "——i

4331 Adding ERT Performance Test Reports (Deprecated — replaced by job aide)

ERT Performance Test Reports are submitted through CEDRI by uploading the ERT generated
ZIP file to the submission package. See Appendix A: Supported Regulation Subparts for
regulation subparts for ERT Performance Test Reports supported by the CEDRI application. To
add an ERT Performance Test Report to the package, select the applicable subpart from your list
of subparts and click the subpart name to expand the subpart and display the ‘Select Reports’
drop down menu. From this drop down menu, mark the checkbox for ‘ERT Performance
Report’. Finalize your selection by clicking the ‘Use Selected Report(s)’ button (see Exhibit
4-17).

Exhibit 4-17 Adding ERT Performance Test Reports
4_ For each of the subparts below, use the drop—down list to select the reports you wish to submit for that

subpart, then dick the “Add Report(s)” button to create those reports.

Sort By | Part v a Collapse All

Part 60 - Standards of Performance for New Stationary Sources (NSPS) Subpart Da -
¥ In Progress 4, x

Electric Utility Steam Generating Units

1 selected

v Check all * Uncheck all o

+60.49Da(v)(4) ERT Performance Report
60.51Da(d) Air Emissions Report

CDX Registration and CEDRI User Guide August 22, 2019
128


https://www.epa.gov/electronic-reporting-air-emissions/cedri#guide

CD)X

The ERT Performance Test Report displays below the ‘Select Reports’ drop down menu within
the chosen subpart (see Exhibit 4-18). The ‘Report Status’ is displayed as ‘Under Development’
and the ‘Status Date’ field displays the date and time of the last Report Status change of the
report. The ‘File Name’ field is initially blank, as no file has yet been uploaded.

To remove the ERT Performance Test Report completely, select the X’ icon. A pop up window
appears, confirming your decision to remove the report. Click the ‘OK” button to proceed with
the report removal. The ‘Cancel’ button takes you back to the ‘Submission Package’ screen.

Exhibit 4-18 ERT Performance Test Reports

Part 60 - Standards of Performance for New Stationary Sources (NSP5) Subpart Da - Under
Development b 4

Subpart Da - Electric Utility Steam Generating Units

Select Reports

60.49da(v)(4) Relative Accuracy Test Audit and Performance Test Data x
Report Status Under Development

Status Date Fri Jan 20 12:07:59 EST 2017

File Name

|Upload ERT 7IP File % |

You may create multiple ERT Performance Reports for one regulation subpart. After adding the
first ERT Performance Report, click the ‘Select Reports’ drop down menu for the same subpart
and mark the checkbox for ‘ERT Performance Report” and click the ‘Use Selected Report(s)’
button (see Exhibit 4-18). This will add another ERT Performance Report file upload.

To upload an ERT Performance Test Report File, select the ‘Upload ERT ZIP File’ button. The
ERT File Upload window displays (see Exhibit 4-19). Click the ‘Choose File’ button to open the
file dialogue window, allowing you to navigate to the ERT file you wish to submit. You should
not make any changes to the file name generated by the ERT software. After selecting the ERT
file click the ‘Open’ button. Once the file is selected, click the ‘Upload’ button. If you are
submitting an ERT file for a State or Other Regulation subpart, you will need to fill out the ‘State
or Other Regulation’ text field detailing the regulation for which you are submitting (see Exhibit
4-20).
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Exhibit 4-19 ERT Performance Test Report File Upload

File Upload

Important!
Sources that are required by reqgulation to electronically submit performance test data to EPA's WebFIRE database must submit the performance test

data in the file format generated through use of EPA's Electronic Reporting Tool (ERT) (see http://www.epa.gov/ttn/chief/ert/index.html ). You must
use the ERT to generate an 'ERT Submissien File.' The ERT Submission File will be in the format of a Zip file. This Zip file contains two files: one Zip
and one XML file. Your file must be in the proper format for a successful submittal. Please do not change the file name that was generated by

the ERT software.

Only data collected using test methods listed on the ERT website (http://www.epa.gov/tin/chief/ert/ert_info.html) should be
http://www.epa.gov/tin/chief/ert/ert info.html } submitted electronically to WebFIRE. Sources who claim that some of the infermation being submitted
in their performance tests is confidential business information (CBI) must mail a completed ERT file including the CBI on a compact disk or other
commenly used electronic storage media clearly marked as CBI to 1.5, EPA/OAPQS/CORE CBI Office, Attention: WebFIRE Administrator, MD C404-02,
4930 Old Page Rd., Durham, NC 27703. In addition, the same ERT file with the CBI omitted must be submitted to EPA via CDX.

Please contact the Help Desk for assistance with any questions:
Phone: (888) 8901995
Email: helpdesk@epacdx.net

I Choose File | No file chosen I

File Upload

Irnportant!
Sources that are required by regulation to electronically submit perfor mance test data to EPA's WebFIRE database must submit the performance test

data in the file format generated through use of EPA's Electronic Reporting Tool (ERT) (ses bt/ epa.goy ftin/chisf/ert/indes bl ) You must
use the ERT to generate an 'ERT Submission File.' The ERT Submission File will be in the format of a Zip file. This Zip file contains two files: one Zip
and one XML file, Your file must be in the proper format for a successful submittal, Please do not change the file name that was
generated by the ERT software.

Only data collected using test methods listed on the ERT website thitp:/Awww. epa.govitin/chief/ert/ert_info.htrml) should be

bt SAwniews epa, gov /At Achieffert/ert info bt ) submitted electronically to wWebFIRE. Sources whio claim that some of the information being submitted
in their performance tests s confidential business information (CBI) must mall & completed ERT file including the CBI on a cormpact disk or other
commonly used electronic storage media clearly marked as CBI to U.S. EPA/0APQSACORE CBI Office, Attention: WebFIRE Administrator, MD C404-02,
4830 Old Page Rd., Durham, NC 27703, In addition, the same ERT file with the CBl omitted must be submitted to EPA via CDX.

Plezse contact the Help Desk for assistance with any questions:
Fhone: (S88) 890-1995
Email: helpdesk@enacd.net

IState or Other Regulation:

Chaonse File | Mo fle chosen

The chosen file must pass each of the following four validation checks in order to successfully
upload to your submission package. If any one of the validation checks fails, a warning message
is displayed along with instructions for rectifying the error and uploading a valid file.

File uploads may fail for any of the four reasons related to the ERT file:
e Invalid File Format:

If you receive an invalid file format error message, navigate back to your submission file
and ensure it adheres to the correct format. The ERT file must adhere to the following

format:
- The file must have a .ZIP extension.
— The file must contain two (2) files inside of it:
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o  one (1) .ZIP file (containing an .ACCDB file)
o  one (1) .XML file

The following error message is displayed if an invalid file format is uploaded:

You have submitted a file that has not been zipped into an appropriate submission package
by the ERT. Please create an ERT Submission Package file and upload that zip file to
CEDRI.

e Invalid File Size:

If you receive an invalid file size error message the .ZIP file was not properly generated by
the ERT and the summary data is not included in the XML file. The ERT .ZIP file must be
regenerated before the file upload is retried.

The following error message is displayed if an invalid XML file is uploaded:

You have either submitted a Test Plan, or the submission file was created with an ERT
version dated prior to September 7, 2012. Do not submit a test plan to CDX. You should
continue to submit test plans the way you currently do. If you need instructions on
submitting test plans, contact your regulatory authority for assistance. If your submission
does include test data, you may have an ERT dated prior to September 7, 2012. Go to
http://www.epa.gov/ttn/chief/ert/index.html# install to verify that you used the most recent
version of the ERT. Following the use of the most recent ERT version to create the
submission package file, submit the updated file.

e Invalid Version Date:

If you receive an invalid version date error message the .ZIP file was generated by an out
of date ERT. The ERT .ZIP file must be regenerated using a current version of the ERT
before the file upload is retried.

The following error message is displayed if the .ZIP file was created from an obsolete
version of the ERT:

You have submitted a file created with an ERT version dated prior to September 7, 2012.

Go to http://www.epa.gov/ttn/chief/ert/index.html# install to update your ERT to the most

recent version. Following the use of the most recent ERT version to create the submission
package file, submit the updated file.

e Invalid State Code:

If you receive an invalid state code error message the facility address was not properly
entered in the ERT and the state code is incorrect or missing. The facility address state
abbreviation must be corrected in the ERT and the ERT .ZIP file must be regenerated
before the file upload is retried.

The following error message is displayed if the state code in the XML file is not valid:

You are submitting a file that does not contain the state abbreviation or contains an
inaccurate state abbreviation in the facility address. Correct the address and recreate your
submission file.

If the selected file passes the validation checks, the file upload window closes and you are
returned to the ‘Submission Package’ screen with the ERT Performance Test Report listing
displayed. The ‘Report Status’ now displays as ‘Pending Signature’ and the name of the ERT
document is included as a clickable hyperlink in the ‘File Name’ field.

At any time, you may select the ‘File Name’ hyperlink to download the ERT file.
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If you would like to upload a new ERT Performance Test Report file, select the ‘Remove’
button. This removes the uploaded file and refreshes the screen, allowing you to select a new file
by clicking the ‘Upload ERT ZIP File’ button.

4.3.3.2 Adding Notification Reports (Deprecated — replaced by job aide)

Notification Reports are submitted through CEDRI by uploading a PDF file to the submission
package. See Appendix A: Supported Regulation Subparts for regulation subparts for
Notification Reports supported by the CEDRI application. To add an Notification Report to the
package, select the applicable subpart from your list of subparts and click the subpart name to
display the ‘Select Reports’ drop down menu. From this drop down menu, mark the checkbox
for ‘Notification Report (Optional)’. Finalize your selection by clicking the ‘Use Selected
Report(s)’ button (see Exhibit 4-21).

Exhibit 4-21 Adding Notification Reports

Part 63 — National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart DDDDD - In Progress

Major Source Boilers

Note: Under federal regulation for this subpart, you must electrenically submit:
« 53.7550(h)(1) ults of the Performance Tests

Evaluation Test

e 63.

our Permitting A quire you to electronically submit reports identified as (Optional).

1 selected v I Use . u»]
v Check all % Uncheck all o

63.7550(h)(1) Results of the Performance Tests
63.7550(h)(2) CEMS Performance Evaluation Test
63.7550(h)(3) Compliance Report
I v Notification Report (Optional) l—“ S

The Notification Report displays below the ‘Select Reports’ drop down menu within the chosen
subpart (see Exhibit 4-22). The ‘Report Status’ is displayed as ‘Under Development’ and the
‘Status Date’ field displays the current date and time. The ‘File Name’ field is initially blank, as
no file has yet been uploaded.

To remove the Notification Report, select the X’ icon. A pop up window appears, confirming
your decision to remove the report. Click the ‘OK’ button to proceed with the report removal.
The “Cancel’ button takes you back to the ‘Submission Package’ screen.
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Exhibit 4-22 Notification Reports

Part 63 — National Emission Standards for Hazardous Air Pollutants for Source Categories
4 Subpart DDDDD - Under Development

Subpart DDDDD - Major Source Boilers

Note: Under federal regulation for this subpart, you must electronically submit:
* 63.7550(h)(1) Results of the Performance Tests
* 63.7550(h)(2) CEMS Performance Evaluation Test

« 63.7550(h)(3) Compliance Report
Your Permitting Authority may require you to electronically submit reports identified as (Optional).

A new version of the Part 63 Subpart DDDDD 63.7550(h)(3) Compliance Report form is currently available in the
system. If you are currently working on this report and created your submission package prior to January 09, 2017,
the new form will not be reflected in your report. It is recommended that the new form be used in order to ensure
that your submission contains all the elements required by the regulation.

Select Reports
Notice of Compliance Status (Optional for Federal Reporting) x
Report Status Under Development

Status Date Fri Jan 20 12:09:41 EST 2017

File Name
Upload PDF File . #

To upload a Notification Report File, select the ‘Upload PDF File’ button as shown in Exhibit
4-22. The Notification Report File Upload window displays (see Exhibit 4-23). Click the
‘Browse’ button to open the file dialogue window, allowing you to navigate to the Notification
Report file you wish to submit. After selecting the Notification Report file click the ‘Open’
button. Once the file is selected, click the ‘Upload’ button.

Exhibit 4-23 Notification Report File Upload

File Upload

Important!
Sources that are required to submit Notification Reports required under the specified 40 CFR Part and Subpart to the EPA must submit the report in

a portable document format (PDF).

Please contact the Help Desk for assistance with any questions:
Phone: (888) 890-1995
Email: helpdesk@epacdx.net

Choose File |No file chasen

The chosen file must pass the following validation check in order to successfully upload to your
submission package. If the validation check fails, a warning message is displayed along with
instructions for rectifying the error and uploading a valid file.

e Invalid File Format:
If you receive an invalid file format error message, navigate back to your submission file
and ensure it adheres to the correct format. The Notification Report file must be a PDF file
format.
The following error message is displayed if the Notification Report file type is not valid:
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You are submitting a file that does not appear to be in a PDF file format. Verify the file has
a .PDF extension and re-try your file upload.

If the problem persists, Contact the CDX Help Desk at 1-888-890-1995 or
helpdesk@epacdx.net.

If the selected file passes the validation check, the file upload window closes and you are
returned to the ‘Submission Package’ screen with the Notification Report listing displayed. The
‘Report Status’ now displays as ‘Pending Signature’ and the name of the Notification Report
document is included as a clickable hyperlink in the ‘File Name” field.

At any time, you may select the ‘File Name’ hyperlink to download the Notification Report file.

If you would like to upload a new Notification Report file, first select the ‘Remove’ button. This
removes the uploaded file and refreshes the screen, allowing you select a new file by clicking the
‘Upload PDF File’ button.

4.3.3.3 Adding Air Emissions Reports (Deprecated — replaced by job aide)

Air Emissions Reports are added to a submission package by completing forms on-line. To add
an Air Emissions Report, select the applicable subpart from your list of subparts in your package.
Clicking on the subpart name expands the subpart and brings up the ‘Select Reports’ drop down
menu. From this drop down menu, mark the checkbox for ‘[Citation Number] Air Emissions
Report’. Finalize your selection by clicking the ‘Use Selected Report(s)’ button (see Exhibit
4-24).

Exhibit 4-24 Adding Air Emissions Report

Sort By | Part v a Collapse All

Part 60 - Standards of Performance for New Stationary Sources (NSPS) Subpart Da -
* In Progress 4 X

Electric Utility Steam Generating Units

Select Reports Iu....x.............n.__.....ml
60.49Da(v)(4) ERT Performance Report
| 60.51Da(d) Air Emissions Report I

& ' And C =te Later B ! mit |

The Air Emissions Report displays below the ‘Select Reports” drop down menu within the
chosen subpart (see Exhibit 4-25). The ‘Report Status’ is initially displayed as ‘Under
Development” and the ‘Status Date’ field displays the current date and time. The ‘Form ID’ field
is blank until an Air Emissions Report form is created.

To remove an Air Emissions Report, select the “X” icon. A pop up window appears so you may
confirm your decision to remove the report. Click the ‘OK’ button to proceed with the report
removal. The ‘Cancel’ button takes you back to the ‘Submission Package’ screen.
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Exhibit 4-25 Creating Air Emissions Report

Part 60 - Standards of Performance for New Stationary Sources (NSPS) Subpart Da -
In Progress 4 x

Electric Utitity Steam Generating Units
Select Reports | Use Selected Report(s) |

£0.51Da(d) Air Emissions Report x
Report Status Under Development
Status Date Wed Dec 02 12:43:34 EST 2015

Form ID

Reporting Utilities [ Click here to templates and schemas I

To begin an Air Emissions Report form, select the ‘Create/Edit Form(s)’ button. If you have no
previously submitted Air Emissions Reports, a new form will automatically be created and a
blank form will be displayed for you. If you have previously submitted Air Emissions Reports,
beginning a new Air Emissions Report launches the ‘CEDRI Forms’ window (see Exhibit 4-26).
All Air Emissions Reports previously submitted via the CEDRI program service for the chosen
subpart are displayed in the table.

You may also choose to ‘Upload XML Data’ in order to complete the Air Emissions Report. For
sample templates and schemas click ‘Click here to access templates and schemas’ link. The
following pop-up window will provide you the list of available Reporting Utilities (see Exhibit
4-29). You can also find related instructions on how to use the Excel templates by clicking on the
highlighted ‘here’ link (see Exhibit 4-29).

There are two options for creating your Air Emissions Report:

e You may create an Air Emissions Report form from a previously submitted form. To do
this, select the ‘Open’ hyperlink next to the report in the table on the ‘CEDRI Forms’
window. The newly-launched form is pre-populated with data as submitted in the prior
form (see Exhibit 4-29).

e You may create a new Air Emissions Report form by selecting the ‘Create/Edit Form(s)’
button. All fields on the newly-launched form are blank.

Once your Air Emissions Report is completed, the Air Emissions Report window closes and you

Note: For more detailed instructions on Air Emissions Report form navigation and completing basic form
functions, refer to Section 4.5 of this User Guide.

are returned to the ‘Submission Package’ screen. The Air Emissions Report ‘Report Status’ is

displayed as ‘Pending Signature’ and the form ID of the Air Emissions Report is indicated in the
‘Form ID’ field.

At any time, you may select the ‘Create/Edit Form(s)’ button again to open the Air Emissions
Report and modify information on the form.

If you would like to create a new Air Emissions Report, first click the ‘Remove’ link. This
removes the Air Emissions Report form and refreshes the screen, allowing you to create a new
form by clicking the ‘Create/Edit Form(s)’ button.
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Exhibit 4-26 Reporting Utilities Templates and Schema

Reporting Lhilities

Cick the links below to download the Excel upload template file or XML schema for this report. Instructions on how to use the
Excel upload template files can be found in j
to create valid XML upload files can be found in t

[nstructions on how to use the XML schema
CEDRI XML Reporting Instructions

Part / Subpart Name
CMS Downtime Summary( dsx)(23KE)
Excess Emissions Summany(.xdsx)(32KB)
Malfunction Report{.dsx)(22KB)
¥ML Schema(.xsd )(12KE)

Part 60 Subpart Da

Exhibit 4-27 Instructions for Completing Air Emissions Report

4.5 Navigating Air Emission Report Forms

This section describes basic principles to assist you in completing an Air Emissions Report form. Exhibit 4-43 provides a sample page within the Air Emissions Report form that highlights basic form

navigation functions. The functions below correspond to numbered items in Exhibit 4-43:

1

e Y N S

o

Hide/Show page. Click the hide/show page icon on a specific page to either expand or collapse nested pages within the page. You may still navigate to the pages using the ‘Previous Page” and ‘Next
Page’ even if they are collapsed.

Add page. Click the plus sign icon on the ‘Emission Point:" or ‘Pollutant:” pages to add an additional page to your form. and all default nested pages therein

. Help icon. Click on the question mark icon for a specific field to show a description of the field to aid in filling it out. Click the icon again to hide the help text.

Previous Page. This button takes you to the previous page in the form. On the first page of the form. it is greyed out and disabled.
Next Page. This button takes you to the next page m the form. On the last page of the form. it is greyed out and disabled.

Asterisk. An asterisk next to a field name denotes that the field 1s required.

. Validation error message. If you attempt to navigate to another page in the form. or attempt to save. or mark the form as complete without properly completing the form fields. this error message 1s

are met.

displayed. The message d once

. Remove page. If you have more than one ‘Emission Point:” or ‘Pollutant:” pages in your form. clicking the "X’ icon removes the page and all nested pages. You must confirm the page removal by

clicking ‘0K’ on the subsequent confirmation dialog box

Exhibit 4-43 Form Navigation Reference Screen

Central Data Exchange

Einidsianvoi Emission Point Description

Emasion Port Descrgtos

Fotucane ‘Agency Emasion Port

s Fomt test
Stack Hoight Usts StckDomater  Unts

Longtade o Emissions Poi Latiode of Emssions Pont

.

Process Unit Dascrgtion *

Exhibit 4-28 Creating New Form

CEDRI Forms

You may create an Air Emissions Report either by copying data from a previously submitted report or by creating new report from scratch.
- To create a report using data from a previously submitted report, select the 'Open’ link to launch a new Air Emissions Report form pre-
populated with data from the selected report.

- To create a report from scratch, select the 'Create New Form' link to launch a new Air Emissions Report form with no data pre-

populated.
Package Name Status Created Date Submitted Date
TEST EPA Submitted 2014-10-23 12:48:47.336 2014-10-23 12:56:41.978

Create New Form  Close
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Exhibit 4-29 Air Emissions Report — Prior Form

)
N
\’ United States Environmental Protection Agency

Report required under 40 CFR 60.49b [ Contact Us

Welcome — Emissions Summary
Instructions
FPollutant/Parameter * “Pollutant name is followed by 3RS
. . Identifier if available
Emission Point: H2S (7783-06-4)
Stack

Emission Limit * Units * Diluent Correction @  Diluent Units
Pollutant: H25
12 ppb v |12 %02

Ex . .
= Compliance Period *
Emissions

Report 4 hrs Period

Additional Information

Reperting Period
Total source operating Operating
Reperting Pered Start Date *  Reporting Period End Date ™ time in reperting peried * @ Time Units

11/12/2014 11/19/2014 12 Hours

Number of Compliance Averaging Pericds Compliance Pericd Units

12 Hours

Maniter Information

Menitor Manufacturer * Meniter Medel MNo. * Menitor Senial No.

Hitachi 12-12-22222 12B-CKD333

4.3.3.4 Adding Notification of Compliance Status Reports (Deprecated — replaced by
job aide)

Notification of Compliance Status (NOCS) Reports are added to a submission package by
completing forms on-line, and are similar to Air Emission Reports. To add a Notification of
Compliance Report, select and apply the appropriate subpart from your list of subparts in your
package. Clicking on the subpart name expands the subpart and brings up the ‘Select Reports’
drop down menu. From this drop down menu, mark the checkbox for ‘[Citation Number]
Notification of Compliance Status’. Finalize your selection by clicking the ‘Use Selected
Report(s)’ button (see Exhibit 4-30).

Note: Notification of Compliance Status (NOCS) Reports are currently implemented for Subpart JJJJJJ. NOCS
will be implemented for additional subparts in the future.

CDX Registration and CEDRI User Guide August 22, 2019
137


https://www.epa.gov/electronic-reporting-air-emissions/cedri#guide

CD)X&

Exhibit 4-30 Creating Notification of Compliance Status

4. For each of the subparts below, use the drop—down list to select the reports you wish to submit for that
subpart, then click the "Add Report(s)” button to create those reports.

Sort By | Part v a Collapse All

Part 63 — National Emission Standards for Hazardous Air Pollutants for Source Categories
¥ Subpart Jll]]] - In Progress 4, X

Area Source Boilers

Select Reports
¥ Check all * Uncheck all o
63.11225(a)(4)(vi) Notification of Compliance Status
63.11225(e)(1) Results of the Performance Tests
63.11225(e)(2) Relative Accuracy Test Audit (RATA) Data

® Subm ’

The Notification of Compliance Status report displays below the ‘Select Reports’ drop down
menu within the chosen subpart (see Exhibit 4-30). The ‘Report Status’ is initially displayed as
‘Under Development” and the ‘Status Date’ field displays the current date and time. The ‘Form
ID’ field is blank until a Notification of Compliance Status form is created.

To remove a Notification of Compliance Status report, select the ‘X’ icon. A pop up window
appears so you may confirm your decision to remove the report. Click the ‘OK” button to

proceed with the report removal. The ‘Cancel’ button takes you back to the ‘Submission
Package’ screen.

Exhibit 4-31 Creating Notification of Compliance Status
Soet By | Part v s Collapse all

w Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories

Subpart I - 'n Progress

Area Source Bollery

Select Reports ' Use Selocted Report(s) |

63.11225(a)(4)(vi) Notification of Compliance Status x
Report Status Under Development

Status Date Thu tan 14 20:07:32 EST 2016

Form 1D

Reporting Utilities Clich heve 3

To begin a Notification of Compliance Status report form, select the ‘Create/Edit Report(s)’ link
(see Exhibit 4-31). If you have not previously submitted Notification of Compliance Status
reports, a new form will automatically be created and a blank form will be displayed for you. If
you have previously submitted Notification of Compliance Status reports, beginning a new
report launches the ‘CEDRI Forms” window (see Exhibit 4-26). All Notification of Compliance
Status reports previously submitted for the chosen subpart are displayed in the table. There are
two options for creating your Notification of Compliance Status report:
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e You may create a Notification of Compliance Status form from a previously submitted
form. To do this, select the ‘Open’ hyperlink next to the report in the table on the ‘CEDRI
Forms’ window. The newly-launched form is pre-populated with data as submitted in the
prior form.

e You may create a new Notification of Compliance form by selecting the ‘Create New
Form’ button. All fields on the newly-launched form are blank.

Once your Notification of Compliance Status report is completed, the report window closes and
you are returned to the ‘Submission Package’ screen. The ‘Report Status’ is displayed as
‘Pending Signature’ and the form ID of the report is indicated in the ‘Form ID’ field.

At any time, you may select the ‘Create/Edit Form(s)’ button again to open the Notification of
Compliance Status report and modify information on the form.

If you would like to create a new Notification of Compliance Status report, select the ‘Remove’
button. This removes the Notification of Compliance form and refreshes the screen, allowing you
to create a new form by clicking the ‘Create/Edit Form(s)’ button.

4.3.4 Uploading Bulk Data (Deprecated — replaced by job aide)

A bulk data upload option is available for certain reports within Subpart 60 and Subpart 63. This
feature enables a single user to compile data for multiple facilities within a single excel file along
with all related attachments — contained within a ZIP file. Multiple facilities’ data can be
accounted for in this bulk submission regardless of geographic location that is contained within a
single submission package.

To make a bulk data submission, create a Submission Package, select a facility, and select the
appropriate Part/Subpart and Report. After the report is added to your Submission Package,
select the ‘Upload Bulk Data’ link (see Exhibit 4-32) to utilize the bulk upload option. Once
selected, the ‘Bulk Excel Data Upload” window displays (see Exhibit 4-33).

Exhibit 4-32 Upload Bulk Data Link

Sort By | Part v y Collapse all

« Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart Jjlll) - In Progress |

Area Source Bollers

Select Reports " Use Selected Report(s) |

63.11225(a)(<4)(vi) Notification of Compliance Status X
Report Status Under Development
Status Date Thu Jan 14 20:07:32 EST 2016

Form 1D

Reporting Utilities I Click here to access tempiates and s

Create/Edit Form{s) # Upload Xm
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Exhibit 4-33 Bulk Excel Data Upload Window

Bulk Excel Data Upload

Here, scurces may uplead data from multiple fadilities in a single report. Sources may submit bulk data in Excel Format.

The data for all fadilities will be contained within a single Excel file. The Excel file, with all relevant POF attachments will need to be contained in a
Zip file, which can then be uploaded. Instructions on how to generate a complete Excel file can be found in the CEDRI User Guide. You may also
download the Excel Template from the CEDRI TTM website. Each record in the Excel file may have only one additional attachment.

0nce the file is uploaded, the content of the Zip file will be validated. If there are no errors in the bulk data, the system will create separate
Netification of Compliance Status (NOCS) Reports with Bulk Data for individual States (this will be applicable, if the criginal Excel file contains data
pertaining to more than one State).

If there are errors in the bulk data, source will receive a list of validation error(s) with related details, as well as reference to where the data need
to be corrected.

Please contact the Help Desk for assistance with any questions:
Phone: (888) 830-1595
Email: helpdesk@epacdx.net

Chaoose File | No file chosen

The data for all facilities must be contained within a single Excel file. You may download the
Excel template by clicking on the Reporting Utilities ‘Click here to access templates and
schemas’ link (see Exhibit 4-32) or by accessing the CEDRI TTN website. The template will
also be available from the CEDRI Help tab. Each record in the Excel file may have only one
additional attachment.

Once all data has been compiled within the Excel file, the Excel file and all referenced
attachments must be contained within a single ZIP file.

Click the ‘Choose File’ button to open the file dialogue window, allowing you to navigate to the
ZIP file you wish to submit. After selecting the ZIP file click the ‘Open’ button. Once the file is
selected, click the ‘Upload’ button.

An upload progress status bar may display based on the size of the files uploaded (see Exhibit
4-34). Once the upload is complete, the status bar will close and you will be returned to the
Submission Package window.

Exhibit 4-34 Bulk Upload Progress Bar

Uploading [ |

Validating...

Once the file is uploaded, the content of the ZIP file will be validated.

If there are errors in the bulk data, you will receive a list of validation error(s) with related
details, as well as reference to where the data need to be corrected. If there are no errors in the

CDX Registration and CEDRI User Guide August 22, 2019
140


http://www3.epa.gov/ttn/chief/cedri/index.html

CD)X

bulk data, the system will create separate Reports with Bulk Data for individual States (this will
be applicable, if the original Excel file contains data pertaining to more than one State).

Upon successful validation, CEDRI will split the data and create separate state specific reports;
however, they will be contained within the same submission package (see Exhibit 4-35). The
submission package will be complete and ready for certifications and signature by a Certifier.
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Exhibit 4-35 Multi-State Bulk Upload Submission Package

Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart jJj1l) - Complete

Area Source Boilers

Select Reports

63.11225(a)(<)(vi) Notification of Compliance Status

Report Status Pending Signature
Status Date 2016-01-13 15:40:36.956
File Name NC Part 63 Sybpart JJJILI - 5 State Submissions - Correct. zip

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status Pending Signature

s g% Pending Signature

tatus Date 2016-01-13 15:40:435.79>
File Name MD Part 63 Subpart L11JJJ - 5 State Submissions - Correct.zip

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status Pending Signature
Status Date 2016-01-13 15:40:55.327
File Name NY Part 63 Subpart JJJJJJ - 5 State Submissions - Correct.zip

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status Pending Signature
Status Date 2016-01-13 15:41:01.162
File Name VA Part 63 Subpart JJJJJJ - 5 State Submissions - Correct.zip

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status Pending Signature
Status Date 2016-01-13 15:41:07.137
File Name NJ Part 63 Subpart JJJLL) - § State Submissions - Correct. zip

Once the Certifier completes the review for each State ZIP file (with associated attachments) and
certifies the Submission Package, the submission of the bulk data is complete. After a bulk
upload is submitted, each report (State specific) contained in the bulk upload submission will be
achieved in CROMERR and will occupy a single entry in the CEDRI submission history.
CEDRI will send email notifications to State Reviewers for each State ZIP file. The reports will
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be available for both State and EPA Reviewers. Once a bulk upload is successfully submitted,
and the processing period for that report type has elapsed, CEDRI will send WebFIRE a separate
entry for each report contained in the bulk upload for every individual Facility — broken up into
its individual reports.

4.3.5 Previewing and Printing Reports (Deprecated — replaced by job aide)

After uploading a Notification Report file, or completing an Air Emissions Report form or
Notification of Compliance Status form, you may preview the report, and if desired, print a copy
of the PDF report. Attachments that are uploaded to the package will not be included in the PDF
report.

If a paper copy of the report must be submitted to the State Reviewer, you may print a copy of
the PDF report that is generated by the selecting ‘Preview/Print’ button, however, any
attachments that were uploaded to the package will not be included in the PDF report. You must
print all attachments separately from the PDF report.

To preview a copy of a Notification Report, select the ‘Preview/Print” button for the chosen file
within the desired subpart in your submission package (see Exhibit 4-36). A new tab within your
browser opens to display the Notification Report PDF. You may save or print the report if
desired. You may return to your submission package by clicking the CEDRI application tab
within your browser or closing the tab showing the preview of the Notification Report file.

Exhibit 4-36 Previewing a Notification Report

Sort By | Part v y Collapse All

« Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart DDDDD - Complete
A » Bol
'_..__ o
Be
Select Reports Jse Selec ort(s)
Notification Report (Optional) x
Report Status Pending Signature

Status Date 2016-01-25 14:24:27.238

pNotification Report. pdf
Bemve

File Name

To preview a copy of an Air Emissions Report form, select the ‘Preview/Print’ button for the
chosen form within the desired subpart in your submission package (see Exhibit 4-37). This
opens a new tab within your browser displaying the PDF output report of the chosen Air
Emissions Report. You may save or print the report if desired. You can return to your submission
package by clicking on the CEDRI application tab within your browser or closing the tab
showing the PDF preview of the Air Emissions Report form.
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Exhibit 4-37 Preview Air Emissions Report

Sort By | Part v j Collapse All

o Part63 National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart LLL - In Progress

Portiand Cement
Select Reports | USE SEIECies Repori(s)
63.1354(b)(9) Summary Report x
Report Status Under Development
Status Date MON Jan 25 14:21:45 EST 2016
Form 1D 213639

Reporting Utilities Click here to access templates and schemas

4.3.6 Saving a Submission Package (Deprecated — replaced by job aide)

At any time after you have completed Steps 1 — 2 of the submission package, you may save the
package and return to it later.

To save the package and return to the CEDRI Home page select the ‘Save and Complete Later’
button (see Exhibit 4-38). Upon clicking this button, you are returned to the ‘CEDRI Home’
screen. The saved package is displayed in the ‘Pending Submissions’ table with a status of
“Under Development” or ‘Pending Signature’, depending on whether all chosen subparts and
reports have been completed.

You may return to the submission package at any time by selecting the ‘Package Name’
hyperlink in the ‘Pending Submissions’ table.

Exhibit 4-38 Saving a Submission Package

Sort By | Part v = Collapse All

b Part 60 — Standards of Performance for New Stationary Sources (NSPS) Subpart Da -
¥ Complete » X

4.3.7 Managing User Access to Your Submission Package (Deprecated — replaced
by job aide)

Multiple users from your organization may work on a submission package before it is completed
and submitted by a Certifier. Select the ‘User Management’ tab to allow other users’ to access
one or more of the pending submission packages for which you have access (see Exhibit 4-39).

To begin, select a package from the ‘Select Package’ drop down menu contained under the
‘Package Information” header. This list includes all current pending submission packages that
you have access to. After selecting a package, the details of the submission package appear
below the ‘Select Package’ drop down and the CEDRI users from your organization are
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displayed in the ‘Unassigned’ and ‘Assigned’ boxes depending on whether they currently have
access to the package.

To assign or unassign users to the chosen package, select their name, and then click either the
‘Add’ or ‘Remove’ button. That user is moved to the appropriate box and is granted access
privileges to the chosen package. You may select more than one user at a time by holding the
‘Control’ (Ctrl) key on your keyboard. You are not permitted to remove all users from the

‘Assigned’ box for your chosen package. Click the ‘Save Assignments’ button to finalize your
package assignments.

Exhibit 4-39 Managing User Access
CEDRI

= Contact Us
Logged in as

{Log out)
CDX Web~ || Submission Home || CEDRI History |[UEE@E=ERERE 0 nd] CEDRI Help

You are here: CEDRI Home User Management

The dropdown list below contains all pending submission packages that you have access to. To manage users’ access to one
of these submission packages, first select the package from the dropdown list. Then select a user and click the “Add” or

“Remove” button. Clicking “Save Assignments” will finalize your access privilege delegations for the selected submission
package.

Package Information

Select a package from the dropdown list. *
CEDRI Test Package

Package Name:

CEDRI Test Package
Facility Name: ENVIRONMENTAL PROTECTION AGENCY
Created By: CEDRI Tester
Status: In Progress
Assign Preparers
Unassigned
Tester, CEDRI2
Shaheed, Eshita
Addsp
Assigned

Tester, CEDRI

4.3.8 Notifying Certifiers of a Submission Package (Deprecated — replaced by job
aide)

A preparer may notify Certifier(s) that a package has been created or is ready for certification by

selecting the ‘Notify Certifier(s)’ button at the bottom of the ‘Create/Edit Submission Package’
window (see Exhibit 4-40).
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A window will appear that allows you to select from a list of existing certifiers from a drop-
down list or you have the ability to add new certifiers (see Exhibit 4-41).

To select from a list of existing Certifier(s), click on the ‘Select Options’ dropdown and check

the applicable Certifier(s) that you would like to notify. Selected Certifier(s) will be displayed
below the ‘Select Options’ dropdown.

To Add New Certifier(s), enter the First Name, Last Name, and Email address for the new
certifier. Additional rows can be added by clicking on the ‘Add Row’ button. You may delete
rows by selecting the applicable row and clicking on the ‘Delete Row’ button.

Once all certifiers have been selected or added, click the ‘Send Notification’ button to initiate a
‘Submission Awaiting Certification’ email to the selected certifiers.

Exhibit 4-40 Notifying Certifiers Button

Sort By | Part v a Collapse All
Part 63 — National Emission Standards for Hazardous Air Pollutants for Source Categories
¥ Subpart AAAAA - In Progress |, x

Lime Manufacturing

Select Reports

‘Save And Comp ,'.'f;r‘”"_‘ | Notify Certifer(s) |
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Exhibit 4-41 Notify Certifiers Modal

Here you will be able to select existing Certifiers) to notify from a pre-populated dropdown list. The list contains the First and Last
name of the Certifier(s) associated with the facility of the submission package.

You will also be able to Add New Certifier(s) in the next section below. Each Mew Certifier will receive an email notification with
information on the Submission Package, as well as instructions to register a COX User Account in order to access the CEDRI
application.
Once you have selected the Certifier(s), click the 'Send Notification’ button to procesd.

Select from Existing Certifier(s)

sz the dropdown below to select Certifier(s u would like to notify to Sign and Submit the Submission Package.
Select options

Add New Certifier(s)

If there are Certifiers you would like to notify that are not availablz in the dropdown list above, you may list their information

below to invite new wsers to register in COX as Certifiers. dick the "Add Row" button to add ancther blank row to add
additional New Certifier information.

First Name

4.3.9 Modifying an Existing Submission Package (Deprecated — replaced by job aide)

To modify an existing package, navigate to the ‘Submission Home’ screen. You may only
modify submission packages with the following statuses:

e In Progress: This indicates that the submission package contains subparts or reports that
have not yet been completed.

e Complete: This indicates that all subparts and reports in the submission package have been
completed, though the submission package has not yet been submitted.

e Failed: This indicates that the submission package was submitted, but failed processing.
This is not a result of incorrect data in a form, or uploading incorrect files. Instead, there
was likely something unexpected that happened when processing your question. You may
edit subparts or reports within the package before attempting to resubmit.
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To access one of the pending submission packages, select the hyperlink of a report listed under
the ‘Package Name’ column. You are taken to the ‘Submission Package’ screen for the selected
package, where you may modify the package. If the chosen package has a status of ‘Failed’, the
status is reset to ‘Under Development’ upon accessing the package.

You may view, but not modify, packages with a status of ‘Processing’. These packages have
been submitted and are in the process of being archived and transferred to WebFIRE.

4.3.10 Removing a Submission Package (Deprecated — replaced by job aide)

To remove a package, navigate to the ‘Submission Home’ screen and mark the checkbox for the
package(s) you wish to remove in the column with the ‘Trashcan’ icon. Select the ‘Remove
Selected’ button to initiate package removal (see Exhibit 4-42). A warning message appears
allowing you to confirm the submission package removal. Click the ‘OK” button to finalize the
process.

Exhibit 4-42 Removing an Existing Submission Package

CEDRI =

CDX Web~ EEIWGPECOREE WY | CEDRI History | User Management || CEDRI Help

Welcome to the Compliance and Emissions Data Reporting Interface (CEDRI).

You are currently registered under the "Certifier™ role and may prepare and certify reports electronically for your associated
organization, Use the tabs above to navigate throughout the application, create submission package templates, or to manage
users working on your submission package. Below are pending report packages that you have already started. If you would
like to create a new report package click the "Create New Submission Package” button. Also the User Guide for CEDRI is
located here CEDRI User Guide for your benefit.

Note: If you need to alter any facility information you must navigate to "My Profile" under the "MyCDX" on the left hand
menu of the screen,

Pending Submissions

v Package Name Date Created Facility Name Status
- CEDRI Test Package 2015-07-20 ENVIRONMENTAL In
e e g 10:23:24.524 PROTECTION AGENCY Progress
'l-'k_“ Iy _1' oW S ubmissio "1;’2 3 J k ?.i" ’;;‘.i. 'Z"T( .'."]‘

4.4  Submitting a Package (Deprecated — replaced by job aide)

Note: Only Certifiers may submit a package.

There are four criteria that must be met before you may submit a package:

e There is at least one person from your organization registered for the CEDRI program
service in the Certifier role.
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e The user submitting the package must be registered in the Certifier or Delegated Certifier
role.

e A facility has been selected and set for the submission package.
e All reports within the submission package have a status of ‘Pending Signature’.

Only when these criteria are met is the ‘Submit’ button on the ‘Submission Package’ screen
activated (see Exhibit 4-43). Otherwise the button is greyed out and disabled. To initiate the
submittal of your package first click the ‘Submit” button.

Exhibit 4-43 Submitting a Package

Create/Edit Submission Package

1. Package Name:™
Test Package

2. Edit Facility Details i

Certifiers: John Doe

Facility Mame: CGT FEDERAL

Facility Address: 12601 FAIR LAKES (IR, FAIRFAX, VA 22033
Mailing Address: ik fo add mailing sddress

Longitude of Facility: -FR.I82555

Latitude of Facility: 38.857178

3. Select all applicable subparts for which you are reguired to submit reports,”
Help @
Part 60 subparts:

Select options

Part 63 subparts:
Select options

State or Other Regulation subparts:
Select options

| Add Additional Subpart(s) |

4. For each of the subparts below, use the drop—down list to select the reports you wish to submit for that
subpart, then click the “Add Report(s)” button to create those reports.

Sort By | Part v = Collapse All

Part 60 - S5tandards of Performance for New Stationary Sources (NSPS) Subpart P -
¥ Complete « x

[ Save And Complete Later | [ Submit |

4.4.1 Certifying the Submission Package (Deprecated — replaced by job aide)

After selecting the ‘Submit’ button, you are required to certify the submission package. The first
step in certification is to accept the certification statement (see Exhibit 4-44). Click the ‘Accept’
button to proceed with certification.

If the ‘Decline’ button is selected, you are returned to the ‘Submission Package’ screen. You
may then update the package and attempt to submit the package again.
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Exhib

it 4-44 Certifying the Submission Package

I certify, under penalty of law, that this document and
all attachments were prepared under my direction of
supervision in accordance with a system designed to
assure that qualified personnel properly gather and
evaluate the information submitted. Based on my
inquiry of the person or persons who manage the
system, or those persons directly responsible for
gathering the information, the information submitted
is, to the best of my knowledge and belief, true,
accurate, and complete. T am aware that there are
significant penalties for submitting false information,
including the possibility of fines and imprisonment for
knowing violations.

After clicking the ‘Accept’ button, the CROMERR eSignature Widget is launched. See Exhibit

4-45, Exhibit 4-46, and Exhibit
Widget.

4-47 for the 3-step process for completing the eSignature

At any time, you may cancel the signature process by clicking the ‘X’ button on the eSignature

Widget. Cancelling the process

displays a message describing that you have cancelled the

signature dialog and returns you to the ‘Submission Package’ screen.

Exhibit 4-45 Certifying the Submission Package (Cont'd)

eSignature Widget

I.Log in to CDX

User:
CEDRI_TEST

Password:

Exhibit 4-46 Certifying the Submission Package (Cont'd)

eSignature Widget

1.Log in to CDX

User:
CEDRI_TEST

Password:

2.Answer Secret Question

Question:

Answer:

‘Answer‘
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Exhibit 4-47 Certifying the Submission Package (Cont'd)

eSignature Widget \o
I.Log into CDX 2.Answer Secret Question 3.5ign File
User: Question:
CEDRI_TEST
Password: Answer:

Warning: Package submittals are final! Upon clicking the ‘Sign’ button on the CROMERR eSignature Widget,
the submission package and all reports therein are archived. You may re-submit reports that include incorrect
data (refer to Section 4.7).

After clicking the ‘Sign’ button (see Exhibit 4-47), the CROMERR eSignature Widget closes,
and you are taken to the ‘Submission Home’ screen. The recently submitted package is displayed
in the ‘Pending Submissions’ table and assigned a status of ‘Processing’ (see Exhibit 4-48).
While the submission is processing (this process may take a few minutes), you may view the
package by clicking the ‘Package Name’ hyperlink. In this view, you may not modify any of the
submission package details. After the submission has been processed, the package is removed
from the ‘Pending Submissions’ table and will appear in the CEDRI History list. You may
review the submitted reports by selecting the ‘CEDRI History’ link on the left sidebar. Refer to
Section 4.6 for more in-depth instructions on using the CEDRI History tab.

Exhibit 4-48 Submitted Package

CEDRI &% Contact Us

Logged in as Log
CDX Web~ CEDRI History || User Management | | CEDRI Help

Welcome to the Compliance and Emissions Data Reporting Interface (CEDRI).

You are currently registered under the "Certifier" role and may prepare and certify reports electronically for your associated
organization. Use the tabs above to navigate throughout the application, create submission package templates, or to manage
users working on your submission package. Below are pending report packages that you have already started. If you would
like to create a new report package click the "Create New Submission Package" button. Also the User Guide for CEDRI is
located here CEDRI User Guide for your benefit.

Note: If you need to alter any facility information you must navigate to "My Profile" under the "MyCDX" on the left hand
menu of the screen.

Pending Submissions

o Package Name Date Created Facility Name Status
) : 2015-07-20 ENVIRONMENTAL ——
CEDRI Test Package 10:23:24.524 PROTECTION AGENCY
| Cre e | £ | = B 2 |

After submitting a package, a confirmation message is emailed to the email address registered in
your CDX account (see Exhibit 4-49) and is placed in your CDX Inbox. This message provides
reference information for the submission and individual reports should you need to locate them
in the future.
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A notification is also sent to all State Reviewers registered in the CEDRI application under the
same state that your submission package was submitted for. However any communication
between the State Reviewer and the source takes place outside of the CEDRI application.

Exhibit 4-49 Confirmation Email

CDX CEDRI Dataflow - Submission was successfully signed and has reached the CDX

devedx@epa.gov
Wed 1/7/2015 14:20

Submission package "CEDRI Test Package" was successfully signed and has reached the CDX. To view each report in your submission, please log into
the CEDRI application and select the "CEDRI History" link from the tabs.

Submission Details:

Submission Package Name: CEDRI Test Package

Submission Time: Wed Jan 07 14:18:44 EST 2015

Certifier Name: Mr Cedri Tester

Certifier CDX User Id: CEDRI_TEST

EPA Facility Id: 110035819709

Submission Id: _3faaef36-b54e-4788-8731-e71dac6355fe
Report Type Regulation Part/Subpart

Part 60 - Standards of Performance for New Stationary Sources (NSPS)

ERT Performance Report Subpart Db - Industrial-Commercial-Institutional Utility Steam Generating Units

This message is being sent to vou as confirmation of vour submission. If you did not perform this submission. please contact the CDX Helpdesk at 1-
888-890-1995.

Note: If you are unable to locate the confirmation message in your email inbox, please the CEDRI History and
CEDRI Submission Home pages before attempting to submit your package again. Submissions with a status of
“Signed” or “Submitted” should not be re-submitted. Only submissions with status of “Failed”” should be re-
submitted.

4.5

Navigating Air Emission Report Forms

This section describes basic principles to assist you in completing an Air Emissions Report form.
Exhibit 4-50 provides a sample page within the Air Emissions Report form that highlights basic
form navigation functions. The functions below correspond to numbered items in Exhibit 4-50:

1. Hide/Show page. Click the hide/show page icon on a specific page to either expand or
collapse nested pages within the page. You may still navigate to the pages using the
‘Previous Page’ and ‘Next Page’ even if they are collapsed.

2. Add page. Click the plus sign icon on the ‘Emission Point:* or ‘Pollutant:’ pages to add
an additional page to your form, and all default nested pages therein.

3. Helpicon. Click on the question mark icon for a specific field to show a description of
the field to aid in filling it out. Click the icon again to hide the help text.

4. Previous Page. This button takes you to the previous page in the form. On the first page
of the form, it is greyed out and disabled.

5. Next Page. This button takes you to the next page in the form. On the last page of the
form, it is greyed out and disabled.

6. Asterisk. An asterisk next to a field name denotes that the field is required.
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7. Validation error message. If you attempt to navigate to another page in the form, or
attempt to save, or mark the form as complete without properly completing the form
fields, this error message is displayed. The message disappears once validation
requirements are met.

8. Remove page. If you have more than one ‘Emission Point:” or ‘Pollutant:” pages in your
form, clicking the ‘X’ icon removes the page and all nested pages. You must confirm the
page removal by clicking ‘OK’ on the subsequent confirmation dialog box.

Exhibit 4-50 Form Navigation Reference Screen

Central Data Exchange [ Contact Us

P - Emission Point Description
Welcome - Instructions Emission Point P
The emission point description has been
automatically populated based on the FRS
“ ID. If the description is not accurate,
please make appropriate changes.

Emission Point Description ”E

Emission Point:

Pollutant: Agency Emission Point ID

Emission Point: test
Stack Height Units Stack Diameter Units
Pollutant:

Longitude of Emissions Point Latitude of Emissions Point
Additional Information

6

Process Unit Description * Process Unit Type *

Previous Page Next Page

Some pages on the Air Emissions Report form may contain hyperlinks to provide you with more
information regarding specific questions on the form. To access this information, click the
hyperlinked text on the form. This will open up a new informational web page tab in your
browser.

Note: If you are away from your Air Emissions Report for more than 20 minutes, the form will time-out and you
will be asked to log back in to the CEDRI application. See Section 4.8 for more information on session time-

45.1 Working with Data Collection Grids

There are several pages within the form that contain data collection grids. These grids are used as
a convenient way to collect and store data for which there may be more than one incident during
the reporting period. Exhibit 4-51 shows a sample Excess Emissions Summary data collection
grid. Sample files that can be used as templates to upload information into forms in CEDRI
forms can be found at EPA Compliance and Emissions Data Reporting Interface (CEDRI).
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Exhibit 4-51 Air Emissions Report - Excess Emissions Summary

Report required under 40 CFR 60.51Da(d) [ Contact Us
Welcome - Instructions Excess Emissions Summary

Emission Point: Test You can upload a spreadsheet to populate this table

Upload

Pollutant: Fuel

Maisture™
. - Excess

X T FeeEn Date Event  Time Event Date Event  Time Event Emission

Excess Emissions 2 o Easall Begins Begins @ Ends Ends @ s el

Time @

Report

© Add new row
CMS Downtime

Summary

4

Malfunction Report

o Total duration of excess emissions @
Additional Information

Percent duration of excess emissions (%) @

There are two methods for entering data into data collection grids:

e Upload a spreadsheet to populate the grid. Click the ‘Upload’ button to open the file
dialogue window, allowing you to navigate to the spreadsheet containing your data. Select
the spreadsheet that you would like to upload and click the ‘Open’ button. The ‘Map
Spreadsheet Columns to Import” window appears (see Exhibit 4-52). On this screen, use
the drop down menus to select the appropriate worksheet and then map each column in the
data collection grid to a column in your Excel spreadsheet.

Tip: Label your spreadsheet columns to match the grid column headings and the spreadsheet
columns will be automatically mapped to the data elements in the data collection grid.

If your spreadsheet columns are assigned the same names as the column headings in the data
collection grid, the “Map Columns to Questions’ section will auto-map the grid columns to the
spreadsheet columns. See Appendix B for additional information. Sample files that can be used
as templates to upload information into forms in CEDRI forms can be found at EPA Compliance
and Emissions Data Reporting Interface (CEDRI).

e After all columns have been mapped, click the ‘Import’ button to finalize the process. The
‘Map Spreadsheet Columns to Import” window closes and you are taken back to the form.
The data collection grid is refreshed and populates with data from the spreadsheet. Read-
only calculation fields on the form below the grid are auto populated based on the data
contained in the grid. If there are any field validation issues in the grid, validation messages
are displayed.
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If the imported data is not correct, or is not the correct file, you may upload a different file
by selecting the ‘Upload a Different File’ button.

Note: Uploading an additional file to populate the data collection grid will append the new data to the
data already in the grid. If you want to replace the existing data in the grid, you must first select the
‘Clear’ button (see Exhibit 4-50).

Exhibit 4-52 Map Spreadsheet to Columns to Import

Map Spreadsheet Columns to Import

Select a Shest Sheet1

Map Columns to Questions

ExcessEmissionReason ExcessEmissionReason E
ExcessEmissionsinformation OtherknownCause ExcessEmissionsinformation OE
ExcessEmissionsinformation. EventBeginDate ExcessEmissionsinformation. E E
ExcessEmissionsinformation. EventBaginTime ExcessEmissionsinformation.E E
ExcessEmissionsinformation. EventEndDate ExcessEmissionsinformation.E E
ExcessEmissionsinformation. EventEndTime ExcessEmissionsinformation.E E

ExcessEmissionTime ExcessEmissionTime E -

Cancel

e Complete the data collection grid manually. To do this, select each field in the row one at a
time and enter in your data. There are a variety of field types in the data collection grids,
including text fields, date fields, time fields, drop down menus, and checkboxes. If data is
entered incorrectly, a validation message is triggered. Enter in valid data for the validation
message to disappear.

Exhibit 4-54 illustrates key features for grid completion:

—Use the horizontal scroll bar on the bottom of the grid to navigate to additional fields
within the grid.

~ Click the ‘Add new row’ text to add an additional row to the grid.
~ Click the “X” button for the current row of data to delete that specific row.
~ Click the ‘Clear’ button to remove all data from the grid.

- Click the “Export’ button to export the data in the data collection grid to a spreadsheet
for downloading to your computer.
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Exhibit 4-53 Air Emissions Report - Excess Emissions Summary (Cont'd)

Report required under 40 CFR 60.51Da(d) [E4] Contact Us

Welcome - Instructions Excess Emissions Summary

Emission Point: Test ‘fou can upload a spreadsheet to populate this table

Upload
Pollutant: Fuel
Moisture*
Excess Magnitude ) Description  An
. is of Esti rib fg Units of the £ P “y .
T Fee s Emission  Basis of Estimate  Describe of Excess —— of Corrective  Conversion

Report Time €& Emission Action Taken Factor Used

@ Clear @ Export

CMS Downtime

Summary

| G

Malfunction Report

Additional Information Total duration of excess emissions €@

Percent duration of excess emissions (%) @

Previous Page Save & Close Mark as Complete

45.2 Uploading Files into Forms

The Air Emissions Report form contains several opportunities to upload a file. Click the
‘Upload’ button to open the file dialogue window which allows you to navigate to the desired
document on your computer. Select the file that you would like to upload and click the ‘Open’
button. You are returned to the form and the selected file appears as a downloadable hyperlink
(see Exhibit 4-55). You may remove the file by selecting the ‘Remove’ button or upload a
different file by clicking the ‘Upload a Different File’ button.

Exhibit 4-54 Upload a File in a Form

22}
_ . Please attach any additional information
Emission Point: test
NR_Sample.pdf Remove Upload a Different File

4.5.3 Saving a Partially Completed Form

At any point during form preparation, you may save the form by clicking one of two buttons:

e The ‘Save’ button (see Exhibit 4-56). If there are any required fields on the current page
that have not been completed, validation messages are triggered and you are prompted to
complete those fields before saving. Upon clicking ‘Save’, the confirmation message in
Exhibit 4-56 appears in the bottom left corner of your form. If you return back to the Air
Emissions Report, all fields completed prior to clicking the ‘Save’ button are populated.

e The ‘Save & Close’ button (see Exhibit 4-56). This will allow you to save your form
regardless if all questions on the page have been completed, and will immediately close the
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Air Emissions Report form and return you to the ‘Submission Package’ page. If you return
back to the Air Emissions Report, all fields completed prior to clicking the ‘Save & Close’
button are populated.

Exhibit 4-55 Saving a Form / Marking a Form as Complete

Central Data Exchange [E Contact Us
Welcome - Instructions Additional Information
Describe any changes since last quarter in CMS, process or controls

Emission Point: Emission

Point 2

Pollutant: Hg (CEMS) = S .
Please enter any additional information
Excess Emissions
Report
2 i : Please attach any additional information
Emission Point: test
NR_Sample.pdf Remove  Upload a Different File
Pollutant:

Because you answered ‘No' to "Were there any instances to justify a CMS Performance Summary?” you
Additional Information may enter any additional information below:

4

Because you answered ‘No' to "Were there any process malfunctions during the reporting period to justify a
Malfunction Report?" you may enter any additional information below:

¥

Previous Page Next Page

Exhibit 4-56 ‘Save’ System Success Message
7

Form Saved
The form was successfully saved.

%

45.4 Marking a Form as Complete

After completing all required fields in the Air Emissions Report form, you may click the ‘Mark
as Complete’ button (see Exhibit 4-56) to indicate that the form is complete and is no longer
‘Under Development’. Clicking this button triggers validation checks on each field in the Air
Emissions Report form. There are two scenarios that may occur:

e The form fails validation. In this case, you are taken to the first page in the form that
contains fields that did not pass validation. The validation error messages are displayed.
Rectify all invalid fields before re-attempting to mark the form as complete.

e The form passes all field validation checks. In this case, the form window closes and you
are taken back to the ‘Submission Package’ page and the Air Emissions Report is assigned
a status of ‘Pending Signature’. You may still make changes to the Air Emissions Report
by selecting the ‘Create/Edit Form(s)’ button and modifying form fields as desired.
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4.6  Viewing Your Submissions (Deprecated — replaced by job aide)

The following section describes how you can navigate to and review all submissions that you
previously made. This is performed using the ‘CEDRI History’ screen. To access the ‘CEDRI
History’ screen select the ‘CEDRI History’ link on the header menu. All the previously
submitted reports are listed on this page.

You may search for individual reports and retrieve them as needed in this section.

Note: Although the submissions are made in the form of a package, which may include multiple reports, once
the submissions are processed, the reports are listed individually in the ‘CEDRI History’ tab.

4.6.1 Locating Submitted Reports (Deprecated — replaced by job aide)

The ‘CEDRI History’ section contains two tabs: ‘Submissions’ and ‘Search’.

When you navigate to the ‘CEDRI History’ screen by clicking on the ‘CEDRI History’ tab at the
top of the CEDRI application, by default you are taken to the ‘Submissions’ tab, which will list
the last ten (10) reports submitted (see Exhibit 4-57). The reports are listed in a table format. The
table contains the following metadata about each submission:

e Facility

e Package Name

e Report

e Certification Date

e Status

Note: Appendix B: Data Collection Grid Column Names provides the column headers that are used for each of
data collection grids that you may utilize in the Air Emissions Report form, depending on the regulation subpart
you are required to complete the forms for. Excel templates with these headers already filled out are contained
on the CEDRI website: http://epa.gov/ttn/chief/cedri/index.html under the “User’s Guide and Example Files”
heading. Field formatting constraints are provided in these templates as well.

You can access details about a report submission by clicking the ‘View’ hyperlink. Refer to
Section 4.6.2 for directions on how to navigate the ‘Submission Details’ page.
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Exhibit 4-57 Recent Submissions under CEDRI Submissions History

CEDRI

You are here: CEDRI History» Submissions

Below are the recent CEDRI submissions that you have either certified electronically or have been submitted by another
“Certifier” in your organization, listed by individual report. You may search for specific submissions by selecting the ‘Search’
tab. Click the 'View' link to see the report details, download associated files, and if necessary, revise and re-submit a report.

Recent Submissions

Facility

ENVIRONMENTAL
PROTECTION AGENCY

ENVIRONMENTAL
PROTECTION AGENCY

ENVIRONMENTAL
PROTECTION AGENCY

Environmental
Protection Agency

US EPA RESEARCH
TRIANGLE PARK

ENVIRONMENTAL
PROTECTION AGENCY

ENVIRONMENTAL
PROTECTION AGENCY

ENVIRONMENTAL
PROTECTION AGENCY

ENVIRONMENTAL
PROTECTION AGENCY

US EPA RESEARCH
TRIANGLE PARK

Export Search Results: CSV

Package
Name

CEDRI
Test
Package

CEDRI
Test
Package

CEDRI
Test
Package

CEDRI
Test
Package

CEDRI
Test
Package

CEDRI
Test
Package

CEDRI
Test
Package

CEDRI
Test
Package

CEDRI
Test
Package

CEDRI
Test
Package

CDX Web- || CEDRI Home | [GHEIIEESNSY | Search |

Report

ERT Performance Report
Citation: 60.46b(j)(14)

ERT Performance Report
Citation: 60.46b(j)(14)

ERT Performance Report
Citation: 60.46b(j)(14)

Air Emissions Report Citation:

60.49Db(h)

Notification of Compliance
Status Citation: 63.11225(a)
(4)

ERT Performance Report
Citation: 60.46b(j)(14)

Notification of Compliance
Status Citation: 63.11225(a)
(4)

ERT Performance Report
Citation: 60.46b(j)(14)

Notification of Compliance
Status Citation: 63.11225(a)
(4)

Notification of Compliance
Status Citation: 63.11225(a)

Certification
Date

2014-10-29
07:38:06.562

2014-10-29
16:06:16.381

2014-10-24
08:34:15.106

2014-11-12
15:47:12.125

2014-12-24
14:11:50.617

2014-10-27
09:47:56.711

2014-12-24
14:03:53.158

2014-10-24
08:32:32.14

2014-12-29
15:33:05.21

2014-12-29
15:10:41.155

& Contact Us

Logged in as CEDRI_TEST (Log out

Status

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

Submitted

You can navigate to the ‘Search’ page by selecting the ‘Search’ tab at the top of the page (see
Exhibit 4-59). The ‘Search’ page allows you to search for a report submission by specifying any
of the following search criteria:

e FRSID
e Facility Name
e Package Name

o Part

e Subpart

e Report Type

e Start Date

e End Date

e Submission Status
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All search criteria listed above is optional. To initiate your search, enter the desired search
parameter(s) and click the ‘Search’ button. If you click the ‘Search’ button without specifying
any search criteria, all submissions previously made are returned in the search results. If you
click the “Start Date’ or ‘End Date’ fields, an interactive calendar picker is displayed allowing
you to select a date. You can clear all search fields by clicking the ‘Clear’ button. The ‘FRS ID’
search field title provides a link to EPA’s FRS homepage.

Exhibit 4-58 Searching Submissions
CEDRI & Contact Us
Logged in as CEDRI_TEST {Log out)
CDX Web~ | | CEDRI Home || Submissions
You are here: CEDRI History» Search
The search criteria fields below may be used to filter CEDRI submissions that either you have certified electronically or have

been submitted by another “Certifier” in your organization. Click the 'Search’ button to execute your search or the 'Clear’
button to delete all entered criteria.

Search Submissions

All search criteria are optional. Results are listed in order by date and time. "Start Date" and "End Date" may be
used to specify a span of time over which to search.

FRS ID

Facility Name
Package Name
Part

Subpart
Report Type
Start Date

End Date

Submission Status
= [T

The “Search Results’ page is displayed after you populate all relevant search criteria and click
the ‘Search’ button (see Exhibit 4-60). If you would like to specify new search criteria, you may
click the “Clear’ button to clear all of the search criteria.
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Exhibit 4-59 Submission Search Results

CEDRI
CDX Web~ “ CEDRI Home USmeiss:ons ‘»
You are here: CEDRI History» Search Results
Search Results
Facility H:%: =
ENVIRONMENTAL CEDRI
PROTECTION Test
AGENCY Package
US EPA RESEARCH SR
TRIANGLE PARK Package
US EPA RESEARCH SEomt
TRIANGLE PARK Package
US EPA RESEARCH SR
TRIANGLE PARK Package
ENVIRONMENTAL CEDRI
PROTECTION Test
AGENCY Package
ENVIRONMENTAL CEDRI
PROTECTION Test
AGENCY Package
ENVIRONMENTAL CEDRI
PROTECTION Test
AGENCY Package
ENVIRONMENTAL CEDRI
PROTECTION Test
AGENCY Package
US EPA RESEARCH SEDRI
TRIANGLE PARK Package
ENVIRONMENTAL CEDRI
PROTECTION Test
AGENCY Package
Export Search Results: CSV

& Contact Us
Logged in as CEDRI_TEST (Log out)

19 Submissions found, displaying 1 to 10.[First/Prev] 1, 2 [Next/Last

Report

Air Emissions Report
Citation: 63.6650(h)

Air Emissions REDOl‘t
Citation: 63.6650(h)

Air Emissions Report
Citation: 63.6650(h)

Air Emissions REDOIT
Citation: 63.6650(h)

Air Emissions Report
Citation: 63.1354(b)(9)

Notification of Compliance
Status Citation:
63.11225(a)(4)

Notification of Compliance
Status Citation:
63.11225(a)(4)

Notification of Compliance
Status Citation:
63.11225(a)(4)

Notification of Compliance
Status Citation:
63.11225(a)(4)

Notification of Compliance
Status Citation:
63.11225(a)(4)

1

Certification
Date

2014-12-24
14:18:49.92

2014-12-16
10:56:57.756

2014-12-16
15:45:59.966

2014-12-17
14:37:25.336

2014-12-22
14:18:22.357

2014-12-24
16:27:04.763

2014-12-31
09:21:57.874

2014-12-24
14:03:53.158

2014-12-24
14:11:50.617

2014-12-26
12:13:35.058

Status pel

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

Submitted View

4.6.2

Exporting Submission History (Deprecated — replaced by job aide)

From both the ‘Search Results’ page, and the ‘Submission History’ page, you are able to export
the submission metadata into a CSV file. At the bottom of the page, click the “CSV” link to
download the CSV file (see Exhibit 4-60).
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Exhibit 4-60 Exporting CSV File

CDX Web - | [EYEMEERIY | Search || State Reviewer Notifications
You are here: CEDRI History» Submissions
Below are the recent CEDRI submissions that have been submitted for facilities in the state(s) for which you have review
authority, listed by individual report. You may search for specific submissions by selecting the *Search” tab. Click the "View'
link to see the report details and download associated files. Please use means external to the CEDRI application if you have
any questions, comments, or suggestad revisions for the submitter regarding the report.
Recent Submissions
47 Submissions found, displaying 1 to 10.[First/Prav] 1, 2, 3, 4, 5 [Next/Last]
Facility County State  Report Cotification  simus e
INOVA FAIR ERT Performance 2014-06-09 2 .
OAKS HOsPTAL  FAIRFAX VA Report 00:32:52.125 A Submitted | View
COLLINS INTL ERT Performance 2013-08-30 2 :
SVC CO EAIRERX VA Report 10:34:52,045 = oubmitted | View
BJ'S i Emicss
FAIRFAX Air Emissions Report 2014-06-26 .
WHOLESALE ary Lo Citation: 60.51Da(d) = 17:27:04.073 | Submitted | View
CLUB #033
Notiﬁclation of
EXXON CO USA Compliance Status 2014-09-09 2 .
#26430 ARLINGTON SHVA E:it)ation: 63.11225(a)  11:33:21.857  ubmitted  View
4
Notiﬁclation of
MOBIL OIL CORP Compliance Status 2014-09-12 . )
SSEKTT FAIRFAX VA (Cit)ation: 63.11225(a) = 10:20:09.211 Submitted | View
4
Notiﬁclation of
s Compliance Status 2014-09-09 %
Test Facility A Citation: 63.11225(a)  11:05:51.644  oubmitted  View
(4)
Notiﬁclation of
COLLINS INTL Compliance Status 2014-04-28 4 )
SVC CO FAIRFAX VA E:itiation: 63.11225(a) = 12:52:28.131 | Submitted | View
4
S FAIRFAX ot e St 2014-06-05
mpliance S :
it bEE AR cITY i Citation: 63.11225(a)  10:20:35.524  Submitted  View
CLUB #033 (4)
Notificlation of
WHOLESALE 3 Compliance Status 2015-01-28 - =
GUITARS Richmond | VA E:it)ation: 63.11225(2)  11:18:48.958  Submitted | View
4
LR sl 2015-01-21
RESEARCH DURHAM MA OURNIILE S A Submitted  View
TRIANGLE PARK gt)atlon. 63.11225(a)  14:31:50.055
Export Search Results

The columns of the CSV file will be dependent on the user role that you are currently logged in
with.
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If the logged in user role is “State Reviewer” or “EPA Reviewer,” the column headings in the
CSV will be:

e Facility

e Address

e City

e County

e Zip

e State

e Contact First
e Contact Last
e Email

e Part

e Subpart Code
e Subpart Name
e Report

e Certification Date
e Status

If you are not logged in with user role “State Reviewer” or “EPA Reviewer,” the column
headings in the CSV will be restricted to:

e Facility
e Package Name
e Part

e Subpart Code

e Subpart Name

e Report

e Certification Date
e Status

4.6.3 Viewing Submitted Reports (Deprecated — replaced by job aide)

Upon clicking the ‘View’ hyperlink in the ‘Submission History’ or ‘Search Results’ pages, you
are redirected to the ‘Submission Details’ page (see Exhibit 4-61). The page is sub-divided into
three (3) sections: Submission Details, Creator Details, and Documents Set.

The ‘Submission Details’ section contains the following metadata:
e Organization
o Facility
e FRSID

CDX Registration and CEDRI User Guide August 22, 2019
163



CD)X

e Submission Type
Citation

Package Name
Report Name
Certification Date
Transaction ID

e Submission Status

The “Creator Details’ section provides the following details about the user and organization that
were collected when the user registered for CDX:

e User ID
e Name
e Organization Name

The ‘Documents Set’ section lists the following details about each document contained in the
submission:

e Name

e Size

e Category

e Date Archived

You can download the document by clicking the hyperlink in the ‘Name’ column. This
downloads the report in the original format, which you can open and view or save to your local
hard drive.

Click the ‘Back button to return to the submissions history page.
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Exhibit 4-61 Submission Details

|CDX Web- || CEDRI Home | |Search|

You are here: CEDRI History» Submissions®» Submission Details

Submission Details

Organization CGI FEDERAL

Facility ASH GROVE CEMENT

FRS ID 110000595197

Submission Type Annual Report

Citation 60.4214(d)(3)

Package Name RICE 1-18

Report Name 60.4214(d)(3) Annual Report
Certification Date 2017-01-18 11:14:27.694
Transaction Id _864ade29-4c93-4fe1-af1c-4126177e3fd3
Bulk Upload? No

Submission Status Help @ Submitted

Certifier Details

User ID ESHITA.SHAHEED

Name Eshita Shaheed, P.E.
Organization Name CGI FEDERAL

Email eshita.shaheed@caifederal.com

Documents Set

Name Size (kb) Category Date Archived
ANNUAL REPORT IIIT 60.4214(d)(3) .xml 10 AER 2017-01-18 11:14:27.694
ANNUAL REPORT IIIT 60.4214(d)(3) .pdf 91 AER 2017-01-18 11:14:27.694
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If the report you are viewing was part of a resubmission (i.e. the report is a resubmission, or
there was a resubmission of the report you are currently viewing) there will be a ‘Resubmission’
section at the bottom of the page. The ‘Resubmission’ section will contain a table detailing your
resubmission history for that report. The first column of the table is ‘Revision Number’. Your
original submission will be at the bottom of the table, designated by the text ‘Original
Submission’. Your latest report will be at the top of the column. The second column ‘Submitted
Date’ gives the date and time that the report was signed and submitted through CEDRI. The final
column, ‘View’ will show which version of the report you are currently viewing. Click the
available ‘View’ links to navigate to the submission details of that respective report. The report
that you are currently viewing will contain the text ‘Viewing’, and will not contain a link (see
Exhibit 4-62).

Exhibit 4-62 Resubmission History

Documents Set

Mame Size (kb) Category Date Archived
Notification Report.pdf 276572 NOTIFICATION 2015-07-22 08:31:18.179
Notification Report. XML 1213 NOTIFICATION 2015-07-22 08:31:18.179

Resubmissions

Revision Number Submitted Date View
2 2015-07-22 08:31:18.179 Viewing
1 (Original Submission) 2015-05-28 10:36:41.989 figw

4.7 Resubmitting a Report (Deprecated — replaced by job aide)

You may choose to re-submit a report that has already been submitted through the CEDRI
application. Open the desired report to be re-submitted from ‘CEDRI History’ screen. On the
‘Submission Details’ page, click the ‘Revise & Re-Submit Report’ button (see Exhibit 4-64).

If there is no ‘Revise & Re-Submit Report’ link at the bottom of the page, then you are not
viewing the most recent revision of your report. In order to re-submit a report, click the ‘View’
link for the most recent revision of your report. You will be navigated to the submission details
of that report, and you may then click the ‘Revise & Re-Submit Report” button that is on the
bottom of the page.

If you are resubmitting a report that was uploaded by utilizing a multi-state bulk submission, you
must select ‘View’ next to the specific State submission that you would like to resubmit (see
Exhibit 4-64).
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Exhibit 4-63 Resubmitting a Report

|CDX Web- || CEDRI Home | |Search|

Submission Details

Organization
Facility

FRS ID

Submission Type
Citation

Package Name
Report Name
Certification Date
Transaction Id

Bulk Upload?

Submission Status Help @

Certifier Details

User ID
Name
Organization Name

Email

Documents Set

Name
ANNUAL REPORT IIIT 60.4214(d)(3) .xml
ANNUAL REPORT IIIT 60.4214(d)(3) .pdf

You are here: CEDRI History» Submissions®» Submission Details

Size (kb)
10
91

CGI FEDERAL

ASH GROVE CEMENT

110000595197

Annual Report

60.4214(d)(3)

RICE 1-18

60.4214(d)(3) Annual Report

2017-01-18 11:14:27.694
_B864ade29-4c93-4fc1-aflc-4126177e3fd3

No

Submitted

ESHITA.SHAHEED
Eshita Shaheed, P.E.
CGI FEDERAL

eshita.shaheed@caifederal.com

Category Date Archived
AER 2017-01-18 11:14:27.694
AER 2017-01-18 11:14:27.694
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14 Submissions found, displaying 1 to 10.[First/Prev] 1, 2 [Next/Last]

Exhibit 4-64 Multi-state Bulk Upload Re-submission

o Package Centification
Facility N Report Daae Status
CGI Multi-state bulk 63.11225(3)(4)(vi) Notification of  2016-01-13 :
FEDERAL  upload Compliance Status 15:46:25.014  Submitted
CGI Multi-state bulk 63.11225(3)(4)(vi) Notification of  2016-01-13 Submitted  View
FEDERAL upload Compliance Status 15:46:13.732 ubmitte
CGI Multi-state bulk 63.11225(a)(4)(vi) Notification of  2016-01-13 _ s
FEDERAL  upload Compliance Status 15:46:04.1 Submitted  View
CGI Multi-state bulk 63.11225(3)(4)(vi) Notification of 2016-01-13 : s
FEDERAL  upload Compliance Status 15:45:36.928  Submitted  View
cal Multi-state bulk  63.11225(a)(4)(vi) Notification of =~ 2016-01-13 : -
FEDERAL  upload Compliance Status 15:45:20.661 Submitted View
CGI Bulk Upload 63.11225(3)(4)(vi) Notification of  2016-01-13 Sibmktad Vie
FEDERAL  Test Compliance Status 15:37:27.065 s :

60.7 (c) and (d) Excess Emissions

A window will pop up informing you that your resubmission will replace your original
replacement as your official report in CEDRI (see Exhibit 4-65). If you would like to continue
and create the resubmission report (it will not replace your original report until you submit), click
the ‘Continue’ button. If you would like to return back to the page behind the window, click the
‘Cancel’ button or the ‘x’ in the top right corner of the window.

Exhibit 4-65 Resubmission Warning — Non Bulk Upload

Warning: If you continue and submit the resubmission of this report, it will replace the original
report in CEDRI as your official submission. If you would instead like to submit another report,
please create a new submission package and submit your report there.

o= | o=l

After clicking the ‘Continue’ button, you will be navigated to the ‘Submission Package’ page
(see Exhibit 4-69) where you may choose to edit the report.

If your report was part of a bulk upload, a window will pop-up informing you that your
resubmission will replace the original report in CEDRI as your official submission (see Exhibit
4-66). You may click the ‘Download Prior Submission’ button to download a ZIP file of your
previous submission. Once downloaded, you may make modifications to the ZIP file and click
the ‘Continue’ button to upload the revised bulk data.

After clicking the ‘Continue’ button, you will be navigated to the ‘Report Resubmission’ page
(see Exhibit 4-67). Select the ‘Bulk Upload’ button to upload a bulk submission. See Section
4.3.4 for instructions on uploading bulk data.
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Exhibit 4-66 Resubmission Warning —Bulk Upload

Warning: If you continue and submit the resubmission of this report, it will replace the original
report in CEDRI as your official submission. If you would instead like to submit another report,
please create a new submission package and submit your report there.

You are initiating resubmission for a Bulk Submission, please note that the Prior Submission will
be State specific and will replace the original report in CEDRI for that State specific report
only. Please click 'Download Prior Submission’ button to download the previously submitted
State specific file. After you download the prior submission, you will be able to update the file
as needed and upload the revised version for resubmission in the next page.

Download Prior Submission m
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Exhibit 4-67 Report Resubmission for Bulk Upload

Create/Edit Submission Package

Package Name:
RE-SUBMISSION 63.11225(3)(4)(vi) Notification of Compliance Status

Certifiers: Demo User | Eshita Shaheed | Frank Lipman | Gregory Slusher | Jim Jin | John Doe
Facility Name: CGI FEDERAL
Facility Address: 12601 FAIR LAKES CIR, FAIRFAX, VA 22033
Mailing Address:
Longitude of Facility: -77.382512
Latitude of Facility: 38.857324
Sort By | Part v a Collapse All

Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart [111l} - In Progress 4,

Area Source Boilers

63.11225(a)(4)(vi) Notification of Compliance Status

Report Status Under Development

Status Date Thu Jan 14 20:52:13 EST 2016
File Name

Reporting Utilities Click here to access templates and schemas

Upload Bulk Data #

Note: You will not be able to rename the submission package or edit the facility. In order to submit a package
with a different name or to choose a different facility, you must create a new submission package. For further
details refer to Section 4.3.2.

If your report was a single submission Air Emissions Report, or Notification of Compliance
Status Report, a copy of your original report will be generated for you to edit. Click the
‘Create/Edit Report(s)’ link to modify your original report, or click the ‘Remove’ link to remove
your report, then click the ‘Create/Edit Report(s)’ link to start the report from scratch (see
Exhibit 4-68).
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Exhibit 4-68 Revise and Resubmit Air Emissions or Notification of Compliance Status

Create/Edit Submission Package

Package Name:
RE-SUBMISSION 63.11225{a)(4)(w) Notfication of Complance Status

Certifiers: CEDRI2 Tester [ Josh Emey | Cedi Tester [ Joshua Erney | Esita Shaheed | Am Jn | Joshua
> Emey | Testing Cért

Faciity Name: ENVIRONMENTAL PROTECTION AGENCY
Faclity Address: 1200 PENNSYLVANIA AVE NI, WASHINGTOW, DC 20004
Mailing Address: 211234567, FAIRFAX. IN 22030

Longitude of L .
Fachity: 7702836
Latitude of o
Fachty: 7889502
Sort By Part v 2 Collapse All

Part 63 - National Emission Standards for Hazardous Air Pollutants for Source Categories
Subpart 11 - In Progress .,

Area Source Boilers

63.11225(a)(4)(v1) Notification of Compliance Status

Report Status Under Development

Status Date Thu Dec 03 15:57:36 EST 2015

Form ID 21774

Reporting Utilities Click here 10 access templates and schemas

[createsedic Formts) #] prevtens 2

If your report was an ERT Performance Test report, or Notification report, your original file will
be removed and you will be able to upload a new file (see Exhibit 4-69).
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Exhibit 4-69 Revising an ERT Performance Test or Notification Report

Create /Edit Submission Package

Package Name
RE-SUBMISSION ERT Performance Report (Optional)

‘osh Erney | Cean Tester [ Joshua Erney | Eshda Shaheed | Jin Jn | Joshua

erufiers e i l("-.
7 Cent

Facity Name: ENVIRONMENTAL PROTECTION AGENCY
Faciity Address 1200 PENNSYLVANIA AVE N, WASHINGTON, DC 20004
Maling Address 11, FAIRFAX, IN 22030
Longkude of
Faciry
Lattude of e BOCHD
Faciey RLOT
Sort By Part v 4 Collapse All

Part 60 - Standards of Performance for New Stationary Sources (NSPS) Subpart AA
In Progress

Steel Plants: Electric Arc Fumnaces

ERT Performance Report (Optional)

Report Status Under Development
Status Date 2015-11-25 16:10:56.775
File Name
ERT Fil
t A | 3 B )

After you have completed your report revisions, you may click the ‘Submit’ and complete the
steps in Section 4.4 to complete your resubmission.

4.8 Session Time-Out

In compliance with EPA software security requirements, the CEDRI program service will
automatically end a session and disconnect if there is no measurable user activity for a period of
20 minutes in the main application, or one of the Air Emissions Report forms.

Note: The 20 minute time-out of the main CEDRI application and the Air Emissions Report form are
independent. This means that while in an Air Emissions report form, the main CEDRI application may time out.
This will not prevent you from continuing work in the form and will not prevent data entered into the form from
being saved. You will however have to log back into CDX to get back to the submission package once you close
the form with which you are working.

4.8.1 CEDRI Application Time-Out

After entering the CEDRI application, a timer will start to count down from 20 minutes. This
time count returns to 20 minutes whenever you navigate from one screen to another or perform
an action that refreshes the current page. After 15 minutes of no activity, you will receive a time-
out warning. You may click ‘Extend Session’ to continue your session and reset the countdown
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timer to 20 minutes (see Exhibit 4-70). Upon timing out you must sign back into CDX to
continue working (see Exhibit 4-71).

Exhibit 4-70 Time-Out Warning

Your session is about to expire!

You will be logged out in 3 minutes.

Do you want to extend your session?

Extend Session m

Exhibit 4-71 CEDRI Time-out Screen

Home About Recent Announcements Terms and Conditions Help

= Contact Us

CD): Central Data Exchange

Your Session Timed Out

Thank you for using the Central Data Exchange of the Environmental Protection Agency.

After logging back in, click the CEDRI program service from the ‘My CDX’ page to get back to
CEDRI.

Note: Each time you navigate to a different screen or refresh the current page, your submission package data is
auto-saved and the session timer is refreshed.

4.8.2 Air Emissions Report Time-Out

Once in an Air Emissions Report form, a form timer begins to count down from 20 minutes. This
timer is independent of the CEDRI application timer and does not detect activity within the form.

This timer is not displayed to the user, however a warning notification is shown approximately 2
minutes before the time-out occurs (see Exhibit 4-72).
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Exhibit 4-72 Air Emissions Report Form — Form Timer

Your session is about to expire. Would vou like to continue?

Clicking the ‘OK’ button on the warning notification resets the form time count back to 20
minutes. Clicking the ‘Cancel’ button, or clicking neither button for the remaining 2 minutes,
prompts you to sign back into CDX in order to continue work on your CEDRI submission

package. After logging back in, click the CEDRI program service from the ‘My CDX’ page to
get back to CEDRI.
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Warning: After a session time-out, data entered into the Air Emissions Report form (including uploaded files)
will only be saved if either the ‘Save’, ‘Save & Close’, or ‘Mark as Complete’ buttons are selected before
closing the form.

5

Appendix A: Supported Regulation Subparts

ERT Performance Test Reports — Parts, Subparts, Citations, and Descriptions

Part | Subpart Citation Subpart

60 AA Steel Plants: Electric Arc Furnaces

60 AAa Steel Plants: Electric Arc Furnaces and Argon-Oxygen Decarburization
Vessels

60 AAA New Residential Wood Heaters

60 AAAA Small Municipal Waste Combustion Units Commenced after August 30,
1999 or Modifications/Reconstruction after June 6, 2001

60 BB Kraft Pulp Mills

60 BBa 60.288a (b) Kraft Pulp Mills

60 BBa 60.288a (c) Kraft Pulp Mills

60 BBB Rubber Tire Manufacturing

60 CcC Glass Manufacturing Plants

60 CCCC 60.2235(b) Commercial and Industrial Solid Waste Incineration Units

60 D Fossil Fuel Fired Steam Generating Units

60 Da 60.49Da(v)(4) Electric Utility Steam Generating Units

60 Db 60.46b(j)(14) ICI Steam Generating Units

60 Dc 60.45c(c )(14) Small ICI Steam Generating Units

60 DD Grain Elevators

60 DDDD 60.2795(b) Commercial Industrial Solid Waste Incinerators

60 E Incinerators

60 Ea Municipal Waste Combustors

60 Eb Municipal Waste Combustors

60 Ec Hospital/Medical/Infection Waste Incinerators

60 EE Surface Coating of Metal Furniture

60 EEEE Other Solid Waste Incineration Units

60 F 60.64(d) Portland Cement Plants

60 FFF Flexible Vinyl and Urethane Coating and Printing

60 FFFF Existing Other Solid Waste Incineration Units

60 G Nitric Acid Plants

60 Ga 60.77a(e) Nitric Acid Plants

60 GG Stationary Source Gas Turbines

60 GGG Equipment Leaks of VOC in Petroleum Refineries

60 GGGa Equipment Leaks of VOC in Petroleum Refineries for which
Construction/Reconstruction/Modification commenced after November 7,
2006

60 H Sulfuric Acid Plants

60 HH Lime Manufacturing
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Part | Subpart Citation Subpart

60 HHH Synthetic Fiber Production Facilities

60 I Asphalt Concrete (Hot Mix Asphalt)

60 ITIT Stationary Compression Ignition Internal Combustion Engines

60 ] Petroleum Refineries ©

60 Ja Petroleum Refineries constructed after May 14, 2007

60 133] Stationary Spark Ignition Internal Combustion Engines

60 K Storage Vessels from 6/11/71 to 5/19/78

60 Ka Storage Vessels from 5//18/78 to 7/23/84

60 Kb Storage Vessels after July 23, 1984

60 KK Lead Acid Battery Manufacturing

60 KKK Onshore Natural Gas Processing Plants - Equipment Leaks

60 KKKK Stationary Combustion Turbines

60 L Secondary Lead Smelters

60 LL Metallic Mineral Processing Plants

60 LLL Onshore Natural Gas Processing Plants - SO2 Emissions

60 LLLL 60.4915(i)(2) New Sewage Sludge Incineration Units

60 M Secondary Brass and Bronze Production Plants

60 MM Automobile and Light Duty Truck Surface Coating Operations f

60 MMMM 60.5235(h)(2) Sewage Sludge Incinerators

60 N Basic Oxygen Process Furnaces

60 Na Basic Process Steelmaking Facilities

60 NN Phosphate Rock Plants

60 (0] Sewage Treatment Plant Incineration

60 0000 60.5420(b)(7) Standards of Performance for Crude QOil and Natural Gas Production,
Transmission, and Distribution

60 0000a 60.5420a(b)(9) | Standards of Performance for Crude Oil and Natural Gas Facilities for
which Construction, Modification or Reconstruction Commenced After
September 18, 2015

60 P Primary Copper Smelters

60 PP Ammonium Sulfate Mfg Plants

60 PPP Wool Fiberglass Insulation Manufacturing Plants

60 Q Primary Zinc Smelters

60 QQ Graphic Arts Industry

60 QQQ Petroleum Refinery Wastewater System

60 R Primary Lead Smelters

60 RR Pressure Sensitive Tape and Label Surface Coating Operations

60 S Primary Aluminum Reduction Plants

60 SS Surface Coating of Large Appliances

60 SSS Magnetic Tape Facilities

60 T Phosphate Fertilizers

60 TT Metal Coil Surface Coating

60 TTT Surface Coating of Plastic Parts for Business Machines

60 U Phosphate Fertilizers
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Part | Subpart Citation Subpart

60 uu Asphalt Processing and Roofing Manufacture

60 Uuu Calciners and Dryers in Mineral Industries

60 \ Phosphate Fertilizers

60 \AY SOCMI Equipment Leaks of VOC

60 VWWa SOCMI Equipment Leaks of VOC

60 VVa Equipment Leaks of VOC in Synthetic Organic Chemicals Manufacturing
Industry for which Construction/Reconstruction/Modification Commenced
after November 7, 2006

60 VvV Polymeric Coating of Supporting Substrates Facilities

60 w Phosphate Fertilizers

60 ww Beverage Can Surface Coating

60 wWww Municipal Solid Waste Landfills

60 X Phosphate Fertilizers

60 XX Bulk Gasoline Terminals

60 Y 60.258(d) Coal Preparation Plant

60 z Ferroalloy Production Facilities

62 LLL 62.16030(h)(2) Federal Implementation Plan for SSI

(1)(A)
62 LLL 62.16030(h)(2) Federal Implementation Plan for SSI

(iN(A)

63 AA and BB

Phosphoric Acid Manufacturing Plants and Phosphate Fertilizers
Production Plants

63 AAAA National Emission Standards for Hazardous Air Pollutants: Municipal Solid
Waste Landfills
63 AAAAA Lime Manufacturing

63 AAAAAAA

Asphalt Processing and Asphalt Roofing Manufacturing, Area Sources

63 BBBBB

Semiconductor Manufacturing

63 BBBBBB

Gasoline Distribution Bulk Terminals, Bulk Plants, and Pipeline Facilities;
Gasoline Dispensing Facilities

63 BBBBBBB

Chemical Preparations Industry, Area Sources

63 CcC Petroleum Refineries

63 CCC 63.1164(a) Steel Pickling, HCI Process Facilities and Hydrochloric Acid Regeneration
Plants

63 CCCC Manufacture of Nutritional Yeast

63 CCCcCC Coke Ovens: Pushing Quenching and Battery Stacks

63 CCCcCccC

Paints and Allied Products Manufacturing

63 DD Off-site Waste and Recovery Operations
63 DDD Mineral Wool Production
63 DDDD Plywood and Composite Products

63 DDDDD

63.7550(h)(1)

Industrial, Commercial, and Institutional Boilers Major Source

63 DDDDDD

Polyvinyl Chloride and Copolymer Production

63 DDDDDDD

Prepared Feeds Manufacturing Area Sources

63 EE

Magnetic Tape Manufacturing Operations

63 EEE

Hazardous Waste Combustors, Lightweight Aggregate Kilns, Cement
Kilns, Liquid Fuel Boilers, Solid Fuel Boilers, HCL Production Furnaces °
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Part | Subpart Citation Subpart

63 EEEE Organic Liquids Distribution

63 EEEEE Iron and Steel Foundries

63 EEEEEE Primary Copper Smelting

63 EEEEEEE 63.11648(g) Gold Mines

63 F The HON

63 FFFF Miscellaneous Organic Chemical Manufacturing

63 FFFFF Integrated Iron and Steel Manufacturing

63 FFFFFF Secondary Copper Smelting

63 G The HON

63 GG Aerospace Manufacturing and Rework Facilities

63 GGG 63.1260(n) Pharmaceutical Production

63 GGGG Solvent Extraction for Vegetable Oil Production

63 GGGGG Site Remediation

63 GGGGGG Primary Nonferrous Metals (Primary beryllium and zinc)

63 H The HON

63 HH 63.775(9) Qil and Natural Gas Production

63 HHH 63.1285(g) Natural Gas Transmission and Storage

63 HHHH Wet-formed Fiberglass Mat Production

63 HHHHH Miscellaneous Coating Manufacturing

63 HHHHHH Paint Stripping and Misc. Surface Coating Operations Area Sources

63 HHHHHHH 63.11985(c )(9) | Polyvinyl Chloride and Copolymers Production

63 I The HON

63 II Shipbuilding and Ship Repair Facilities

63 III Flexible Polyurethane Foam Production

63 IIII Automobile and Light-duty Truck Surface Coating

63 IIII1 NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS:
MERCURY EMISSIONS FROM MERCURY CELL CHLOR-ALKALI PLANTS

63 J National Emission Standards for Hazardous Air Pollutants for Polyvinyl
Chloride and Copolymers Production

63 1] Wood Furniture Manufacturing Operations

63 JJ] Group IV Polymers and Resins Production

63 J11] Paper and Other Web Coating

63 11113 63.8485 (f) NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
FOR BRICK AND STRUCTURAL CLAY PRODUCTS MANUFACTURING

63 133113 63.11225(e) Area Source Boilers

63 KK 63.830(c) Printing and Publishing Industry

63 KKKK Metal Can Manufacturing Surface Coating

63 KKKKK 63.8635 (9)(1) NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
FOR CLAY CERAMICS MANUFACTURING

63 L Coke Oven Batteries

63 LL Primary Aluminum Reduction Plants

63 LLL 63.1349(d)(2) Portland Cement

63 LLLLL Asphalt Processing and Asphalt Roofing Manufacturing

63 LLLLLL Acrylic and Modacrylic Fibers Production
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Part | Subpart Citation Subpart

63 M Perchlorethylene Dry Cleaning Facilities

63 MM Chemical Recovery Combustion Sources at Kraft, Soda, Sulfite, and
Stand-Alone Semichemical Pulp Mills

63 MMM Pesticide Active Ingredient Production

63 MMMM Misc. Metal Parts and Products

63 MMMMM Flexible Polyurethane Foam Fabrication

63 MMMMMM NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
FOR CARBON BLACK PRODUCTION AREA SOURCES

63 N 63.347(f)(3) Chromium Emissions from Hard and Decorative Chromium Electroplating
and Chromium Anodizing Tanks

63 NNN Wool Fiberglass Insulation Manufacturing Plants

63 NNNN Surface Coating of Large Household and Commercial Appliances

63 NNNNN Hydrochloric Acid Production

63 NNNNNN Chemical Manufacturing: Chromium Compounds

63 (0] Ethylene Oxide Emissions from Sterilization Facilities

63 00 Tanks- Level 1

63 000 Manufacture of Amino/Phenolic Resins

63 0000 Printing, Coating and Dyeing of Fabrics and Other Textiles

63 000000 NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
FOR FLEXIBLE POLYURETHANE FOAM PRODUCTION AND FABRICATION
AREA SOURCES

63 PP Containers

63 PPP Polyether Polyols Production

63 PPPP Plastic Parts and Products Surface Coating

63 PPPPP Engine Test Cells/Stands

63 PPPPPP Lead Acid Battery Manufacturing

63 QQ Surface Impoundments

63 QQQ Primary Copper Smelters

63 QQQQ Wood Building Products Surface Coating Industry

63 QQQQQ Friction Materials Manufacturing

63 QQQQQQ NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
FOR WOOD PRESERVING AREA SOURCES

63 R Gasoline Distribution Facilities

63 RR Individual Drain Systems

63 RRR Secondary Aluminum Production

63 RRRR Metal Furniture Surface Coating

63 RRRRR Taconite Ore Processing

63 RRRRRR Clay Ceramics Manufacturing

63 S Pulp and Paper Production

63 SS Closed Vent Systems, Control Devices

63 SSSS Metal Coil Surface Coating Plants

63 SSSSS Refractory Products Manufacturing

63 SSSSSS Glass Manufacturing

63 T Halogenated Solvent Cleaning/Halogenated Hazardous Air Pollutants

63 TT Equipment Leaks - Control Level 1
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Part | Subpart Citation Subpart

63 TTT Primary Lead Smelters

63 TTTT Leather Finishing Operations

63 TTTTT Primary Magnesium Refining

63 TITTTT Secondary Nonferrous Metals Processing

63 U 63.506(i)(1) Group I Polymers and Resins

63 uu Equipment Leaks - Control Level 2

63 Uuu Petroleum Refineries, Catalytic Cracking, Reforming and Sulfur Units

63 Uuuu Cellulose Products Manufacturing

63 A%, Oil-Water Separators and Organic Water Separators

63 VVV Publicly Owned Treatment Works

63 VVVV Boat Manufacturing

63 VVVVVWVW Chemical Manufacturing Area Sources

63 W Epoxy Resin and Non-Nylon Polyamide Production

63 ww Storage Vessels - Control Level 2

63 WWWwWW Reinforced Plastic Composites Production

63 WWwWww NATIONAL EMISSION STANDARDS FOR HOSPITAL ETHYLENE OXIDE
STERILIZERS

63 X Secondary Lead Smelter Industry

63 XX Ethylene Manufacturing Process Units - Heat Exchangers and Waste

63 XXX Feroalloys Production Ferromaganse and Silconmaganese

63 XXXX Rubber Tire Manufacturing

63 Y 63.567(n) Marine Tank Vessel Loading Operations

63 YY Generic MACT Standards

63 YYYY Stationary Combustion Turbines

63 YYYYY Electronic Arc Furnaces

63 YYYYYY Ferroalloy Production Facilities, Area Sources

63 27277 Stationary Reciprocating Internal Combustion Engines

63 27277 Iron and Steel Foundries

63 272772727 Aluminum, Copper and Other Nonferrous Foundries

63 XXXXXX NATIONAL EMISSION STANDARDS FOR HAZARDOUS AIR POLLUTANTS
AREA SOURCE STANDARDS FOR NINE METAL FABRICATION AND
FINISHING SOURCE CATEGORIES

Notification of Compliance Status Reports — Parts, Subparts, Citations, and Descriptions

Part | Subpart Citation Subpart

63 133133 63.11225(a)(4) | Area Source Boilers

Notification Reports — Parts, Subparts, Citations, and Descriptions

Part | Subpart Citation Subpart
63 DDDDD 63.7 Major Source Boilers
63 LLL 63.1345(b)(9) Portland Cement
63 2277 63.6630(c) Stationary Reciprocating Internal Combustion Engines
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Air Emissions Reports — Parts, Subparts, Citations, and Descriptions

Part | Subpart Citation Subpart

60 Da 60.51Da(d) Electric Utility Steam Generating Units

60 Db 60.49Db(h) ICI Steam Generating Units

60 Dc 60.48Dc(c) Small ICI Steam Generating Units

60 III1 60.5214(d) Stationary Compression Ignition Internal Combustion Engines
60 1313 60.4245(e) Stationary Spark Ignition Internal Combustion Engines

63 DDDDD 63.7550(c) Industrial, Commercial, and Institutional Boilers Major Source
63 LLL 63.1354(b)(9) Portland Cement

63 27272 63.6650(h) Stationary Reciprocating Internal Combustion Engines
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6 Appendix B: Data Collection Grid Column Names

The following sections provide the column headers that are used for each of the data collection
grids that you may utilize in the Air Emissions Report form, depending on the regulation subpart
you are required to complete the forms for. Excel templates with these headers already filled out
are contained on the CEDRI website: http://epa.gov/ttn/chief/cedri/index.html under the “User’s
Guide and Example Files” heading. Field formatting constraints are provided in these templates
as well.

6.1 Part 60 Subparts Da, Db, Dc

The following figures provide column headers used for each data collection grid in the Air
Emissions Report for 40 CFR Part 60 Subparts Da, Db, and Dc. Copy the figures into your
spreadsheet to create the column headings for your reports.

Exhibit 6-1 Part 60 Subparts Da, Db, Db: Excess Emissions Summary Data Collection Grid

Excess | Excess | Excess | Excess | Excess | Excess | Excess | Excess | Excess | Excess | Other Excess | Excess | Excess | Conve
Emissi | Emissi | Emissi | Emissi | Emissi | Emissi | Emissi | Emissi | Emissi | Emissi | Estim Emissi | Emissi Emissi | rsionF
onRea | onsinf | onsInf | onsInf | onsIinf | onsinf | onTim | onTim | onTim | onEsti | ateBa onMa onMa onsinf | actor

son ormat | ormat | ormat | ormat | ormat | e eUnits | eFree mate sisDes | gnitud | gnitud | ormat | Used
ion.Ot [ ion.Ev | ion.Ev | ion.Ev [ ion.Ev FreeT Text Basis criptio | e eUnits | ion.Co
herkn entBe entBe entEn entEn ext n rrectiv
ownC | ginDa ginTi dDate | dTime eActio
ause te me nDesc
riptio

n

Exhibit 6-2 Part 60 Subparts Da, Db, Db: CMS Downtime Summary Data Collection Grid

CMSDownti CMSDownti CMSDownti CMSDownti CMSDownti CMSDownti CMSDownti CMSDownti SystemRepai

meReason melnformati melnformati melnformati melnformati melnformati me meUnits rAdjustment
on.OtherkKno | on.EventBeg | on.EventBeg | on.EventEnd | on.EventEnd Description
wnCause inDate inTime Date Time

Exhibit 6-3 Part 60 Subparts Da, Db, Db: Malfunction Report Data Collection Grid

MalfunctionDescription EquipmentMalfunctioninf | EquipmentMalfunctioninf | EquipmentMalfunctioninf | EquipmentMalfunctioninf
ormation.EventBeginDate | ormation.EventBeginTim ormation.EventEndDate ormation.EventEndTime
e

6.2 Part 60 Subparts IllI, JJJJ

The following figures provide column headers used for each data collection grid in the Air
Emissions Report for 40 CFR Part 60 Subparts I111 and JJJJ. Copy the figures into your
spreadsheet to create the column headings for your reports.

Exhibit 6-4 Subpart Illl, JJJJ: Non-Emergency Use Summary Data Collection Grid

BeginDate | RICENonEmergency.BeginTime RICENonEmergency.EndDate | RICENonEmergency.EndTime |RICENonEmergency.TotaITimeRow RICENonEmergency.Entity RICENon
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6.3 Part 63 Subpart DDDDD

The following figures provide column headers used for each data collection grid in the Air
Emissions Report for 40 CFR Part 63 Subpart DDDDD. Copy the figures into your spreadsheet
to create the column headings for your reports.

Exhibit 6-5 Deviation Summary Data Collection Grid

Deviat | DeviationInfor DeviationInfor
ionRe mation.OtherK mation.Event
ason nownCause BeginDate

DeviationInfor | DeviationInfo DeviationInfo
mation.Event rmation.Even rmation.Even
BeginTime tEndDate tEndTime

Devi Deviatio
ation nEstimat
Time eBasis

DeviationInformatio
n.OtherEstimateBas
isDescription

Exhibit 6-6 CMS Downtime Summary Data Collection Grid

use e e

Deviation Deviation Deviation Deviation Deviation Deviation Deviation Deviation Deviation
Reason Informati Informati Informati Informati Informati Time TimeUnit Estimate
on.Other on.Event on.Event on.Event on.Event s
KnownCa BeginDat BeginTim EndDate EndTime

Basis

Deviation Deviation
Informati Reason
on.Other
Estimate
BasisDesc
ription

Exhibit 6-7 Malfunction Report Data Collection Grid

MalfunctionDescripti | EquipmentMalfuncti
on onlInformation.Event
BeginDate

EquipmentMalfuncti
onInformation.Event
BeginTime

EquipmentMalfuncti
oninformation.Event
EndDate

EquipmentMalfuncti
oninformation.Event
EndTime

EquipmentMalfuncti
oninformation.Corre
ctiveActionDescripti
on

Exhibit 6-8 Fuel Use during the Reporting Period Data Collection Grid

FuelType FuelUseDuringRe | FuelUseDuringRe
portingPeriod.Ev portingPeriod.Ev riod
entBeginDate entEndDate

FuelUseDuringPe | FuelUnits

pe

NonWasteFuelTy NonWasteRation

ale

Exhibit 6-9 Monitoring System Averages

| CEMSDate

ComplianceRollingAverage

Part 63 Subpart LLL

The following figures provide column headers used for each data collection grid in the Air
Emissions Report for 40 CFR Part 63 Subpart LLL. Copy the figures into your spreadsheet to
create the column headings for your reports.

Exhibit 6-10 Part 63 Subpart LLL: Excess Emissions Summary Data Collection Grid

n.EventBeginTi ExcessEmissionsinformation.EventEndDa ExcessEmissionsinformation.EventEndTi

te me

ExcessEmissionTim

ExcessEmissionTimeUnit | ExcessEmissionEstimateBas

Exhibit 6-11 Part 63 Subpart LLL: CMS Downtime Summary Data Collection Grid

Downtimelnformation.EventBeginDate | CMSDowntimelnformation.EventBeginTime

CMSDowntimelnformation.EventEndDate

CMSDowntimelnformation.EventEndTime CMSDo
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Exhibit 6-12 Part 63 Subpart LLL: Malfunction Report Data Collection Grid

EquipmentMalfunctionIinformation.EventBeginDate EquipmentMalfunctioninformation.EventBeginTime EquipmentMalfunctionIinformation.EventEndDate EquipmentMalfunctionl

Exhibit 6-13 Part 63 Subpart LLL: Monitoring System Averages Data Collection Grid

| ComplianceRollingAverage

| CEMSDate

Part 63 Subpart 22727

The following figures provide column headers used for each data collection grid in the Air
Emissions Report for 40 CFR Part 63 Subpart ZZZZ. Copy the figures into your spreadsheet to
create the column headings for your reports.

Exhibit 6-14 Part 63 Subpart ZZZZ: Non-Emergency Use Summary Data Collection Grid

BeginDate | RICENonEmergency.BeginTime | RICENonEmergency.EndDate | RICENonEmergency.EndTime | RICENonEmergency.TotalTimeRow | RICENonEmergency.Entity | RICENon

Exhibit 6-15 Part 63 Subpart ZZZZ: Fuel Use Deviation Summary Data Collection Grid

ReasonForDeviation | RICEDeviation.BeginDate | RICEDeviation.BeginTime | RICEDeviation.EndDate | RICEDeviation.EndTime | RICEDeviation.TotalTimeRow | RICEDeviation.Correcti

CDX Registration and CEDRI User Guide August 22, 2019

184



CD)X

7 Appendix C: CEDRI Icons and Status Descriptions

CEDRI Icons

The following is a list of status icons used in the CEDRI application and their meanings:

[ Icon Meaning |

m Remove a package or
template

iy In Progress
Complete

Add a subpart or report

x| == |4

Remove a subpart or report

View a submitted report

8]

Clear search criteria

®

Execute a search

CEDRI Status Descriptions

The following is a list of statuses used in the CEDRI application and their meanings:

| Status Screen Name(s) Meaning |
Under Submission Home Indicates that a report has been created or saved, but not
Development yet ready for signature.
Submission Package Report - Indicates that a report has been created or saved,

but not yet ready for signature.
Subpart - Indicates that a subpart contains at least one
report that is not yet ready for signature.

If any subparts have a status of ‘Under Development, the
package may not be submitted.

Pending Submission Home Indicates that the report(s) has been completed, though the
Signature report has not yet been signed and submitted by the
Certifier (or Delegated Certifier).

Submission Package Report - Indicates that the report(s) has been completed,
though the report has not yet been signed and submitted by
the Certifier (or Delegated Certifier).

Subpart -Indicates that all reports within a subpart are
Pending Signature.

Once all subparts have a status of ‘Pending Signature’, the
package may be submitted.

Processing Submission Home This indicates that the submission package was submitted
and is currently in the process of being processed by CDX
for CROMERR archiving.

You may view a package with a status of ‘Processing’ but
may not make any edits to subparts or reports in the
package.
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Status Screen Name(s) Meaning
Failed Submission Home This indicates that the submission package was submitted,
but failed processing.
You may edit subparts or reports within the package before
attempting to re-submit. Once selected for editing, the
status of the previously failed package is reset to ‘Under
Development.’
Submitted CEDRI History: Submissions Indicates that the report was signed by a Certifier (or
CEDRI History: Search Delegated Certifier).
In WebFIRE CEDRI History: Submissions Indicates that the report has been sent to the WebFIRE
CEDRI History: Search database for public release.
Recall CEDRI History: Submissions Indicates that the submission package was submitted, but
CEDRI History: Search has been recalled at the request of the Certifier (or
Delegated Certifier).
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8

Appendix D: Terms and Acronyms

The following is a list of acronyms used in this document.

Acronym/Term Definition
AER Air Emissions Report
CDX Central Data Exchange
CEDRI Compliance and Emissions Data Reporting Interface
CoR Copy of Record
CROMERR Cross-Media Electronic Reporting Regulation
EIS Emission Inventory System
EPA Environmental Protection Agency
ERT Electronic Reporting Tool
ESA Electronic Signature Agreement
Form This refers to an Air Emissions Report form.
FRS Facility Registry System

eSignature Widget

The dialogue box that verifies your identity and allows you to sign off on and certify
submission packages

ID Identification

IE Internet Explorer

NR Notification Report

OAR Office of Air and Radiation

OAQPS Office of Air Quality Planning and Standards

ORD Office of Research and Development

PII Personally Identifiable Information

Source Industry organization subject to the compliance and emissions standards and

reporting requirements contained in 40 CFR Part 60 and 63. An industry source will
submit reports via CEDRI.

Submission Package

A collection of reports that an organization has assembled for a given facility in
compliance with 40 CFR Part 60 and 63.

Submission Type

A type of compliance or summary report required by 40 CFR Part 60 or 63. Three
submission types exist:

ERT Performance Test Reports
Notification Reports
Air Emissions Reports

RMAM Registration Maintenance Account Manager
Ul User Interface

URL Uniform Resource Locator

WebFIRE Web Factor and Information Retrieval System
XML Extensible Markup Language
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